
AGENDA 

THE SECOND MEETING OF THE MUNICIPAL HERITAGE 
COMMITTEE 

ROOM ZOOM 5:00 P.M. FEBRUARY 11, 2026 

DISCLOSURES OF INTEREST 

MINUTES 

Confirmation of the minutes of the meeting held on January 14th, 2026.   

NEW BUSINESS 

Welcome Councillor Rymal 

Heritage Alteration Permit – HAP-02-26 581 Talbot Street Pages 2-22 

UNFINISHED BUSINESS 

Home Insurance 

St Thomas Cemetery Company 

NEXT MEETING 

March 11, 2025 

ADJOURNMENT 



 
 

PLANNING & BUILDING SERVICES DEPARTMENT 
t. (519) 633.2560   f. (519) 633.6581 

 9 Mondamin Street 
St. Thomas, Ontario, N5P 2T9 

 

 
NOTICE OF RECEIPT FOR HERITAGE ALTERATION PERMIT 

(Section 42(3) of the Ontario Heritage Act, R.S.O. 1990, c. O.18, as amended) 
 
 
January 30, 2026 
 
Michelle Crevits 
581 Talbot Street 
St. Thomas 
N5P 1C5 
 
Re:   Notice of Receipt  
   Heritage Alteration Permit 
File No.:  HAP-02-26 
Property:  581 Talbot Street 
 
Pursuant to Section 42(3) of the Ontario Heritage Act, as amended, this letter is notice that the 
information and material required through the City of St. Thomas’ Application for Heritage Alteration 
Permit has been provided and the application is thereby considered complete. 
 
Council of the City of St. Thomas has 90 days from the issue of receipt of this notice to make a decision 
to grant or refuse this application. 
 
The Secretary of the Municipal Heritage Committee has been circulated this notice and application for 
inclusion on the next available meeting agenda date. You will receive a separate notice of confirmation 
of your Municipal Heritage Committee meeting date and time. It is advisable for you or a representative 
to attend this meeting to present and respond to questions on your Heritage Alteration Permit 
application. 
 
Please contact the Planning & Building Services Department at 519-633-2560 if you have any questions.                
 
Yours truly, 
     
Kevin McClure, MCIP, RPP 
Senior Planner 
                  
cc:  Danielle Campbell, Campbell Building Group Corp. 

Sherry Steadman, Legislative Services Coordinator, City of St. Thomas 
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PLANNING & BUILDING SERVICES DEPARTMENT 
t. (519) 633.2560   f. (519) 633.6581 

 9 Mondamin Street 
St. Thomas, Ontario, N5P 2T9 

 

 

MEMO 
 
DATE:  January 3, 2026 
 
ATTENTION:  Sherry Steadman, Legislative Services Coordinator 
 
SUBJECT:  Heritage Alteration Permit 
   581 Talbot Street 
   HAP-02-26 
  
 
Please find attached a Heritage Alteration Permit Application for 581 Talbot Street. The attached 
materials are provided for consideration for the Municipal Heritage Committee and provision of 
recommendations to Council. A draft Heritage Alteration Permit is also attached should the 
Committee wish to include any specific conditions as part of that recommendation. 
 
The property is identified as a “Contributing Resource” within the Downtown St. Thomas Heritage 
Conservation District Plan (HCD Plan), and the policies and guidelines in Section 4.3 of the HCD 
Plan would apply.  
 
As provided in the application and supporting materials, the applicant is looking to undertake 
several alterations and repairs to the front and the rear of the building. The proposed alterations to 
the front façade include, the replacement of the second and third-storey windows with new vinyl 
windows and a new internally illuminated sign. The rear alterations include the installation of new 
black vertical metal siding and new window openings on a portion of the north, west and east walls 
of an extension of the second floor. New window openings are also proposed at the rear of the 
building on the main floor. 
 
The submitted materials also provide that restoration and repairs are to be undertaken on the 
building, however, the extent of those repairs is unknown at this time as further investigation is 
required to determine whether there are structural issues and/or other issues that require attention, 
and the method of repair that is required. It should be noted that restoration and repair of existing 
elements would not require a Heritage Alteration Permit. Noting that some of the proposed repairs 
are in relation to architectural elements, should the Committee support the proposal, it might wish 
to consider specific language to address the potential required repairs on the building façade. 
 
Noting the information above, the following is for the Municipal Heritage Committee’s 
consideration based on the policies and guidelines in the HCD Plan. 
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PLANNING & BUILDING SERVICES DEPARTMENT 
t. (519) 633.2560   f. (519) 633.6581 

 9 Mondamin Street 
St. Thomas, Ontario, N5P 2T9 

 

Alterations to Front Facade 
 
Section 4.3.2.3 of the HCD Plan speaks to Façade Patterns with policies providing direction to, 
“maintain and restore existing windows and doors in their original sizes” and “maintain and 
restore existing architectural elements that divide and break up the façade into smaller sections”.  
Further, Section 4.3.2.9 that speaks to Windows provides “avoid replacing original windows with 
units that are radically different than original in proportion, colour, functionality and 
configuration” and, “allow for replacement of contemporary windows with other contemporary 
windows. Maintain the original shape and opening of the window”. 
 
The applicant is looking to replace the existing second and third-storey windows on Talbot Street 
with new vinyl units. It is unclear what style of units are being proposed other than the colour 
would match the existing. Given the historical evidence of the property, it would be suggest that the 
new windows are single-hung units to be consistent with the policies of the HCD Plan. 
 
Section 4.3.2.8 speaks to Signage and states “avoid internally illuminated signs”. The applicant has 
proposed an illuminated “halo” sign. The Committee will need to determine whether it would be 
supportive of this type of proposed signage versus other exterior lit signage options. 
 
Alterations to Rear Facade 
 
Section 4.3.2.11 provides direction to Side and Rear Elevations. The HCD Plan notes that, the 
policies and guidelines generally focus on the front façade of buildings as these are most often 
experienced in the public realm, however, many rear and side elevations are visible from side 
streets and parking areas. This would appear to provide some limited flexibility on what is 
permitted for the rear elevations 
 
Section 4.3.2.6, which also geared toward facades that front on toe Talbot Street, speaks to 
Overcladding. The direction is to “avoid covering up original facades and elements with materials 
that do not compliment the HCD, drastically change the look of the building, damage the original 
materials and create “blank walls”. 
 
Notwithstanding what is noted above, there are policies in Section 4.3.2.11 that speak to “maintain, 
repair, conserve or restore original cladding materials on side or rear elevations where possible” 
and “compliment the character of the HCD on rear elevations regarding material type, and 
proportion of material (e.g. brick/masonry or siding sizes compatible with surrounding buildings), 
and colour. Contemporary cladding materials are permitted on rear elevations of new construction, 
but should be compatible with the character of the area”. 
 
The applicant is looking to install new vertical metal siding on a rear portion of the building on the 
second floor and add new windows on the three sides. Further, three new windows are proposed at 
the rear of the building on the main floor. 
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PLANNING & BUILDING SERVICES DEPARTMENT 
t. (519) 633.2560   f. (519) 633.6581

9 Mondamin Street 
St. Thomas, Ontario, N5P 2T9 

Based on the information that has been provided above, Staff are generally supportive of the 
potential repair and restoration of the building to accommodate new uses within the downtown, 
however, there are aspects of the proposal that need clarification and determination by the 
Committee and Council as to whether it would be consistent with the policy direction in the HCD 
Plan. 

If you have any questions, please contact the Planning & Building Services Department. 

Regards, 

Kevin McClure, MCIP, RPP 
Senior Planner 
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February 3, 2026
February 3, 2026
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DOOR SCHEDULE

DOOR
NO.

LOCATION DOOR FRAME DESCRIPTION HARDWARE

FROM TYPE MATERIAL SIZE FIN. TYPE FIN.

GROUND LEVEL

D01 MAIN ENTRANCE EX - - EX - EX
EXISTING, ENSURE GOOD
WORKING ORDER.

EX

D02 EXIT STAIR EX - - EX - EX
EXISTING, ENSURE GOOD
WORKING ORDER.

EX

D15 EXIT DOOR EX - - PT EX PT

EXISTING FIRE RATED
DOOR WITH NEW TRANSOM
WINDOW ABOVE. ENSURE
GOOD WORKING ORDER

EX PANIC BAR,
CLOSER, WEATHER
STRIP. REPLACE OR
MAKE GOOD AS
NEEDED.

SECOND LEVEL

D37 ROOF ACCESS - EX. STEEL - PT - PT EXISTING -

GLAZING SCHEDULE

NO. LOCATION HEIGHT WIDTH NOTES

GROUND LEVEL

01 OPEN OFFICE - - EXISTING

02 OPEN OFFICE - - EXISTING

03 OPEN OFFICE - - EXISTING

04 OPEN OFFICE - - EXISTING

05 OPEN OFFICE - - EXISTING

10 OFFICE 3 5'-0" 3'-0"

NEW EXTERIOR VINYL WINDOW FRAME WITH
THERMAL BREAK & DOUBLE PANE CLEAR
INSULATED GLAZING.
EXTERIOR COLOUR: BLACK
INTERIOR COLOUR: WHITE

11 OFFICE 4 5'-0" 3'-0"

NEW EXTERIOR VINYL WINDOW FRAME WITH
THERMAL BREAK & DOUBLE PANE CLEAR
INSULATED GLAZING.
EXTERIOR COLOUR: BLACK
INTERIOR COLOUR: WHITE

12 OPEN OFFICE 2'-3" 6'-0"

NEW EXTERIOR VINYL WINDOW FRAME WITH
THERMAL BREAK & DOUBLE PANE CLEAR
INSULATED GLAZING.
EXTERIOR COLOUR: BLACK
INTERIOR COLOUR: WHITE
**TRANSOM INSTALLED ABOVE EXISTING FIRE
RATED DOOR.

SECOND LEVEL

13 SUITE 203 EX
EX

±2'-6"

NEW VINYL WINDOW FRAME WITH THERMAL
BREAK & DOUBLE PANE, CLEAR, INSULATED
GLAZING. INSTALLED IN EXISTING OPENING, SITE
VERIFY DIMENSIONS.
COLOUR: GREY TO MATCH EXISTING.

14 SUITE 203 EX
EX

±2'-6"

NEW VINYL WINDOW FRAME WITH THERMAL
BREAK & DOUBLE PANE, CLEAR, INSULATED
GLAZING. INSTALLED IN EXISTING OPENING, SITE
VERIFY DIMENSIONS.
COLOUR: GREY TO MATCH EXISTING.

15 SUITE 203 EX
EX

±2'-6"

NEW VINYL WINDOW FRAME WITH THERMAL
BREAK & DOUBLE PANE, CLEAR, INSULATED
GLAZING. INSTALLED IN EXISTING OPENING, SITE
VERIFY DIMENSIONS.
COLOUR: GREY TO MATCH EXISTING.

16 SUITE 204 EX
EX

±2'-6"

NEW VINYL WINDOW FRAME WITH THERMAL
BREAK & DOUBLE PANE, CLEAR, INSULATED
GLAZING. INSTALLED IN EXISTING OPENING, SITE
VERIFY DIMENSIONS.
COLOUR: GREY TO MATCH EXISTING.

17 SUITE 205 EX
EX

±2'-6"

NEW VINYL WINDOW FRAME WITH THERMAL
BREAK & DOUBLE PANE, CLEAR, INSULATED
GLAZING. INSTALLED IN EXISTING OPENING, SITE
VERIFY DIMENSIONS.
COLOUR: GREY TO MATCH EXISTING.

18 SUITE 205 EX
EX

±2'-6"

NEW VINYL WINDOW FRAME WITH THERMAL
BREAK & DOUBLE PANE, CLEAR, INSULATED
GLAZING. INSTALLED IN EXISTING OPENING, SITE
VERIFY DIMENSIONS.
COLOUR: GREY TO MATCH EXISTING.

22 SUITE 201.1 2'-10" ±6'-9" **

NEW EXTERIOR VINYL WINDOW FRAME WITH
THERMAL BREAK & DOUBLE PANE INSULATED
CLEAR GLAZING.
EXTERIOR COLOUR: BLACK
INTERIOR COLOUR: WHITE
**VERIFY HEIGHT OF EXISTING OPENING

23 SUITE 201.1 4'-9" ±6'-9" **

NEW EXTERIOR VINYL WINDOW FRAME WITH
THERMAL BREAK & DOUBLE PANE INSULATED
FROSTED GLAZING.
EXTERIOR COLOUR: BLACK
INTERIOR COLOUR: WHITE
**VERIFY HEIGHT OF EXISTING OPENING

24 SUITE 201.1 4'-9" ±6'-9" **

NEW EXTERIOR VINYL WINDOW FRAME WITH
THERMAL BREAK & DOUBLE PANE INSULATED
CLEAR GLAZING.
EXTERIOR COLOUR: BLACK
INTERIOR COLOUR: WHITE
**VERIFY HEIGHT OF EXISTING OPENING

25 THIRD FLOOR EX
EX

±2'-6"

NEW VINYL WINDOW FRAME WITH THERMAL
BREAK & DOUBLE PANE, CLEAR, INSULATED
GLAZING. INSTALLED IN EXISTING OPENING, SITE
VERIFY DIMENSIONS.
COLOUR: GREY TO MATCH EXISTING.

26 THIRD FLOOR EX
EX

±2'-6"

NEW VINYL WINDOW FRAME WITH THERMAL
BREAK & DOUBLE PANE, CLEAR, INSULATED
GLAZING. INSTALLED IN EXISTING OPENING, SITE
VERIFY DIMENSIONS.
COLOUR: GREY TO MATCH EXISTING.

27 THIRD FLOOR EX
EX

±2'-6"

NEW VINYL WINDOW FRAME WITH THERMAL
BREAK & DOUBLE PANE, CLEAR, INSULATED
GLAZING. INSTALLED IN EXISTING OPENING, SITE
VERIFY DIMENSIONS.
COLOUR: GREY TO MATCH EXISTING.

28 THIRD FLOOR EX
EX

±2'-6"

NEW VINYL WINDOW FRAME WITH THERMAL
BREAK & DOUBLE PANE, CLEAR, INSULATED
GLAZING. INSTALLED IN EXISTING OPENING, SITE
VERIFY DIMENSIONS.
COLOUR: GREY TO MATCH EXISTING.

29 THIRD FLOOR EX
EX

±2'-6"

NEW VINYL WINDOW FRAME WITH THERMAL
BREAK & DOUBLE PANE, CLEAR, INSULATED
GLAZING. INSTALLED IN EXISTING OPENING, SITE
VERIFY DIMENSIONS.
COLOUR: GREY TO MATCH EXISTING.

30 THIRD FLOOR EX
EX

±2'-6"

NEW VINYL WINDOW FRAME WITH THERMAL
BREAK & DOUBLE PANE, CLEAR, INSULATED
GLAZING. INSTALLED IN EXISTING OPENING, SITE
VERIFY DIMENSIONS.
COLOUR: GREY TO MATCH EXISTING.
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W5

EXTERIOR WALL CONSTRUCTION
BLACK METAL SIDING, ON
1" RIGID INSULATION (R5ci) ON
TYVEC COMMERCIAL WRAP ON
1/2" OR 7/16" OSB SHEATHING ON
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R19 BATT INSULATION,
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5/8" GYPSUM BOARD.
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CONSTRUCTION NOTES

EXISTING EXTERIOR WALL STUDS TO REMAIN, NEW WALL
COMPONENTS (INSULATION, VAPOUR BARRIER, DRYWALL, ETC) AND
NEW FINISHES. REFER TO  WALL TYPES SCHEDULE.

PROVIDE LINTEL FOR NEW OPENING IN EXISTING EXTERIOR BRICK
WALL. WHERE APPLICABLE, PROVIDE WATERTIGHT, INSULATED
RETURNS AROUND PERIMETER OF OPENING COMPLETE WITH
FLASHING.

01

02

LEGEND:

SYM. DESCRIPTION

1. CONTRACTOR SHALL BE RESPONSIBLE FOR ENSURING CONTINUITY OF
FIRE SEPARATION OF ALL WALLS, FLOORS AND CEILING ASSEMBLIES
ABOVE AND BELOW THE AREA OF WORK.

2. CONTRACTOR TO ENSURE ALL DOOR HARDWARE, INCLUDING DOOR
CLOSERS & ACOUSTIC WEATHER STRIPPING, IS IN PROPER WORKING
ORDER UPON COMPLETION, REPLACE AS REQ'D.

3. PROVIDE REINFORCEMENT OR PLYWOOD BACKING IN CONCEALED AREAS
IN WALL, FLOOR OR CEILING WHERE HEAVY LOADING IS ANTICIPATED. ALL
MATERIAL FOR CONCEALED BLOCKING SHALL BE OF NON-COMBUSTIBLE
MATERIAL OR FIRE RETARDANT IMPREGNATED WOOD. NO MATERIAL USED
IN AN AIR PLENUM AREA SHALL BE COMBUSTIBLE OR GIVE OFF TOXIC GAS
OR AIRBORNE PARTICLES.

4. CONTRACTOR TO ENSURE ALL FIRE RATINGS AND SOUND ATTENUATIONS
ARE MAINTAINED WITHIN EXISTING PARTITIONS. PATCH, REPAIR AND MAKE
GOOD ALL HOLES, CRACKS AND OPENINGS AS REQUIRED TO ENSURE THE
INTEGRITY OF EXISTING FIRE SEPARATIONS & SOUNDPROOF
COMPOSITIONS.

5. REPAIR ALL EXISTING FINISHES TO REMAIN WHICH ARE AFFECTED BY NEW
CONSTRUCTION.

6. ALL MATERIALS TO BE INSTALLED PER MANUFACTURER'S SPECIFICATIONS
AND INSTRUCTIONS FOR THE INTENDED USAGE.

EXISTING PARTITIONS, BASE BUILDING COLUMNS AND WALLS
TO REMAIN. MAKE GOOD AS REQ'D INCLUDING APPLICATION
OF INTERIOR FINISHES. MAINTAIN FIRE RATING AS REQUIRED.

NOTE:
CONTRACTOR TO SITE VERIFY ALL DIMENSIONS PRIOR TO CONSTRUCTION.

DENOTES NO SCOPE IN THIS AREA.

GENERAL CONSTRUCTION NOTES:

EXISTING DOOR, PROTECT
THROUGHOUT CONSTRUCTION
AND REPAIR/REPLACE/
REFINISH AS REQUIRED

NEW DOOR, SEE
DOOR SCHEDULE
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PERMIT# 02-26 
 

HERITAGE ALTERATION PERMIT 

THE COUNCIL OF THE CITY OF ST. THOMAS 
HEREBY ISSUES THIS PERMIT: 

To: Michelle Crevits 
581 Talbot Street, St. Thomas, ON, N5P 1C5 

For: Repairs and restoration of existing elements, replacement of second 
and third-storey windows and replacement of signage on front 
façade. Addition of new metal cladding and new windows and 
openings on rear facade, as per File No. HAP-02-26. 

SUBJECT TO THE FOLLOWING CONDITIONS: 

 

Dated on this ___ day of __________, 2026 

THIS PERMIT EXPIRES TWO YEARS FROM THE DATE OF ISSUANCE 

 

 

 

Clerk 

 

 

 

Mayor 
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