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City of St. Thomas
SECTION 1: EVENT AND ORGANIZER INFORMATION

Event Name: Coldest N’ght Of The Year NOV 2 4 2025
City Clerks Dept.

Date(s): February 28, 2026

Start Time: 4pm End Time: 8pm

Cleanup Start Time: 730pm Cleanup End Time: 830pm

21 Edward Street
Youth Unlimited/YFC Elgin County

Location(s):

Organizing Group:

contscenamew: Kyl€ Rolph +. 1ina Dyck
Street Address: 21 Edward Street
Town/City: St. Thomas orovince: QN postal coge: N5P1Y3
Phone Number #1: 2200 /86538 15196336538
Email Address. kyle.r@yfcelgincounty.com
175 25

Expected Attendance: Number of Event Personnel/Volunteers:

Location and number of washrooms in place:

onsite and roadway 20+

Location and Number of Parking Spaces:

Number of Accessible Washrooms: Number of Accessible Parking Spots:

Please describe your specific event. Attach additional sheets as necessary.

A famity friendly 2 and Skm winterrific walk hosted in 200+cities across Canada in support of our work with hungry, hurting, and homeless youth

Using local sidewalks with no road closures and everyone walking together

SECTION 2: FOOD AND BEVERAGE

Will food/beverage of any kind be available at this event? Yes NOD
If Yes, you must notify Southwestern Public Health at 519-631-9900 at least 2 weeks prior to the event.

SECTION 3: PERSONAL SERVICES

Will there be personal services of any kind offered to the public at this event? Yesl:l No
If Yes, you must notify Southwestern Public Health at 519-631-9900 at least 2 weeks prior to the event.
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Personal services include but are not limited to barbering, manicures, pedicures, esthetics, tattooing and
piercing.

SECTION 4: TENTS AND TEMPORARY STRUCTURES

Will there be an indoor or tent covered area used for public assembly as part of the event?

Ye NOD

If Yes, please specify the number and size of tents. our youth centre building with no outdoor tents

if the tents are larger than 60m? cumulatively, a building permit is required through Planning & Building
Services, Please attach a copy of the Permit and provide the Permit Number:

Will there be a temporary stage, lighting or sound structure installed as part of the event?

Yes[:| No

If utilizing a temporary stage structure, a resource document for event organizers can be found on the Special
Event Permits page on the City of 5t. Thomas website.

Smoking and vaping is generally prohibited on City property under the terms of By-Law 95-2019 being a by-
law to establish smoke free municipal places in the City of St. Thomas. Please note that Indoor or Tent
covered areas for public assembly must also comply with Smoke Free Ontario Act requirements enforced by
Southwestern Public Health,

Please note that there is a no staking policy in all of the City’s Parks, Recreation and Property Management
facilities.

SECTION 5: SERVING OF ALCOHOL

Will alcohol be consumed at the event? YesD N
if Yes, you must review and meet the requirements of the City's Alcohol Policy available through the Parks,
Rec and Property Management Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers are
responsible to notify and provide any pertinent information required under the AGCO guidelines for
ohtaining a Special Occasion Permit. You must adhere to the Liguor Licence Act and its Regulations and
ensure access is given to the Police and AGCO inspectors for the purposes of inspections.

The area where alcohol is being served has to have a 36" {0.9m) high barrier/partition. Please note that there
is a no staking policy in all of the City’s Parks, Recreation and Property Management facilities.

SECTION 6: MUNICIPALLY SIGNIFICANT EVENT - (Pertains to Events Where Alcohol is Served)

Will you be requesting that City Council declare your event a “Municipally Significant Event”?

Yes|:| No

if Yes and you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event “municipally
significant”, by submitting a separate letter to the City Clerk’s Department. Please note that such approval
may take several weeks.
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SECTION 7: MUSIC / NOISE

Will there be a concert or musical entertainment as part of the event? YesD No

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 10:00 a.m.
and 11:00 p.m. so long as City staff are satisfied that said devices are being “used in a reasonable manner”
and not intolerably high. It is the responsibility of the organizers to obtain any applicable musical licencing
through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational Health
and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers can be
found on the Special Event Permits page on the City of St. Thomas website.

SECTION 8: ANIMALS

Will there be a Petting Zoo or Animals at the event? YesD No

If Yes, Southwestern Public Health must be notified of the event details two weeks prior. If the animals are
not permitted in the Animal Contro! By-Law 71-2011 as amended, an Application for Temporary Exemption to
the By-Law must be approved by City Council and can be found on the City Animal Services page of the City
website. Please attach a copy of the application to this permit application and submit payment. Please note
that such approval may take several weeks.

SECTION 9: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes!:I No
If Yes, please contact the Roads and Transportation Department at (519) 631-1680 ext. 5130.
If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A Right

of Way Occupancy Permit and City Councii approval is required for all road closures. Please note that there is
a fee for the permit and approval may take several weeks.

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map located
under the Special Events page on the City website. Describe the event and attach a map or sketch.

5 km loop starting at 21 Edward, south to Talbot, west to St. George, north to Curtis, east to St. Catherine,

north to Kains, east to Alma, north to Edward, east to 21 Edward

Do you require traffic control? YesD No

If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 4276.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the police
can direct traffic pursuant to the Highway Traffic Act.
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SECTION 16: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks, Rec
and Property Management staff once the Special Events Permit Application has been approved. Please note:
If your special event expected attendance is 300 or more you must have at least one volunteer direct traffic
into the overflow parking lot.

Have you contacted Parks and Recreaticn staff about your event? YesD NOD N/A

Have you rented a pavilion/facility and signed a permit? YesD NOD N/
If yes, please provide the location of the rental and attach a copy of the permit.

Do you require picnic tables or garbage cans? YeSI;I No N/A
0

If Yes, how many are you requesting?  # of Picnic Tables: # of Garbage Cans:
If Yes, please provide pick-up/return date and time.

Please note availability is at the discretion of the Parks, Rec and Property Management Department and that
delivery/pick up is the responsibility of the event organizer. All picnic tables and garbage bins must be
returned no later than 48 hours after your event. All applicants requesting picnic tables and garbage bins
must obtain an equipment rental permit from the Parks, Recreation and Property Management Department
prior to your event.

Have you made arrangements with Environmental Services staff for recycling containers and collection?

ves| | Nd | N/AlY]

Will you require municipal support for: Water Ye No J N/A
Hydro Ye Nojy N/A

Please note that all equipment and extension cords must be in good condition and approved by an accredited
certification body under the Ontario Electrical Safety Code or have been inspected by the Electrical Safety
Authority. If required, please attach the Electrical Safety Authority documentation and provide the Permit
Number:

SECTION 11: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a site
plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 12: OTHER SERVICES/RESOURCES

Security: Has a privately licensed security firm been contacted/retained? Yes[] No

If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are required
to be retained. Have you confirmed First Aid services? Yest NOD N/A
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If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your event and
planned emergency access to the site? Yes / No

Fireworks: Will there be fireworks as part of your event? Yes|:| No
If Yes, a permit for exhibition fireworks must be submitted to the Fire Department.

Culturally Inclusive Events: Have you reviewed the “Planning Events that are Culturally Inclusive Guidebook”
available at: https://stelip.ca/resources/planning-events-that-are-culturally-inclusive-a-guidebook/
Yes|/ | NoD

SECTION 13: SIGNATURE

That the information contained in this application and any documentation, including reports, and drawings,
provided in support of the application, by myself, my agents, consultants and solicitors, constitutes public
information and will become part of the public record. As such, and in accordance with the provisions of the
Municipal Freedom of Information and Protection of Privacy Act, R.S.0. 1990, c.M.56, | hereby consent to the
City of St. Thomas making this application and its supporting documentation available to the general public,
including copying and disclosing the application and its supporting documentation to any third parties upon
their request.

[é{@ﬂ/ Nov 1§ 2e25

(Signature of Individual Completing this Application) (Date completed)

Office Use Only: Application Received: Committee Approval:
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SECTION 14: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of 5t. Thomas as an Additional Insured under the corresponding policies. A copy of the
required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The Special
Events Committee reserves the right to impose additional requirements and increased insurance coverage
for large community events,

The provision of the completed and signed Statement of indemnification below is also required.
Please note that an approved event may be cancelled should insurance coverage not be provided and may be

altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

COLpEST WiGHT 0 FfE N organized by y(mﬂ-i— N LT ETD )VI{C— ELGIV C’C}“NTy
{Event Name) {Organizing Group)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it is at
law responsible fram any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

COLDEST PvibedT 6F Ti & Y1 organized by MimC ELCLh LotenT Y
(Event Name) (Organizing Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or on
the premises or any part thereof arising from or occasioned by any cause whatsoever, except where such
damage or injury is due to the act, default or negligence of The Corporation of the City of St. Thomas, its
officers, agents, servants, employees, contractors, customers, invitees or licensees.

Witness: Signed: l@ %”

Name (Print): Name (Print): K‘//{ /@/IW"
Address: 21 Edbsarst G-
Telephone: 14 ¢33 ¢538
Date: Nov [ Jo2S
lode baitl be Event Name: COLDES™ MGt oF e e
(nﬁchiu—zb G; f Organiaing Group: 721 UnimiedYFC Eign Couriy
varl & o™ ’
) lj Event Dates: b 28 D024
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SECTION 1: EVENT AND ORGANIZER INFORMATION

Railway City Music and Arts Festival

Event Name:

Date(s): Aug 13-16, 2026

Start Time: 11 AM End Time: 11 PM
Cleanup Start Time: Cleanup End Time:

Pinafore Park

Location(s):

. ~Iron Horse Festival of St. Thomas
Organizing Group:

conactname s, RICK NEmett ,,.J0€ Docherty
Street Addrese. 95 Elm St.
Town/City: St. Thomas rounce: ON  p ol code
ohone Number . 21 97661-6825 ., 519-859-9898
Ermail Address. info.rcmaf@gmail.com

15,000 ~60

Expected Attendance: Number of Event Personnel/Volunteers:

Location and number of washrooms in place: as per P|na.f0re Park
as per Pinafore Park

Location and Number of Parking Spaces:

ots

Number of Accessible Washrooms: Number of Accessible Parking Spots:

Annual 4 day music

Please describe your specific event. Attach additional sheets as necessary.

and arts festival: live music, arts&crafts vendors, food trucks,
children's activities, beer gardens, art show, etc.

SECTION 2: FOOD AND BEVERAGE

Will food/beverage of any kind be available at this event? Yes|[] No

If Yes, you must notify Southwestern Public Health at 519-631-9900 at least 2 weeks prior to the event.

SECTION 3: PERSONAL SERVICES

Will there be personal services of any kind offered to the public at this event? Yes No

If Yes, you must notify Southwestern Public Health at 519-631-9900 at least 2 weeks prior to the event.
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Personal services include but are not limited to barbering, manicures, pedicures, esthetics, tattooing and
piercing.

SECTION 4: TENTS AND TEMPORARY STRUCTURES

Will there be an indoor or tent covered area used for public assembly as part of the event?
Ye No| [

If Yes, please specify the number and size of tents.

If the tents are larger than 60m? cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

Will there be a temporary stage, lighting or sound structure installed as part of the event?
Yes No|[]

If utilizing a temporary stage structure, a resource document for event organizers can be found on the Special
Event Permits page on the City of St. Thomas website.

Smoking and vaping is generally prohibited on City property under the terms of By-Law 95-2019 being a by-
law to establish smoke free municipal places in the City of St. Thomas. Please note that Indoor or Tent
covered areas for public assembly must also comply with Smoke Free Ontario Act requirements enforced by
Southwestern Public Health.

Please note that there is a no staking policy in all of the City’s Parks, Recreation and Property Management
facilities.

SECTION 5: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes|[] No
If Yes, you must review and meet the requirements of the City’s Alcohol Policy available through the Parks,
Rec and Property Management Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers are
responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections.

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that there
is a no staking policy in all of the City’s Parks, Recreation and Property Management facilities.

SECTION 6: MUNICIPALLY SIGNIFICANT EVENT - (Pertains to Events Where Alcohol is Served)

Will you be requesting that City Council declare your event a “Municipally Significant Event”?
Yes|[] No

If Yes and you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event “municipally
significant”, by submitting a separate letter to the City Clerk’s Department. Please note that such approval
may take several weeks.
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SECTION 7: MUSIC / NOISE

Will there be a concert or musical entertainment as part of the event? Yes|[] No

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 10:00 a.m.
and 11:00 p.m. so long as City staff are satisfied that said devices are being “used in a reasonable manner”
and not intolerably high. It is the responsibility of the organizers to obtain any applicable musical licencing
through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational Health
and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers can be

found on the Special Event Permits page on the City of St. Thomas website.

SECTION 8: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes|[] No

If Yes, Southwestern Public Health must be notified of the event details two weeks prior. If the animals are
not permitted in the Animal Control By-Law 71-2011 as amended, an Application for Temporary Exemption to
the By-Law must be approved by City Council and can be found on the City Animal Services page of the City
website. Please attach a copy of the application to this permit application and submit payment. Please note
that such approval may take several weeks.

SECTION 9: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes No|[]

If Yes, please contact the Roads and Transportation Department at (519) 631-1680 ext. 5130.

If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A Right
of Way Occupancy Permit and City Council approval is required for all road closures. Please note that there is
a fee for the permit and approval may take several weeks.

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map located
under the Special Events page on the City website. Describe the event and attach a map or sketch.

Do you require traffic control? Yes No|[]
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 4276.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the police
can direct traffic pursuant to the Highway Traffic Act.
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SECTION 10: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks, Rec
and Property Management staff once the Special Events Permit Application has been approved. Please note:
If your special event expected attendance is 300 or more you must have at least one volunteer direct traffic
into the overflow parking lot.

Have you contacted Parks and Recreation staff about your event?  Yes|[] No N/A

Have you rented a pavilion/facility and signed a permit? Yes|[] No N/
If yes, please provide the location of the rental and attach a copy of the permit.

Do you require picnic tables or garbage cans? Yes|[] No N/A
If Yes, how many are you requesting? # of Picnic Tables: TBD # of Garbage Cans: TBD
If Yes, please provide pick-up/return date and time. Will remain in park

Please note availability is at the discretion of the Parks, Rec and Property Management Department and that
delivery/pick up is the responsibility of the event organizer. All picnic tables and garbage bins must be
returned no later than 48 hours after your event. All applicants requesting picnic tables and garbage bins
must obtain an equipment rental permit from the Parks, Recreation and Property Management Department
prior to your event.

Have you made arrangements with Environmental Services staff for recycling containers and collection?

Yes Nol[] N/A
Will you require municipal support for: Water Yes No| [] N/A
Hydro Yes| No| [ ] N/A

Please note that all equipment and extension cords must be in good condition and approved by an accredited
certification body under the Ontario Electrical Safety Code or have been inspected by the Electrical Safety
Authority. If required, please attach the Electrical Safety Authority documentation and provide the Permit
Number:

SECTION 11: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a site
plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 12: OTHER SERVICES/RESOURCES

Security: Has a privately licensed security firm been contacted/retained? Yes|[] No

If Yes, what company and how many security officers will be present? Signal - 2-3 guards

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are required
to be retained. Have you confirmed First Aid services? Yes|[] No N/A
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If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your event and
planned emergency access to the site? Yes|[] No

Fireworks: Will there be fireworks as part of your event? Yes No|[]
If Yes, a permit for exhibition fireworks must be submitted to the Fire Department.

Culturally Inclusive Events: Have you reviewed the “Planning Events that are Culturally Inclusive Guidebook”
available at: https://stelip.ca/resources/planning-events-that-are-culturally-inclusive-a-guidebook/
Yes No|[]

SECTION 13: SIGNATURE

That the information contained in this application and any documentation, including reports, and drawings,
provided in support of the application, by myself, my agents, consultants and solicitors, constitutes public
information and will become part of the public record. As such, and in accordance with the provisions of the
Municipal Freedom of Information and Protection of Privacy Act, R.S.0. 1990, c.M.56, | hereby consent to the
City of St. Thomas making this application and its supporting documentation available to the general public,
including copying and disclosing the application and its supporting documentation to any third parties upon
their request.

Jan 7, 2026

(Signature of Individual Completing this Application) (Date completed)

Office Use Only: Application Received: Committee Approval:
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SECTION 14: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of the
required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The Special
Events Committee reserves the right to impose additional requirements and increased insurance coverage
for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may be
altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

Railway City Music and Arts Festival _ Iron Horse Festival of St. Thomas
organized by

(Event Name) (Organizing Group)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it is at
law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

Railway City Music and Arts Festival _ Iron Horse Festival of St. Thomas
organized by
(Event Name) (Organizing Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or on
the premises or any part thereof arising from or occasioned by any cause whatsoever, except where such
damage or injury is due to the act, default or negligence of The Corporation of the City of St. Thomas, its
officers, agents, servants, employees, contractors, customers, invitees or licensees.

Witness: Signed:
Name (Print): Name (Print): RICk Nemett
131 Lake Margaret Trall
Address:
, 519-661-6825
Telephone:
Jan 7, 2026
Date:
Railway City Music and Arts Festival
Event Name:

Iron Horse Festival of St. Thomas

Aug 13-16, 2026

Organizing Group:

Event Dates:
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SECTION 1: EVENT AND ORGANIZER INFORMATION

Railway City Road Races

Event Name:

Datels): Sunday,September 27, 2026
Start Time: Gam End Time: 1 pm
Cleanup Start Time: Gam Cleanup End Time: 1 Pm

CASO Station/Elgin Railway Museum
Big Brothers Big Sisters of St. Thomas Elgin
Carolyn Johnson , Matt Fenerty
146 Centre Street
ON N5R 3A3

Location(s):

Organizing Group:

Contact Name #1:

Street Address:

St' Thomas Province: Postal Code:
519-318-3386 ,.519-633-3830
carolyn.johnsonc@bigbrothersbigsisters.ca
1000-1500 100

Expected Attendance: Number of Event Personnel/Volunteers:

Town/City:

Phone Number #1:

Email Address:

. . Caso Station washrooms and 8 portapotties on route - 4 onsite
Location and number of washrooms in place:

Elgin Railway Museum and Caso Station

Location and Number of Parking Spaces:

) Caso Station ) . Caso Station?
Number of Accessible Washrooms: Number of Accessible Parking Spots:

Charity fundraiser for
Please describe your specific event. Attach additional sheets as necessary. y

BBBS St. Thomas Elgin. Our 21.1km, 10km, 5km and 1km run/walks start and finish

on the path system behind the CASO Station

SECTION 2: FOOD AND BEVERAGE

Will food/beverage of any kind be available at this event? Yes No
If Yes, you must notify Southwestern Public Health at 519-631-9900 at least 2 weeks prior 1o the event.

SECTION 3: PERSONAL SERVICES

Will there be personal services of any kind offered to the public at this event? YesD No
It Yes, you must notify Southwestern Public Health at 519-631-9900 at least 2 weeks prior to the event.
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Personal services include but are not limited to barbering, manicures, pedicures, esthetics, tattooing and
piercing.

SECTION 4: TENTS AND TEMPORARY STRUCTURES

Will there be an indoor or tent covered area used for public assembly as part of the event?

Ye NOD

If Yes, please specify the number and size of tents. Up te 20 pop up 10x10' shade structures

If the tents are larger than 60m? cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

Will there be a temporary stage, lighting or sound structure installed as part of the event?

Yes[_—_| No

If utilizing a temporary stage structure, a resource document for event organizers can be found on the Special
Event Permits page on the City of 5t. Themas website.

Smoking and vaping is generally prohibited on City property under the terms of By-Law 95-2019 being a by-
law to establish smoke free municipal places in the City of St. Thomas. Please note that Indoor or Tent
covered areas for public assembly must also comply with Smoke Free Ontario Act requirements enforced by
Southwestern Public Health.

Please note that there is a no staking policy in all of the City's Parks, Recreation and Property Management
facilities.

SECTION 5: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes[] N
If Yes, you must review and meet the requirements of the City’s Alcohol Policy available through the Parks,
Rec and Property Management Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario {AGCQ). Event organizers are
respansible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections.

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that there
is a no staking policy in all of the City’s Parks, Recreation and Property Management facilities.

SECTION 6: MUNICIPALLY SIGNIFICANT EVENT - (Pertains to Events Where Alcohol is Served)

Will you be requesting that City Council declare your event a “Municipally Significant Event”?

YesD No

If Yes and you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario {AGCO), you must obtain a letter of approval from City Council, declaring your event “municipally
significant”, by submitting a separate letter to the City Clerk’s Department. Please note that such approval
may take several weeks,
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SECTION 7: MUSIC / NOISE

Will there be a concert or musical entertainment as part of the event? Yes No|:|

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 10:00 a.m.
and 11:00 p.m. so long as City staff are satisfied that said devices are being “used in a reasonable manner”
and not intolerably high. It is the responsibility of the organizers to obtain any applicable musical licencing
through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational Health
and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers can be
found on the Special Event Permits page on the City of St. Thomas website.

SECTION 8: ANIMALS

Will there be a Petting Zoo or Animals at the event? YesE! N

If Yes, Southwestern Public Health must be notified of the event details two weeks prior. If the animals are
not permitted in the Animal Control By-Law 71-2011 as amended, an Application for Temporary Exemption to
the By-Law must be approved by City Council and can be found on the City Animal Services page of the City
website. Please attach a copy of the application to this permit application and submit payment. Please note
that such approval may take several weeks.

SECTION 9: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes NOD
If Yes, please contact the Roads and Transportation Department at {519) 631-1680 ext. 5130.

if Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A Right
of Way Occupancy Permit and City Council approval is required for all road closures. Please note that there is
a fee for the permit and approval may take several weeks.

see attached maps

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map located
under the Special Events page on the City website. Describe the event and attach a map or sketch.

Do you require traffic control? Yes No[:l

If Yes, please contact the St. Thomas Police Services at (519) §31-1224 ext. 4276.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the police
can direct traffic pursuant to the Highway Traffic Act.
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SECTION 10: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks, Rec
and Property Management staff once the Special Events Permit Application has been approved. Please note:
If your special event expected attendance is 300 or more you must have at least one volunteer direct traffic
into the averflow parking lot.

Have you contacted Parks and Recreation staff about your event? Yes NOD N/AD

Have you rented a pavilion/facility and signed a permit? YesD NOD N/
if yes, please provide the location of the rental and attach a copy of the permit.

Do you require picnic tables or garbage cans? Yesl;l NOD N/A
If Yes, how many are you requesting? # of Picnic Tables: # of Garbage Cans:
If Yes, please provide pick-up/return date and time.

Please note availability is at the discretion of the Parks, Rec and Property Management Department and that
delivery/pick up is the responsibility of the event organizer. All picnic tables and garbage bins must be
returned no later than 48 hours after your event, All applicants requesting picnic tables and garbage bins
must obtain an equipment rental permit from the Parks, Recreation and Property Management Department
prior to your event.

Have you made arrangements with Enviranmental Services staff for recycling containers and collection?

ves| | N N/AEI

Will you require municipal support for: Water Yes No N/A
Hydro Yes Noj N/AlV/|

Please note that all equipment and extension cords must be in good condition and approved by an accredited
certification body under the Ontario Electrical Safety Code or have been inspected by the Electrical Safety
Authority. If required, please attach the Electrical Safety Authority documentation and provide the Permit
Number:

SECTION 11: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act {AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a site
plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 12: OTHER SERVICES/RESOURCES

Security: Has 2 privately licensed security firm been contacted/retained? YesD N -

if Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 people, First Aid_services are required
to be retained. Have you confirmed First Aid services? Yesﬁ NoI:] N/A[:I
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If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your event and
planned emergency access to the site? Yes No

Fireworks: Will there be fireworks as part of your event? Yesl:_—l No
If Yes, a permit for exhibition fireworks must be submitted to the Fire Department,

Culturally Inclusive Events: Have you reviewed the “Planning Events that are Culturally Inclusive Guidebook”
available at: https://stelip.cafresources/planning-events-that-are-culturally-inclusive-a-guidebook/
Yes|y/ No

SECTION 13: SIGNATURE

That the information contained in this application and any documentation, including reports, and drawings,
provided in support of the application, by myself, my agents, consultants and solicitors, constitutes public
information and will become part of the public record. As such, and in accordance with the provisions of the
Municipal Freedom of Information and Protection of Privacy Act, R.S.0. 1990, c.M.56, | hereby consent to the
City of 5t. Thomas making this application and its supporting documentation available to the general public,
including copying and disclosing the application and its supporting documentation to any third parties upon

their request.
Q&c@mﬁw /D/ A<

(Signaturd of Individual Completing this Application) (Date completed)

Office Use Only: Application Received: Committee Approval:

Page 6 of 7



SECTION 14: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of 5t. Thomas as an Additional Insured under the corresponding policies. A copy of the
required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The Special
Events Committee reserves the right to impose additional requirements and increased insurance coverage
for large community events,

The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may be
altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION
Railway C]’[y Road Races Big Brothers Big Sisters of St. Thomas-Elgin

organized by
{Event Name) {Organizing Group)

shall indemnify and save harmless The Corporation of the City of St. Thomas and ail persons for whom it is at
law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including

death resulting at any time there from, occasioned by any act or omissions of

Railway City Road Races ) Big Brothers Big Sisters of St. Thomas-Elgin
organized by

{Event Name) (Qrganizing Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or on
the premises or any part thereof arising from or occasioned by any cause whatsoever, except where such
damage or injury is due to the act, default or negligence of The Corporation of the City of St. Thomas, its
officers, agents, servants, employees, contractors, customers, invitees or IEcense;_/e‘sj

Witness: Signed: a4 Q{J/J) T
Name (Print): Name (Print): CarOIyn JOhnSOH
Address. 146 Centre Street
ress:
reeppone. 519-633-3830
December 10, 2025
Date:
Railway City Road Races
Event Name:
Big Brothars Big Sisters of St. Thomas Elgin
Organizing Group:

September 27, 2026

Event Dates:
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Report No.
m l!g_,‘..:. Mirikhes]

STTHCMAS — Pl

Meeting Date:

Directed to: ‘ . -
Mayor Joe Preston and Members of City Council Click or tap to enter a
date.
Department: Environmental Services Attachment
Prepared By: Matthew Vriens, Manager of Transportation and Bylaw

Subject: Railway City Road Race 202~ Road Closure Request

Recommendation:
THAT: Report (Report Number) relating to (Title) be received for information; and further,
THAT: Council authorize the road closures as outlined in (Report Number), and further;

THAT: The Railway City Road Race event organizers coordinate the safe operation of the traffic control points
recommended in (Report Number).

Background:

A Special Event Permit Application was received from the organizers of the Railway City Road Race Special Event.
The event requires road closures and traffic control at certain points along the designated routes. The Special
Events Committee passed a resolution on February 05, 2025, giving full support for the event subject to all

requirements being met. : P

SQP{CMEQ/ ’-J7_.r')‘c’\3!3
Subjectto Council approval, the Railway City Road Race will be held Sunday September28-2025 and consist of a
Half Marathon (21.1km), a Skm and 10km Walk/Run as well as a 1km kids Fun Run, with funds donated to
charity. The first race will start at 8:30 am followed at 9:00 am for the subsequent events from CASO Station.
Earlier Road Closure times are to allow for set-up. All participants are to follow the existing rules of the road.
There are traffic control points along the race route that require road closures, traffic control or monitoring.
Event organizers will arrange for St. Thomas Police Service, and City Staff to assist will the requirements.

Event organizers will be required to notify all residents and facilities that are impacted by this event.

Analysis:
The road closures, traffic control points and recommended requirements are as follows:
Traffic
Control Location Management
Point

a Ross St. (Between Talbot St. And Centre St.) Road Closure from 6am-1pm

b Moore St. (Just North of Trail to Amelia St.) Road Closure from 6am-1pm

c Centre St. (Between Princess Ave and Ross St.) Road Closure from 6am-1pm

d Centre St. at Princess Ave STPS to control traffic from 8:30am-%am

e Centre St. at Elgin St. STPS to control traffic from 8:30am-9am

f Centre St. at Stanley St. STPS to control traffic from 8:30am-%am

Centre St at White St., Southwick St., Hincks | Controlled by Stop signs. Volunteers be present
g St., Metcalfe., Queen St., William St., Church | to remind runners to follow Rules of the Road
St., and King St. and cross safely.
h Wellington 3¢, (Betweer) Princgss Byesand STPS to control traffic from 8:30am- 12:30pm.
Moore St. at Trail Crossing)
i Palm St. and Victor Dr. (where pathway STPS to control traffic for duration of event
crosses Palm St.) 8:45am - 12:30pm.

i Victor Dr. (Between Palm St. and Chester St.) Road Closure from 8am-1pm

K Chester St. (Between East Side of Arena Road Closure from 8am-1pm (Local traffic only
Entrance and Victor St.) sign at East Ave and Chester)




Traffic

Control Location Management
Point
Rozd Closure from 7am -10am to all Traffic
Except Emergency Services. At 10am the
) . northern lane and the middle lane will be open
: Elm St. (From Wilson Ave to Eimina) to two way traffic. The southern lane will be
used by runners until 12:30pm. STPS will
monitor traffic on Elm $t.
. Road Access Closure from 7am-12:30pm.
m Eim St. at Parkside Dr. Traffic on Parkside to exit on Sunset Dr.
i t
Entrance to Parkside Collegiate and Railway Volunteers be present to remind runners to
n Trail follow Rules of the Road and cross safely,
8:30zm-10am
Monitored by crosswatk with flashing lights and
o Angus McKenzie Trail and Lake Margaret Trail Volunteers be present to remind runners to
follow Rules of the Road and cross safely
Road Closure from 8am-12pm. Event
Bilt Martin Parkway (South of Entrance tothe | organizers to ensure that this closure doesn’t
P Fanshawe parking lot — Southdale Line) affect any activitles scheduled at the schools or
sports fields located on Bill Martin Parkway
. . ; ing lichts.
Trail to the South of Doug Tarry Sports Monitored by crosswalk with f_las hing lights
q Complex and Fairview Ave Volunteers be present to remind runners to
P follow Rules of the Road and cross safely
. . Volunteers be present to remind runners to
d Faith Church Driveway and Seuthdale follow Rules of the Road and cross safely.
. . C igns. V
Trail at intersection of Penhale Ave and Ontml!Ed by Stop signs. Volunteers be present
S to remind runners to follow Rules of the Road
Southdale
and cross safely.
Trail at intersection of Peach Tree Blvd. and Contrcl!ed by Stopsigns. Volunteers be present
t R to remind runners to follow Rules of the Road
Southdale Line
and cross safely.
u Trait at Empire Pkwy, and Trail at Pear Tree Volunteers be present to remind runners to
Ave follow Rules of the Road and cross safely.
v Renaissance Dr. at Oxford Terrace, AuburnDr., | Volunteers be present to remind runners to
Harleguin Ct., follow Rules of the Road and cross safely.
w Sauve Ave at Harrington Crescent (Both Volunteers be present to remind runners to
Intersections) and Galbraith Ct. follow Rules of the Road and cross safely.
Intersection of Lake Margaret Trail and Axford Controlied by §t0p Signs. Volunteers to be
X Parkwa present to remind runners to follow Rules of
¥ the Road and cross safely.
fnside Pinafore Park, the intersection of the
z interior loop and the roadway leading to the Signage and Volunteers directing runners

back of the park near Emsiie Field

* All Traffic Control points that include STPS to be arranged and reviewed between organizers and STPS.

** Road Closures will be performed by City Staff.

-
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Strategic Priority:

Strategic Pillar: Excellence in All We Do - Priority #1: Public Safety and Community Well-being

Financial Impact:

The cost of the recommendations within this report can be accommodated within the 2028 Environmental

Services Operating Budget,

Respectfully,

Reviewed By:

Approved By: e
City Manager
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