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FINANCIAL INCENTIVES PROGRAM
ST. THOMAS COMMUNITY IMPROVEMENT PLAN

SECTION 1.0 - GENERAL APPLICATION FORM

1.0 INSTRUCTIONS

□    If the space provided is insufficient to respond to the question, please provide additional information on a separate
      page, clearly maked as to the subject question, and attach to the application form
□    Please attach financial quotes, drawings or other required information as appropriate
□    We recommend that the applicant keep a copy of the application form for your own records
□    To ensure that the application is readable, please fill out online or print in ink
□    Please ensure that the application has been signed by the property owner or authorized agent

1.1 APPLICANT AND PROPERTY INFORMATION

1.1.1     REGISTERED PROPERTY OWNER

Name:
If Corporation, Signing Officer to contact: 
Mailing Address:
City: Province: Postal Code:
Telephone: Facsimile: Email:

1.1.2   AUTHORIZED AGENT (IF ANY: SEE SECTION 4.3)

Name:
Mailing Address:
City: Province: Postal Code:
Telephone: Facsimile: Email:

1.1.3   SUBJECT PROPERTY

Civic Address:

Legal Description (Lot and Plan No., Assessment Roll No.):

Brief Description of Current Use:
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FINANCIAL INCENTIVE PROGRAMS

SUBJECT PROPERTY CONTINUED (1.1.3)

Are property taxes for the subject property in arrears? Yes No

Are there any outstanding orders registered against the subject property? Yes No

Are there any outstanding violations under the Fire Code? Yes No

Have grants previously been received from the City for subject property? Yes No

Please describe including total amounts of grants:

Estimated Current Market Value of Property: $

Please indicate source of estimate:

1.2     AUTHORIZATION

If this application is to be signed by an agent or solicitor on behalf of the property owner/s, complete this section.
This section should be signed by the property owners/or if held by a corporation, by a signing officer (name and
position) of the corporation.

I hereby authorize as agent, to act on my behalf in regard to the above
application.  I acknowledge that the authorized agent is to receive all correspondence and information pertaining
to this application on my behalf.

Dated at this day of , 

Signature of Owner/s

Signature of Witness

(Print Name), a duly authorized Commissioner of Oaths
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FINANCIAL INCENTIVE PROGRAMS

1.3    APPLICANT AGREEMENT

I/We hearby certify that the information given herein is true, correct and complete in every respect and understand
that the City reserves the right to verify any information contained herein.  I/We agree to the terms and conditions 
of the programs for which the application is being made.

This section should be signed by the property owner/s, agent or if held by a corporation, by a signing officer (name
and position) of the corporation.

Dated at this day of ,

Signature of Owner/s

Signature of Witness

(Print Name), a duly authorized Commissioner of Oaths

1.4    PROGRAM CHECK LIST

Please place a check next to the programs that you are applying for:

Heritage Tax Relief Program

Heritage Design Program

Planning & Building Fees Program

Development Charges Program

Parkland Dedication Exemption Program

Residential Conversion, Rehabilitation and Intensification Program

Façade Improvement Program

Property Tax Increment Equivalent Grant Program

Fill out the following sections with regard to the programs you are applying for.
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FINANCIAL INCENTIVE PROGRAMS

1.5    DESCRIPTION OF PROPOSED RESIDENTIAL IMPROVEMENT PROJECT (IF APPLYING FOR
           RESIDENTIAL IMPROVEMENT PROGRAMS)

If additional space is required, please attach the additional information on a separate sheet.
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FINANCIAL INCENTIVE PROGRAMS

1.6    PLEASE PROVIDE A DESCRIPTION OF FAÇADE IMPROVEMENTS (IF APPLYING FOR FAÇADE 
        IMPROVEMENT PROGRAM) Note: improvements must follow urban design guidelines as established by
        the Urban Design Study.

If additional space is required, please attach the additional information on a separate sheet.
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FINANCIAL INCENTIVE PROGRAMS

1.7    GENERAL APPLICATION QUESTIONS

1.     Is your property a designated heritage building? Yes No

2.     Is your property listed by the local Municipal Heritage Committee
          as a building of historic or architectural value? Yes No

3.     What is the current status of the building?
Vacant

Occupied

Underutilized

If other, please explain:

4.     Are you converting and/or rehabilitating this space? Yes No

        If yes:   a) are you creating new residential units? Yes No

                    b) are you rehabilitating vacant residential units? Yes No

c) are you bringing occupied residential units up to code? Yes No

5.     Are you intensifying and/or redeveloping this space? Yes No

        If yes a) are you creating new residential units through the addition
    of new building space? Yes No

b) are you demolishing existing building(s) to create a new
    building with new residential units? Yes No

How many residential units are being added?

6.     Are you adding commercial space? Yes No

If yes, please provide the square footage:

7.     Please specify the finanicial incentives you are interested in if applying for the following programs:

a) Residential Conversion, Rehabilitation and Intensification Program
Grant Loan Both

b) Façade Improvement Program
Grant Loan Both
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FINANCIAL INCENTIVE PROGRAMS

8.     If you are applying for the Façade Improvement Program, please specify what part of the building you are
        making improvements on? (Note: Side and rear façade improvements are eligible only if the public view of
        the building is significant)

Front Façade

Side Façade

Rear Façade

9.     Is your property located in one of the CIP Areas? Yes No

If yes, please specifiy area. 

10.    Estimated Total Construction Cost for the Residential project:

11.    Estimated Total Construction Cost for Façade Improvement:

12.    Estimated Total Design and Other Professional Costs:

(Note: You will be given estimates for funding on grants and loans based on the above estimates.  The final
calculations of grants and loans will be based on the Building Permit Value for Construction costs and actual
receipts for Design and Professional costs).

13.    Have you made an application for a Building Permit pertaining
         to the work proposed? Yes No

$

$

$
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ON THIRD FLOOR

 1" = 10'-0"
SITE PLAN

LOT AREA: ±768.3m² (5,280ft²)

LOT COVERAGE:
EXISTING: ±25.0% (125.5m², 1,350.8ft²)
PROPOSED: TO MATCH EXISTING

GROSS FLOOR AREA:
EXISTING: 279.7m², 3,010.2ft²
PROPOSED: 320.0m², 3,444.6ft²

PARKING COVERAGE: 
EXISTING: ±39.9% (195.8m², 2108.0ft²)
PROVIDED: EXISTING TO REMAIN

EX. BUILDING HEIGHT: ±33'-0 3/4" (10.5 m)
PROPOSED ADDITION HEIGHT: TO MATCH EXISTING

GENERAL NOTES:
ALL DESIGN AND WORKMANSHIP ON THIS PROJECT SHALL MEET THE
REQUIREMENTS OF THE 2012 ONTARIO BUILDING CODE.
ALL WORK SHALL BE PERFORMED IN ACCORDANCE WITH THE
REQUIREMENTS OF THE CONSTRUCTION SAFETY ACT (INCLUDING LATEST
AMENDMENTS) AND OTHER LOCAL AUTHORITIES HAVING JURISDICTION.
ALL DIMENSIONS TO BE FIELD VERIFIED PRIOR TO FABRICATION.
PROVIDE ALL TEMPORARY SHORING AND BRACING TO ENSURE THE
STRUCTURE REMAINS STABLE DURING CONSTRUCTION.

FOUNDATION & FOOTINGS
ALL FOOTINGS TO BE ON UNDISTURBED SOIL, ROCK OR COMPACTED
GRANULAR FILL.
ALL CONCRETE SHALL CONFORM TO SECTION 9.3.1 OF O.B.C. 2012.
ALL FOUNDATION WALLS AND FOOTINGS CONCRETE STRENGTH TO BE MIN
20MPA.
PROVIDE MIN. 6 MIL. POLY UNDER ALL WOOD IN CONTACT W/ CONCRETE.
ELECTRICAL & LIGHTING FACILITIES TO COMPLY WITH SECTION (9.34).

STAIRS AND GUARDS
INTERIOR AND EXTERIOR (INCLUDING BASEMENT)

MAX. RISE = 7-7/8"
MAX. RUN = 8-1/4"
MIN. TREAD = 9-1/4"
NOSING = 1"
MIN. HEAD ROOM = 6'-5"
MIN. STAIR WIDTH = 2'-10"
MIN. RAILING HEIGHT = @ LANDING 3'-0"
MAX. 4" BETWEEN SPINDLES TO BE MADE NON-CLIMBABLE

GENERAL STRUCTURAL
ALL BEAMS AND GIRDERS TO BE SUPPORTED FULL WIDTH TO FOUNDATION.

WINDOWS AND DOORS
TO COMPLY W/ FORCED ENTRY STANDARDS (9.6.8. & 9.7.6.)
FLOOR LEVELS CONTAINING BEDROOMS TO HAVE AT LEAST ONE WINDOW
WITH AND UNOBSTRUCTED OPERABLE
AREA OF 3.8 SQ.FT. WITH NO DIM. LESS THAN. 15" (9.7.1.3.)
EXT. CONC. STAIRS W/ MORE THAN 2 RISERS AND 2 TREADS REQUIRE
SUPPORT FROM A FOUNDATION (9.8.9) EXT.
CANTILEVERED STEPS TO BE BUILT IN CONFORMANCE W/ SECTION (9.8.10)
EXTERIOR CLADDING TO CONFORM TO (9.27)

FRAMING NOTES:
PROVIDE BLOCKING FOR FUTURE GRAB BARS.  BLOCKING ADJACENT WATER
CLOSET TO SUIT MIN. 30" GRAB BARINSTALLED AT 30-50 DEG., SLOPING
UPWARDS AWAY FROM WATER CLOSET WITH LOW POINT OF GRAB BAR
BEING 30"-35" A.F.F. & 2" IN FRONT OF WATER CLOSET. BLOCKING IN WALL
BEHIND WATER CLOSET TO SUIT MIN. 24" GRAB BAR 6" ABOVE TANK.
AT TUBS/SHOWERS, PROVIDE BLOCKING OPPOSITE THE ENTRANCE TO THE
TUB/SHOWER TO SUIT MIN. 36" GRAB BAR MOUNTED 33 1/2" A.F.F.
PROVIDE SOLID BLOCKING AT BOTH SIDES AT THE LOCK HEIGHT BETWEEN
JAMB AND FRAME FOR ALL EXTERIOR DOORS (9.6.8.9)
WHERE CERAMIC TILE FLOORING INSTALLED, SUBFLOOR TO BE REINFORCED
PROVIDE 1'-10" X 2'-4" ACCESS HATCH (INSULATED) IN GARAGE AND UPPER
FLOORS (9.19.2.) (INSULATED) (9.25.3.2.)

1. Contractor must check and verify all
dimensions and be responsible for same,
reporting any discrepancies to the
Engineer before commencing work.

2. Prints shall not be used for construction
until signed by the Engineer.

3. Prints are not to be scaled.
4. All drawings, prints and specifications are

the property of D. C. Buck Engineering.
5. All work shall be performed in

accordance with the latest edition of the
ONTARIO BUILDING CODE, NATIONAL
BUILDING CODE and Local Building
Standards Department.

6. These notes are to be read in
conjunction with all drawings and
specifications.
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1. Contractor must check and verify all
dimensions and be responsible for same,
reporting any discrepancies to the
Engineer before commencing work.

2. Prints shall not be used for construction
until signed by the Engineer.

3. Prints are not to be scaled.
4. All drawings, prints and specifications are

the property of D. C. Buck Engineering.
5. All work shall be performed in

accordance with the latest edition of the
ONTARIO BUILDING CODE, NATIONAL
BUILDING CODE and Local Building
Standards Department.

6. These notes are to be read in
conjunction with all drawings and
specifications.
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TOTAL BUILDING AREA: 1,350.8sq.ft.
TOTAL FIN. FLOOR AREA: 1,000.8sq.ft.
NOTE: ALL DIMENSIONS ARE MEASURED TO FACE
OF STUD (New) OR FACE OF WALL (Existing)
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1. Contractor must check and verify all
dimensions and be responsible for same,
reporting any discrepancies to the
Engineer before commencing work.

2. Prints shall not be used for construction
until signed by the Engineer.

3. Prints are not to be scaled.
4. All drawings, prints and specifications are

the property of D. C. Buck Engineering.
5. All work shall be performed in

accordance with the latest edition of the
ONTARIO BUILDING CODE, NATIONAL
BUILDING CODE and Local Building
Standards Department.

6. These notes are to be read in
conjunction with all drawings and
specifications.
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PROPOSED MAIN FLOOR PLAN

TOTAL BUILDING AREA: 1,350.8sq.ft.
TOTAL FIN. FLOOR AREA: 1,004.7sq.ft.
NOTE: ALL DIMENSIONS ARE MEASURED TO FACE
OF STUD (New) OR FACE OF WALL (Existing)
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fire resistance rating of 3/4 hour min. As per
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2x6 WOOD STUDS @ 16"oc
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2 LAYERS 5/8" TYPE-X OR TYPE-C G.W.B.
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resistance rating of 3/4 hour min. As per OBC
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RESILIENT CHANNELS @ 24"oc
2 LAYERS 5/8" TYPE-X OR TYPE-C G.W.B.

1. Contractor must check and verify all
dimensions and be responsible for same,
reporting any discrepancies to the
Engineer before commencing work.

2. Prints shall not be used for construction
until signed by the Engineer.

3. Prints are not to be scaled.
4. All drawings, prints and specifications are

the property of D. C. Buck Engineering.
5. All work shall be performed in

accordance with the latest edition of the
ONTARIO BUILDING CODE, NATIONAL
BUILDING CODE and Local Building
Standards Department.

6. These notes are to be read in
conjunction with all drawings and
specifications.
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1 Permit Drawings L.M. D.B. May 4, 2017

 1/4" = 1'-0"
PROPOSED SECOND FLOOR

TOTAL BUILDING AREA: 1,350.8sq.ft.
TOTAL FIN. FLOOR AREA: 1,035.9sq.ft.
NOTE: ALL DIMENSIONS ARE MEASURED TO
FACE OF STUD (New) OR FACE OF WALL
(Existing)
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1. Contractor must check and verify all
dimensions and be responsible for same,
reporting any discrepancies to the
Engineer before commencing work.

2. Prints shall not be used for construction
until signed by the Engineer.

3. Prints are not to be scaled.
4. All drawings, prints and specifications are

the property of D. C. Buck Engineering.
5. All work shall be performed in

accordance with the latest edition of the
ONTARIO BUILDING CODE, NATIONAL
BUILDING CODE and Local Building
Standards Department.

6. These notes are to be read in
conjunction with all drawings and
specifications.
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 1/4" = 1'-0"
PROPOSED THIRD FLOOR

TOTAL BUILDING AREA: 1,350.8sq.ft.
TOTAL FIN. FLOOR AREA: 434.4sq.ft.
NOTE: ALL DIMENSIONS ARE MEASURED TO FACE
OF STUD (New) OR FACE OF WALL (Existing)
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1. Contractor must check and verify all
dimensions and be responsible for same,
reporting any discrepancies to the
Engineer before commencing work.

2. Prints shall not be used for construction
until signed by the Engineer.

3. Prints are not to be scaled.
4. All drawings, prints and specifications are

the property of D. C. Buck Engineering.
5. All work shall be performed in

accordance with the latest edition of the
ONTARIO BUILDING CODE, NATIONAL
BUILDING CODE and Local Building
Standards Department.

6. These notes are to be read in
conjunction with all drawings and
specifications.
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Quotation for 37 St. Catharine Street, St. Thomas 

Created For: 2530951 Ontario Inc.  
February 15, 2017 

Project: 
Description: Finish interior renovation of partially completed residential 4-Plex 

Approximate Square Footage: 700 sq.ft/unit (2800 sq.ft. total) 



Scope of Work: 

Permits (Current Status: 99% Complete) 

 Assume Grandfathered Permits 
$ 100 

Framing (Current Status: 95% Complete)      

 Conduct Framing Inspection, Correct Framing Deficiencies, Finalize 
Conduct Framing Inspection 

$ 2,500 

 

Plumbing (Current Status: 90% Complete)  

 Order Fixtures 

 Conduct Standard Bidding Process 

 Finalize Rough In, Conduct Rough In Inspection, Install Finish Plumbing 

 Tap into water supply 

$ 15,000 

 

HVAC (Current Status: 5% Complete)   

 Conduct Standard Bidding Process 

 Review & Finalize HVAC Design 

 Rough-In Heating System, Install Heating System 

 Conduct Bidding Process for Rentals (Boilers & Tankless Water Heaters) 

 Call Union Gas to Install Meters 

$ 16,000 

 

Electrical (Current Status: 95% Complete)  

 Conduct Standard Bidding Process 

 Finalize rough-in electrical, Schedule rough-in electrical inspection, 
Perform finish electrical work 

 Call St. Thomas Energy Inc. to Connect Service 

$ 4,800 

 

Windows & Doors (Current Status: 0% Complete)     

 Measure & Order Windows & Doors 

 Install Windows, Doors, Flashing 

$ 15,500 

 

Insulation (Current Status: 15% Complete)      

 Conduct Standard Bidding Process 

 Install Exterior Wall Insulation, Soundproofing, Floor Insulation, Attic 
Insulation, Vapor Barrier & Seal 

 Inspect Insulation 

$ 13,500 

 

Drywall (Current Status: 3% Complete)     

 Perform Standard Bidding Process 

 Order & Receive Drywall 

 Install Resilient Channel 

 Hang Drywall, Mud, Tape, Finish, and Inspect 

$ 18,000 

 

Trim (Current Status: 0% Complete)       

 Determine Trim Requirements 

 Install Interior Doors, Window Casing and Aprons 

 Install Baseboard & Trim 

$ 4,500 

 

Painting (Current Status: 0% Complete)     

 Perform Standard Bidding Process 

 Prime & Paint 

$ 8,000 

 



Scope of Work: 

Cabinetry (Current Status: 25% Complete)     

 Install Bathroom Vanities (2 already on site) 

 Install Kitchen Cabinets (already purchased, awaiting pick-up) 

 Install Countertops & Hardware 

$ 2,500 

 

Flooring (Current Status: 0% Complete)     

 Select Vinyl Floor Covering 

 Prepare sub floor for vinyl floor covering 

 Install vinyl floor covering 

$ 10,000 

 

 

Total:  
 

$ 110,400 

  
 
Please Note: 

- Quote is valid for 30 Days 
- Any additional work and/or unforeseen issues beyond the above scope of work will be 

estimated at the time of discovery.  
- Payment terms will be discussed upon proposal acceptance 

 
 
 
 
 
 ________________________________________      February 15, 2017 
 On behalf of Valleyburn Properties Corporation     Date 
 1-800-303-2310  

www.valleyburn.ca 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.valleyburn.ca/
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