THE CORPORATION OF THE CITY OF ST. THOMAS
AGENDA
THE FIFTH MEETING OF THE SPECIAL EVENTS COMMITTEE

COMMITTEE ROOM 204
CITY HALL 3:00 P.M. MAY 3, 2017

MINUTES
Confirmation of the minutes of the meeting held on April 5, 2017.

PETITIONS AND COMMUNICATIONS

Old Courthouse Neighbourhood Street Party - June 17th, 2017
Page 3

St. Thomas Iron Horse Festival - August 17-20th, 2017
Page 9

Central Community Health Centre BBQOs - May 24th, June 28th, July 20th and August 23rd, 2017
Page 15

Car Seat Clinic - June 4th, 2017
Page 22

UNFINISHED BUSINESS

NEW BUSINESS

ADJOURNMENT




City of 5t. Thamas
= Rereived

APR B 5

City Clarks Dept
Special Events Committee

Councillor Wookey c/o Breanna Pawlak

Chair City Clerk's Dept, 545 Talbot St.,

¢’ i ‘ St. Thomas, ON N5P 3V7
Phone: (519) 631-1680 Ext, 4125
ST. THONMAS Fax: (519) 633-9019
Email: bpawlak@stthomas.ca

SPECIAL EVENT PERMIT APPLICATION

INTRODUCTION

The City of St. Thomas Special Events Committee strives to help co-ordinate and maintain high
standards, which are applicable and beneficial to all parties involved in a special event. Please complete
the following steps in order to file this application:

1. Review the Festivals and Events Manual and ensure all requirements pertinent to your event
are fulfilled prior to filing this application with the City Clerk’s Department. There are further
resources and guides under the Special Events Permits page on the City’s website.

2. Complete the application. If you have any questions about a particular area, there is a Key
Contacts section located below. **All information and materials submitted for the
application shall be made available to the public. **

3. Attach a site plan map or sketch showing the location of the event, identifying any associated
activities, vendors, and required road closures if applicable, as well as standard and accessible
washrooms, tents and parking.

4. Complete the Statement of Indemnification form and submit your Certificate of Insurance a
minimum of two weeks prior to the start of the event.

NOTE: Applications must be received in the City Clerk’s Department a minimum of twelve (12)
weeks prior to the event. The Special Events Committee meets monthly if required.

KEY CONTACTS

Alcohol and Gaming Commission of Ontario 416-326-8700 customer.service(@agco.ca

Smart Serve Ontario 1-877-620-6082 info(@smartserve.ca

City Clerk’s Dept — Municipally Significant Event 519-631-1680 ext. 4100 customerservice(@stthomas.ca
Chamber of Commerce 519-631-1981 mail@stthomaschamber.ca
Downtown Development Board 519-633-5248 eari-taylor@coldwellbanker.ca
Electrical Safety Authority 1-877-372-7233 Eric.Kingston{@electricalsafety.on.ca
Elgin-St. Thomas Public Health 519-631-9900 APowell@elginhealth.on.ca
Emergency Medical Services (Ambulance Services) 519-637-3098 pauline.meunien@memseo.com
Public Works Dept — Roads, Animals 519-631-1680 ext. 5130 dwhite(@stthomas.ca
Planning & Building Services 519-631-1680 ext. 4160 cpeck@stthomas.ca
Environmental Services - Waste Management 519-631-1680 ext. 4258 mshannon(aistthomas.ca

Fire Department — Fireworks, Fire Preveation 519-631-0210 btodd@stthomas.ca
Municipal Accessibility Advisory Committee 519-631-1680 ext. 4161 gchapman@stthomas.ca
Parks and Recreation — Property Mgmt, Hydro 519-631-1680 ext. 4180 tbridge@stthomas.ca

Parks, Rec and Property Mgmt Department 519-633-7112 mrun@stthomas.ca

Police Services — Noise By-Law, Traffic Control = 519-631-1224 ext. 141 bcarnegie(@stps.on.ca

Railway City Tourism 519-631-1680 ext. 4132 tourism{@stthomas.ca

St. John’s Ambulance (First Aid) 519-633-2290 st.thomas@on.sja.ca

Treasury Department — Insurance 519-631-1680 ext. 4105 jbiackmore(@stthomas.ca
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SECTION 1: EVENT AND ORGANIZER INFORMATION

Event Name: (C)\ CQ C&)F"H/\EV\ e NU ql/\ lﬁw %9\90* Q\TQJ- ?Qv lj
Date(s): ‘—( Jun €, L0 ' +

Start Time: LHBVV\ End Time: |Q v

Location(s): \Ll‘ FHV\ <8 ]‘\'l be\/'l“ s

Organizing Group: Lwleerly # TMathwy Parker

Contact Name #1: ) #2: -

Street Address: M PI‘EV\UL Adbetr &F

Town/City: SHTNW X provinee: . ON Postal Code: NS |2 L

Phone Number #1: S\Ci 3’7& 36 S—G #2:
Email Address: \Q V\/\\QQXLLH PO«HG?_Y @ l{‘ecft[(I cowvn

Expected Attendance: | g-o Number of Event Personnel/V. olunteers. ?,O
Location and number of washrooms in place: M ov\y I/ N A.
Location and Number of Parking Spaces: N A

Number of Accessible Washrooms: NA( Number of Accessible Parking Spots: N A .

Please describe your specific event. Attach additional sheets as necessary.

A m\m\ 4o Al rate V\MC\'WW
NoighPsus  gathey Lo o> KBE. and
oot GTQV\H\M

SECTION 2: FOOD AND BEVERAGE

Will food of any kind be available at this event? Yes Q/ No O
If Yes, you must notify Elgin St. Thomas Public Health at www .elginhealth.on.ca
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SECTION 3: TENTS

[f the tents are larger than 60m? cumulatively, a building permit is required through Planning & Building

Services. Please attach a copy of the Permit and provide the Permit Number:

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health. Please contact the Tobacco Enforcement
Officer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL

Wili alcohol be consumed at the event? Yes [ No ﬁ\
If Yes, you must review and meet the requirements of the City’s Alcohol Policy availabie through the
Parks, Rec and Property Management Department for Special Events taking ptace on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers
are responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a caterer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as a copy of the establishments’ endorsement.

The area where alcohol is being served has to have a 36 (0.9m) high barrier/partition. Please note that
there is a no staking policy in all of the City’s Parks, Recreation and Property Management facilities.

SECTION 5: MUNICIPALLY SIGNIFICANT EVENT

If you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event
“municipally significant”, by submitting the request to the City Clerk’s Department. Please note that such

approval may take several weeks.

Will you be requesting that City Council declare your event a “Municipally Significant Event™?

Yes [ No K.
SECTION 6: MUSIC / NOISE
Will there be a concert or musical entertainment as part of the event? Yes dZ/ No [

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00
a.m. and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable
manner” and not intolerably high. It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational

Health and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers
can be found on the Special Event Permits page on the City of St. Thomas website.
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SECTION 7: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes [ No K

If Yes, the Elgin-St. Thomas Public Health must be notified of the event details two weeks prior. If the
animals are not permitted in the Animal Control By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please attach a copy of the application to
this permit application. Please note that such approval may take several weeks.

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES
Are you anticipating any road closures or traffic flow changes? Yes / No O
If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A

Right of Way Occupancy Permit and City Council approval is required for all road closures. Please note
that approval may take several weeks.

\Ne. Vwewldl Q\w(cdaj& vadeh  <Nooude N cade
@foss PHV\CQ )Hbeﬁ' ot lSqw O et d C&W\Q,V q/(ﬂo
ar cotngr of Mot ¢ Privice Aoyt

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map
located under the Special Events page on the City website. Describe the event and attach a map or sketch.

Do you require traffic control? Yes O No ﬁ(
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 141.

PLEASE NOQTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the
police can direct traffic pursuant to the Highway Traffic Act.

Have you contacted the Public Works Department for: B/
Barricades Yes No O N/A O
No Parking Signs Yes [ No 8 N/A D
Detour Signing Yes [ No & N/A O

SECTION 9: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks,
Rec and Property Management staff once the Special Events Permit Application has been approved.
Have you contacted Parks and Recreation staff about your event? Yes O No O N/A

Have you rented a pavilion/facility and signed a permit? Yes O No O N/A D
If yes, please provide the location of the rental and attach a copy of the permit.
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Do you require picnic tables or garbage cans? Please note availability is at the discretion of the Parks, Rec
and Property Management Dept and that delivery/pick up is the responsibility of the event organizer.

Yes O No O N/A
[f Yes, how many are you requesting?  # of Picnic Tables: # of Garbage Cans:

Have you made arrangements with Environmental Services staff for recycling containers and collection?

Yes O No O N/A
Wiil you require municipal support for: Water Yes [0 No O NA
Hydro Yes O No O N/A

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the
Electrical Safety Authority. If required, please attach the Electrical Safety Authority documentation and
provide the Permit Number:

If required, have you obtained a Hydrant Connection Permit? Yes ([ No [ N/A [S/
If Yes, please attach a copy of the Permit and provide the Permit Number:

SECTION 10: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a
site plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 11;: OTHER SERVICES/RESQURCES

Security: Has a privately licenced security firm been contacted/retained? Yes [J No [9/
If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 peopie, First Aid services are
required to be retained. Have you confirmed First Aid services? Yes O No O N/A
If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your c\\é’e(m
and planned emergency access to the site? Yes UJ No

Fireworks: Will there be fireworks as part of your event? Yes (] No U/
If Yes, a permit for exhibition fireworks is required through the Fire Department.

SECTION 12: SIGNATURE

That the information contained in this application and any documentation, including reports, and
drawings, provided in support of the application, by myself, my agents, consultants and solicitors,
constitutes public information and will become part of the public record. As such, and in accordance with
the provisions of the Municipal Freedom of Information and Protection of Privacy Act, R.8.0. 1990,
¢.M.56, 1 hereby consent to the City of St. Thomas making this application and its supporting
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documentation available to the general public, including copying and disclosing the application and its
supporting documentation to any third parties upon their request.

Kooty Pt ey S Apel 2017

{Signature of Individual ‘C)hplbting this Application) (Date combleted)

Office Use Only: Application Received: Committee Approval:

SECTION 13: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Events Commitiee reserves the right to impose additional requirements and increased insurance
coverage for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may
be altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

Od urthevse Shyeof F@T:ﬂganized v Linnleay 1y Pat ar

(Event Name) (Organizing-Group)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

O\d (B\} ”MW ( ‘H’QL{_ FQ rganized by HMA/\/LQ_)/UU—/[ PQU I(-QV

(Event Name) {Organizihg Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or
on the premises or any part thereof arising from or occasioned by any cause whatsoever, except where
such damage or injury is due to the act, default or negligence of The Corporation of the City of St.

Thomas, its officers, agents, servants, employees, contractors, customers, ifivitees or licensees.
Witness: Signed: QCNL %l(%jr
Name (Print): Name (Print): Y—\WM(M’\ ?cd' ket
Address: (- Privie A\‘Jeﬁ‘ §t
Telephone: 9 -§FFR S
Date: S‘AWH QO£
Event Name: OH CGUW'{"V\W m@f
Organizing Group: W

Event Dates: (_{ T\kY\e . &9( 7‘
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f = Special Events Committee
Councillor Wookey | c/o Breanna Pawlak
Chair |' City Clerk's Dept, 545 Talbot St.,
|.’ " St. Thomas, ON N3P 3V7
- Phone: (519) 631-1680 Ext. 4125
ST. THOMAS Fax: (519)633-9019

Email: bpawlak@stthomas.ca

SPFLCIAL LYEN] PLKVILLI APPLICALIUN
INTRODUCTION

[ he Cuty ol St. | homas Special Events Commmuttee sirives to help co-ordinale and maintain lngh
standards, which are applicable and beneticial to all parties involved in a special event. Please complete
the tollowing steps in order to file tlus application:

1. Review the Festivals and Lvents Manual and ensure all requirements pertunent to your event
are tulfilled prior to filing this application with the City Clerk’s Departnent. There are further
resources and guides under the Special Events Permils page on the City’s website.

2. Compiete the application. 1t you have any questions about a particular area, there Is a Key
Contacts section located below. **All information and materials submitted for the
application shall be made available to the public. **

3. Attach a site plan map or sketch showing the location of the event, identifying any associated
activities, vendors, and required road closures 1l applicable, as well as standard and accessible
washrooms, tents and parking.

4. Complete the Statement of Indemnilication form and submit your Certificate of Iusurance a
nummum of two weeks prior to the start of the event.

NOTE: Applications must be received in the City Clerk’s Department a minimum of twelve (12)
weeks prior to the event. 1he Special Events Committee nmeets monthly il required.

KEY CONTACTS

Alcohol and Gaming Commussion of Ontano 416-326-8700 customer.service{@agco.ca

Smart Serve Ontario 1-877-620-6082 infoi@smartserve.ca

City Clerk’s Dept — Municipally Significant L vent 519-631-1680 ext. 4100 customerservice(@stthomas.ca
Chamber of Commerce 519-631-1981 mail@stthomaschamber.ca
Downtown Development Board 519-633-5248 earl-taylor(@coldwellbanker.ca
Electrical Safety Authority 1-877-372-7233 Eric Kingstonf@electricalsafety.on.ca
Elgin-St. 1 homas Public Health 519-631-9900 APowell@elginhealth on.ca
Emergency Medical Services (Ambulance Services)319-637-3098 pauline. meunier@memseo.com
Public Works Dept — Roads, Animals 519-631-1680 ext. 5130 dwhite(@stthomas.ca
Planning & Building Services 519-631-1680 ext. 4160 cpeck({@stthomas.ca
Environmental Services - Waste Management 519-631-1680 ext. 4258 mshannon(@stthomas.ca
Fire Department — Fireworks, Fure Prevention 519-631-0210 btodd(@stthomas.ca

Municipal Accessibility Advisory Commuttee 519-631-1680 ext. 4161 gchapmani@stthomas.ca
Parks and Recreation — Property Mgmt, Hydro 519-631-1680 ext. 4180 tbridge(@stthomas.ca
Parks. Rec and Property Mgmt Department 519-633-7112 mrunf@stthomas.ca

Police Services — Noise By-Law. Irathic Control ~ 319-631-1224 ext. 14] bcarnegie(@stps.on.ca
Railway City Tourism 319-631-1680 ext. 4132 tourismi@stthomas.ca

St. John's Ambulance (First Aid) 519-633-2290 st.thomas(@on.sja.ca

| reasury Deparunent — Insurance 519-631-1680 ext. 4105 jblackmore(@stthomas.ca
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SECTION 1: EVENT AND ORGANIZER INFORMATION

Lvent Name: >t T Lovers Lrow Hor‘sc Cesbival
Date(s): £ \‘7,. ¥ 19 20

[ Aucsden e videq - ‘f'C’CD’P, M'T'F\uf‘&eﬂ:}g' Fricdac -
Start lime: _«g_, nel- g“,,ﬂ; : A End lime S dyevdaey ~ 1200 uv,ﬁj- &cx
~/ {

Hpm (. P
Location(s): Beil w2y (QFMMM%
Organizing Group: Lvon l—(o vae Fest vrz_FC)c:_sz&ﬁ?

Contact Name # IM #

Street Address: QQ-. L;‘jht;‘.ca'lae, AV::

Town/City: M Province: Qﬁ:{; Postal Code: MAR (C¢
Phone Number #1: S (- N4 - OF&EDN #: K19 709 - U572

Email Address: d&&%—&%ﬂw

Expected Attendance; (5 o0 Number ol Event Personnel/Volunteers: (OO

Location and number ol washrooms 1n place: 30 g T da’&e.-g, £ [peadions
Mﬁg@.@.ﬁ&i@nm«\— Seue as 2004

~J
Location and Number ol Parking Spaces. L&Wﬂg%
Sowth of the IHE bekrj f;‘] Cocks A on  |ollob el

(B

* p Tpeea
t3n'le knsean, L Sz or
Number of Accessible Washrooms: L =3 20{6lumber of Accessible Parking Spots: e¢n k_hg.‘?u—’s-‘.__

Please describe your specilic event. Attach additional sheets as necessary.

SECTION 2: FOOD AND BEVERAGE

Will lood of any kind be available at this evem? Yes ¥ No C
I1 Yes, you must notity Elgin St. | homas Publhic Health at www.elginhealth.on.ca
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SECTION 3: TENTS

Will there be an indoor or tent covered area used tor public assembly as part of the event?
Yes & No T
11 Yes, please specily the number and size ol tents.

1 the tents are larger than 60m” cumulatively. a building permut is required through Planning & Building
Services. Please atlach a copy of the Permut and provide the Permit Number:

Please nole thal Indoor or 1ent covered areas tor public assembly must comply with Smoke I-ree Ontarnio
Act requirements entorced by Elgin St Thomas Public Health. Please comact the Tobacco Entorcement
Ollicer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL

Will aleohol be consumed at the event? Yes T/ No O
It Yes, you must review and meet the requirenients ol the City’s Alcohol Policy available through the
Parks, Rec and Property Management Deparunent tor Special Events taking place on murmcipal propeity.

You must also comply with the Alcohol and Gaming Commussion ol Ontanio (AGCO). Event orgamzers
are responsible to notily and provide any pertinent intormation required under the AGCO gudehines tor
obtalring a Special Occasion Permut. Y ou must adhere to the Liquor Licence Act and its Regulattons and
ensure access 15 given 1o the Police and AGCO Inspectors tor the purposes of inspections. Please submut
a copy ol the liquor permit with this application. II utilizing the services ot a caterer with all the required
endorsements to provide otl — prenuses beverage services, orgamzers shall supply a letter trom the
hcensee contirnung dale'tume/location/services as well as a copy of the establishiments” endorsement.

The area where alcohol 1s being served has to have a 36” (0.9m) high barrier/partition. Please note that
there 1s a no staking policy in all ot the {ity’s Parks. Recreation and Property Management tactlities.

SECLION S: MUNICIPALLY SIGNIFICANT EVEN]

11 you wish to apply tor a ““Special Gcecasion Permit.” through the Alcohol and Gaming Comnusston of
Ontarnio (AGCO). you must obtain a letter ol approval trom City Council, declaring your event
“municipally signiticant™, by submitting the request to the City Clerk’s Department. Please note that such

approval may take several weeks.

Will you be requesting that City Council declare your event a “Mumcipally Sigmticant Event™’
Yes No =

SECTION 6: MUSIC / NOISE

Will there be a concert or musical entertainment as part ol the event? Yes &7 No

11 Yes, please note that the use of sound reproduction devices is authorized between the howrs ot 8:00
a.an. and 1 1:00 p.m. so long as the Police are salislied thal said devices are being ““used in a reasonabie
manner” and nol intolerably high. It is the responsibility of the organizers to oblain any applicable
musical hcencing through SOCAN tor events not taking place in a City tacility.

Please note that 1l unhzing a temporary slage siructure. regulations are found under the Occupational
Health and Salety Act and enforced by the Ministry ot Labour. A resource document for event orgamzers
can be found on the Special Event Pernuts page on the City ot St. Thomas website.

Page3 ol 6
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SECTION 7: ANIMALS

Wili there be a Petting Zoo or Amumals at the event? Yes L No [/

I Yes, the Elgin-St. Thomas Public Health must be notilied ol the event details two weeks prior. It the
aninals are not permutted in the Ammal Control By-Law 71-2011, an Applicatton lor | emporary
Exemption to the By-Law must be approved by City Council. Please attach a copy ol the application to
this pernut application. Please note that such approval may take several weeks.

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or tratlic llow changes? Yes [ No ¢/

[ Y es. please describe the road closure requirement and attach a map or sketch showing the closure. A
Right ol Way Occupancy Pernut and City Council approval ts required tor all road closures. ’lease note
that approval may take several weeks.

Please attach a copy ol the Right ol Way Occupancy Pernut and provide the permmt #:

It the event 1s a Parade / Run / Walk / Pass through Sporting Event. please reter to the city roads map
located under the Special Lvents page on the City website. Describe the event and attach a map or sketch.

Do you requure trathc controt? Yes L No l_/
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 141.

PLEASE NO| E: Marshalls, volunleers and special event statl are not allowed Lo direct trathic. Only the
police can direct trallic pursuant lo the Highway trallic Acl.

Have you contacted the Public Works Department tor:

Barricades Yes L No \/ N/A L
No Parking Signs ~ Yes L No v/ NiA L
Detour Signing Yes C No v/ N/A T

SECTION 9: MUNICIPAL FACILITIES
For events taking place in Pinatore Park, orgamzers will need to arrange an onsite meeting with Parks.
Rec and Property Management statt once the Special Events Permut Application has been approved.

Have you conlacted Parks and Recreaton stath about your event”?  Yes U No L NA L

Have you rented a pavilion/tacihity and signed a permit’? Yes U No L N/A i

11 yes. please provide the location ol the rental and altach a copy ol the permmt.

Paged ol 6
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Do you require picnic tables or garbage cans? Please note availability is at the discretion ol the Parks. Rec
and Property Management Dept and that dehvery/pick up 1s the responsibility ot the event orgamzer.

Yes ¥ No T N/A
1t Yes, how many are you requesting”?  # ol Picnic [ ables: _{¢&©0 # ot Garbage Cans: _{ OO

Have you made arrangements with Environmental Services statl for recycling containers and collection?

Yes [ No ¢ N/A O
Will you require musucipal support lor: Waler Yes No L N/A U
Hydro Yes & No T N/A O

Please note that all equpment and extension cords must be in good condition and approved by an
accrediled certification body under the Ontano Electnical Salely Code or have been inspecled by the
Electrical Salety Authority. H required, please attach the Electnical Salety Authonty documentaton and

provide the Permit Number: Ma»& a¥ ofF ,l:vu_-(-cu - ol
r) with @sS3c thok (W= conr Cele
1 requised. have you obtained a Hydrant Connection Permmit? Yes O No O N/A T
Cocrber

11 Y es. please attach a copy of the Permut and provide the Pernut Number:
(e ave P rar.e-L ‘6:) COonhuc ot

SECLION 10: ACCESSIBILITLY uo"e(-e(‘ {.63(:,“ th ordfer €O e th

coater 1 allowet

As an cvent organizer, 1t 1s your responstbility to ensure that your orgamzanou 151n compllance with the

Accessibiity lor Ontanans with Disabilities Act (AOLA). Orgaruzauons with at least one employee have

requirements to meet for accessibility. Please note that direchional signage needs to be promunently

displayed throughout the event venue to indicate the barmer-tree path of travel and location of accessible

washrooms and parking. Although not required, the Special kvents Committee recommends submitung a

site plan to the Mumcipal Accessibility Advisory Commnittee tor larger events lor their review.

SECTION 11: O1HER SERVICES/RESOURCES

Secunity: Has a privately hcenced secunty tirm been contacled/retained? Yes &’ No
It Yes, what company and how many security oftticers will be present? __\ S M & Ao X

First Aid; For events with an anticipated attendance ot more than 200 people. Fust Aid services are
required to be retained. Have you conlirmned First Aid services?  Yes L No L N/A L
It Yes, please attach documentation providing proof that First Aid services have been retained.

Not ax ofF qed Laﬁe e el ||

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your event

and planned emergency access 1o the site? Yes O No L

Iireworks: Will there be hireworks as part ol your event’ Yes No j/
It Yes, a permit for exhibition tireworks is required through the Fire Departient.

SECTION 12: SIGNATURE

That the information contained in thus application and any documentation. including reports. and
drawings. provided 1n support ol the applicanon. by mysell, my agents, consultants and solicitors.
conslitutes public intormation and will become parl ot the pubhic record. As such, and 1n accordance with
the provisions ot the Municipal Freedom of Information and FProtection of Privacy Act. R5.0. 1990,
c.M.56. | hereby consent to the City of’ St. Thomas making tus application and its supporting

Page 5 ot 6
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documentation avatlable to the general public, including copying and disclosing the application and its
supporting documentation to any third parties upon their request.

ﬂpm'l 12 217
'(Date compleled)

(Signature of Individual Con

Office Use Only: Application Received: Cominittee Approval:

SECTION 13: INSURANCE

A Certificale ol Insurance 1s required providing prool ol $5,000.000 1 insurance coverage. including the
naming ol the City ot St. | homnas as an Addittonal Insured under the corresponding policies. A copy of
e required insurance MUS|T be submitied a mimmum ol (wo weeks prior to the slart of the event. | he
Special Fvents Commuttee reserves the right to impose addihional requirements and increased 1nswrance
coverage lor large commumty events.

| he provision ot the completed and signed Stalement of Indemmtication below s also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may
be altered or cancelled as a result of an emergency situation.

STATEMENL OF INDEMNIFICA HION

St T T e Frmtivsreanied oy Liam Uorse Eostiuat Commethee

{(Event Name) (Organizing Group)

shall indemmity and save harmless | he Corporation of the City ot St. 1 homas and all persons tor wwhom 1t
i1s at law responsible trom any and all habilities. damages, costs, clains, suits or actions arising out ol

any damage to property including loss of use thereof. and any 1njury to any person or persons, inclucing
death resulting at any time there trom, occasioned by any act or omissions ol

&;wm_&mﬁ ganized b}’h_wﬁﬁw tee

(Event Name) (Organizing Group)

iis oflicers, agents, servants, employees, contraclors. cuslomers, invitees or licensees, or occurring in or
on the premuses or any part thereol ansing trom or occasioned by any cause whatsoever, excepl where
such damage or myury 1s due to the act, detaull or neghgence ot  he Corporation ot the City of St.
Thormas, ils oflicers, agents, servants, employees. contractors. customers, invitees or licensees.

wines: Y WAEn@ g éﬁﬁg&ﬁ
Name (Print}): Mﬁ/\&q L’eb_kc— : Name (Print): égzﬂ‘_@é@
-, =)
Address: <l EJHbeﬂ(zfaU& Sé‘ﬂmﬂ
Telephone: Aig9- 51 - 036

Date: Q Pcl L (1, 20177

Event Name.‘.S&. ( horn s Ltw__mgpkm
Organmizing Groumcom%

Event Dates: Au—re«s‘ér ‘1 ‘8%_“?* .0
Pageb ot 6 =
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Special Events Committee
Councillor Wookey c/o Breanna Pawlak
Chair City Clerk's Dept, 545 Talbot St,,
" Q ‘ St. Thomas, ON N5P 3V7

Phone: (519) 631-1680 Ext. 4125

ST. THOMAS Fax: {519) 633-9019

Email: bpawlak(@stthomas.ca

SPECIAL EVENT PERMIT APPLICATION
INTRODUCTION

The City of St. Thomas Special Events Committee strives to help co-ordinate and maintain high
standards, which are applicable and beneficial to all parties involved in a special event. Please complete
the following steps in order to file this application:

1. Review the Festivals and Events Manual and ensure all requirements pertinent to your event
are fulfilled prior 1o filing this application with the City Clerk’s Department. There are further
resources and guides under the Special Events Permits page on the City’s website.

2. Complete the application. If you have any questions about a particular area, there is a Key
Contacts section located below. **All information and materials submitted for the
application shall be made available to the public. **

3. Attach a site plan map or sketch showing the location of the event, identifying any associated
activities, vendors, and required road closures if applicable, as well as standard and accessible
washrooms, tents and parking.

4. Complete the Statement of Indemnification form and submit your Certificate of Insurance a
minimum of two weeks prior to the start of the event.

NOTE: Applications must be received in the City Clerk’s Department a minimum of twelve (12)
weeks prior to the event. The Special Events Committee meets monthly if required.

KEY CONTACTS

Alcohol and Gaming Commission of Ontario 416-326-8700 customer.service{@agco.ca

Smart Serve Ontario 1-877-620-6082 infol@smartserve.ca

City Clerk's Dept — Municipally Significant Event 519-631-1680 ext. 4100 customerserviceialsithomas.ca
Chamber of Commerce 519-631-1981 mail@stthomaschamber.ca
Downtown Development Board 519-633-5248 earl-taylor{@coldwellbanker.ca
Electrical Safety Authority 1-877-372-7233 Eric.Kingston(ielectricalsafety.on.ca
Elgin-St. Thomas Public Health 519-631-9900 APowell(@elginhealth.on.ca
Emergency Medical Services (Ambulance Services) 519-637-3098 pauline.meunier{@memseo.com
Public Works Dept — Roads, Animals 519-631-1680 ext. 5130 dwhitefiistihomas.ca
Planning & Building Services 519-631-1680 ext. 4160 cpecki@stthomas.ca
Environmental Services - Waste Management 519-631-1680 ext. 4258 mshannon(a@stthomas.ca
Fire Department — Fireworks, Fire Prevention 519-631-0210 btodd{astthomas.ca

Municipal Accessibility Advisory Committee 519-631-1680 ext. 4161 gchapman(a)stthomas.ca
Parks and Recreation — Property Mgmt, Hydro 519-631-1680 ext. 4180 tbridge{@stthomas.ca
Parks, Rec and Property Mgmt Department 519-633-7112 mrun{@stthomas.ca

Police Services — Noise By-Law, Traffic Control ~ 519-631-1224 ext. 141 bearnegie(@stps.on.ca
Railway City Tourism 519-631-1680 ext. 4132 tourism{@stthomas.ca

St. John’s Ambulance (First Aid) 519-633-2290 st.thomas(@on.sja.ca

Treasury Department — Insurance 519-631-1680 ext. 4105 jblackmore{@stthomas.ca
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(ot b1 B8, 1o

APR 2 4 2017
SECTION 1: EVENT AND ORGANIZER INFORMATION

City Clerks Dept.
Event Name: /:3:-« \ZArL (ovw\».. !\Q“U—GL C‘-*&"( @2@,;”‘

Date(s) ry 24 [/ *ﬁq 29/ )w( 6/ Alw, 23
Start Time: // 70 Ae— End Time: / 0’() 2 e
Location(s): Dmué [t R < beleed  2r9 7Rcuir s
Organizing Group: Ce r-+ 2l 4).—»..,«“. pr\ /L’(chp TI{L él—'lé‘ [
Contact Name #1: g-_fm/q M/'l 2 #2: CATEH 0/)6?[ ﬁ[‘?c
Street Address: G 7 2567 s
Town/City: <7 ’]’f O~ AC Province: eIt Postal Code: A/ ¥7° J 37
Phone Number #1: S1g £39— 7?&7&1—% 32: (< - §68 - 0706
Email Address: g PO 2 (B CerTilel che. (ar—
Expected Attendance: Vi Number of Event Personnel/Volunteers: 8
Location and number of washrooms in place: 2 (A Ll?o oS

(ST RTYT T Lot
Location and Number of Parking Spaces: Ou(q h‘ (. V faredl C;\r ¢ / O_L

AT C Ry S <) -

Number of Accessible Washrooms: Z. Number of Accessible Parking Spots: 2

Please describe your specific event. Attach additional sheets as necessary.

Pl Bpe For ceme Klie X
A'u-oQ resi d o fz o"( ‘/’Z( rvefg_f,.‘_[mwlﬂufﬁ_

SECTION 2: FOOD AND BEVERAGE CA
= Hirm. ol
Will food of any kind be available at this event? "@T DOO Yes D/ No O

If Yes, you must notify Elgin St. Thomas Public Health at www.elginhealth.on.ca

Page 2 of 6
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SECTION 3: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event?
Yes [J No
If Yes, please specify the number and size of tents.

If the tents are larger than 60m? cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number: ,/

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health. Please contact the Tobacco Enforcement
Officer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes O No f1
If Yes, you must review and meet the requirements of the City’s Alcohol Policy available through the
Parks, Rec and Property Management Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers
are responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a caterer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as a copy of the establishments’ endorsement.

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that
there is a no staking policy in all of the City’s Parks, Recreation and Property Management facilities.

SECTION 5: MUNICIPALLY SIGNIFICANT EVENT

If you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event
“municipally significant”, by submitting the request to the City Clerk’s Department. Please note that such
approval may take several weeks.

Will you be requesting that City Council declare your event a “Municipally Significant Event™? -
Yes [! No E//
SECTION 6: MUSIC / NOISE

Will there be a concert or musical entertainment as part of the event? Yes [ Nak.'Z/”/,

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00
a.m. and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable
manner” and not intolerably high. It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational
Health and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers
can be found on the Special Event Permits page on the City of St. Thomas website.

Page 3 of 6
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SECTION 7: ANIMALS
Will there be a Petting Zoo or Animals at the event? Yes [ NoLB/

If Yes, the Elgin-St. Thomas Public Health must be notified of the event details two weeks prior. If the
animals are not permitted in the Animal Control By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please attach a copy of the application to
this permit application. Please note that such approval may take several weeks.

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes g/ No U
If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A

Right of Way Occupancy Permit and City Council approval is required for all road closures. Please note
that approval may take several weeks.

Poe-tios of Ciols o a_lofw(l«\ (&
ﬂ‘ooaQcht) A:rcér(j belicd  x% Toodo &

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map
located under the Special Events page on the City website. Describe the event and attach a map or sketch.

Do you require traffic control? Yes [ No D/
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 141.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the
police can direct traffic pursuant to the Highway Traffic Act.

Have you contacted the Public Works Department for:

Barricades Yes E}/ . No O N/A O
No Parking Signs Yes [ No [ N/A O
Detour Signing Yes O No O N/A O

SECTION 9: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks,
Rec and Property Management staff once the Special Events Permit Application has been approved.
Have you contacted Parks and Recreation staff about your event? Yes [J No I N/A

Have you rented a pavilion/facility and signed a permit? Yes [] No [J N/A E/
If yes, please provide the location of the rental and attach a copy of the permit.

Page 4 of 6
17



Do you require picnic tables or garbage cans? Please note availability is at the discretion of the Parks, Rec
and Property Management Dept and that delivery/pick up is the responsibility of the event organizer.

Yes [ No @/g N/A O
If Yes, how many are you requesting?  # of Picnic Tables: # of Garbage Cans:

Have you made arrangements with Environmental Services staff for recycling containfésyd collection?

Yes O No N/A O
Will you require municipal support for: Water Yes O No 12/ N/A [0
Hydro Yes O No [~  NAD

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the
Electrical Safety Authority. If required, please attach the Electrical Safety Authority documentation and
provide the Permit Number:

If required, have you obtained a Hydrant Connection Permit? Yes [ No -EI/ N/A [0
If Yes, please attach a copy of the Permit and provide the Permit Number:

SECTION 10: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a
site plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 11: OTHER SERVICES/RESOURCES

Security: Has a privately licenced security firm been contacted/retained? Yes [] No [~
If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are
required to be retained. Have you confirmed First Aid services?  Yes [ No [ N/A
If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your event
and planned emergency access to the site? Yes O No

Fireworks: Will there be fireworks as part of your event? Yes O NQ_JZ/
If Yes, a permit for exhibition fireworks is required through the Fire Department.

SECTION 12: SIGNATURE

That the information contained in this application and any documentation, including reports, and
drawings, provided in support of the application, by myself, my agents, consultants and solicitors,
constitutes public information and will become part of the public record. As such, and in accordance with
the provisions of the Municipal Freedom of Information and Protection of Privacy Act, R.8.0. 1990,
c.M.56, 1 hereby consent to the City of St. Thomas making this application and its supporting

Page 5 of 6
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to the general public, including copying and disclosing the application and its
ion to any third parties upon their request.

/T

(Signature of Indivi@Completing this Application) (Date compieted)

documentation availa
supporting documen

Office Use Only: Application Received: Committee Approval:

SECTION 13: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Events Committee reserves the right to impose additional requirements and increased insurance
coverage for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may
be altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

MG ﬂﬁ(f S organized by \_/ca—’é’j Ayw-\jf %géé‘e

(Event Name) (Organizing Group) -/

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

CCHC GO(’J’ B organized by /-eu-lr/‘i KLWW_,{ %/ﬁé—éﬁ

(Event Name) (Organiszlg Group) 2

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or
on the premises or any part thereof arising from or occasioned by any cause whatsoever, except where
such damage or injury is due to the act, default or negligence of The Corporation of the City of St.
Thomas, its officers, agents, servants, employees, contractors, customers, invitees or licensees.

Witness: Signed:

Name (Print): Name (Print): é o /.., //‘40- i
Address: REG TN OT
Telephone: AR~ 7589
Date:
Event Name: ( CAC / j/]ﬁ =

Organizing Group: ( ew"[" '// éw»:g /‘/ equ 6&-7(;’6

Event Dates: Ma\ 2 /CS ot 73/ _g-—Laé A\\-.)?/j
Page 6 of 6 - ! ’ - /
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Chy of 8t. Thomas
Racetvead

APR 26

City Clerks Dept.

Councillor Wookey

Special Events Committee
¢/o Breanna Pawlak

Chair City Clerk's Dept, 545 Talbot St.,
St, Thomas, ON N3P 3V7
AP Phone: (519) 631-1680 Ext, 4125
ST. THOMAS Fax: (519) 633-9019
Email: bpawlak@stthomas.ca
SPECIAL EVENT PERMIT APPLICATION
INTRODUCTION

The City of St. Thomas Special Events Comsnittee strives to help co-ordinate und maintain high

standards, which are applicable and beneficial to all parties involved in a special event. Please complete

the followinyg steps in order to file this application:

1. Review the Festivals and Events Manual and ensure all requirements pertinent to your event

are fulfilled prior to filing this application with the City Clerk’s Department. There are further
resources and guides under the Special Events Permils page on the City’s website.

2. Complete the application. If you have any questions about a particular area, there is a Key
Contacts section located below. **Al information and materials submitted for the
application shall be made available to the public, **

3. Attach a site plan map or sketch showing the Jocation of the event, identifying any associated

activities, vendors, and required road closures if applicable, as well as standard and accessible

washroomns, tents and parking.

4. Complete the Statement of [ndemnification form and submit your Certificate of Insurance a
minimumn of two weeks prior to the start of the event.

NOTE: Applications must be recelved in the City Clerk’s Department a minimum of twelve (12)
weeks prior to the event. The Special Events Committee meets monthly if required.

KEY CONTACTS

Alcohol and Gaming Commission of Ontario
Smart Serve Ontario

City Clerk’s Dept — Municipally Significant Event
Chamber of Commerce

Downtown Development Board

Electrical Safely Authority

Elgin-St. Thomas Public Health

416-326-8700 customer.service{@agco.ca
1-877-620-6082 info@smartserve.ca

519-631-1680 ext. 4100 customerservice@stthomas.ca
519-631-1981 mail@stthomaschamber.ca
519-633-5248 earl-taylor{@coldwellbanker.ca
1-877-372-7233 Eric.Kingston@electricaisafety.on.ca
519-631-9900 APowcll@clginhealth.on.ca

Emergency Medical Services (Ambulance Services)519-637-3098 pauline.meunier@memseo.com

Public Works Dept — Roads, Animals
Planning & Building Services

Environmental Services - Waste Management
Fire Deparlment — Fireworks, Fire Prevention
Municipal Accessibility Advisory Committee
Parks and Recreation — Property Mgmt, Hydro
Parks, Rec and Property Mgmt Department
Police Services — Noise By-Law, Traffic Control
Railway City Tourism

St, John's Ambulance (First Aid)

Treasury Department — Insurance

519-631-1680 ext. 5130 dwhite@stthomas.ca
519-631-1680 ext, 4160 cpeck@stthomas.ca
519-631-1680 ext. 4258 mshannon@stihomas.ca
519-631-02 {0 blodd(@stthomas.ca

519-631-1680 ext. 4161 gchapman(@stthomas.ca
519-631-1680 ext. 4180 tbridpe(@stthomas.ca
§19-633-71 12 mrun@stthomas.ca

519-631-1224 ext. 141 bearnepie(@stps.on.ca
519-631-1680 ext. 4132 tourism(@stthoinas.ca
519-633-2290 st.thomas@on.sja.ca
519-631-1680 ext, 4105 jblackmore(@stthomas.ca
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SECTION I: EVENT AND ORGANIZER INFORMATION

Event Name: Cor Seod ChinnC,

Date(s): Sune, 4, A0\

Stat Time: A0 Opm End Time: _ OO0 pM
Location(s): Hordon MorKed

Organizing Group:

\
Contact Name #1; KQ’\'\O . (*\M‘k‘ #2: M OJﬂO.Q ne QOZO\K

Street Address: 43 NQQ-[ Q\)Q_,
Town/City: S Thomas Province: 0]\/ Postal Code: [jig (;)’ SS

Phone Number #1: SJCI &07 Ot.?)a ! #2: 57Q“ @“:}D ‘\5-770
Email Address: KOA’Q € . (‘,hC\(@ QmCU ‘ CRMYND

Expected Attendance: '40 60 Number of' Event Personnel/Volunteers: / 5

Location and number of washrooms in placc: / "CQ

Location and Number of Parking Spaces: l O J ANy V\Jthw lﬁ ‘J'J,'Ub 200 bm
ot ' - °

Number of Accessible Washrooms: } Number of Accessible Parking Spots: }

Please describe your specific event, Attach additional sheets as necessary,
Fr2 ‘ni¢, Hor

New! Y trined Child fhisserger Sodihy Tachniians
Wil ha,)O Q2orents Curol (’m&vem w;J/h Jhoir
Childl resdround install ation and usage +o
ensure_all chilbron Quetrovel lling 50%/}

SECTION 2: FOOD AND BEVERAGE

Will feod of any kind be available at this event? Yes O No f/
If Yes, you must notify Elgin St. Thomas Public Health at www elginhealth.on.ca

Pagc2of 6
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SECTION 3: TENTS

Will there be an indoor or teni covered arca used for public assembly as part of the event?
Yes U No D/

If Yes, please specify the number and size of tents.

If the tents are larger than 60m* cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requircments enforced by Elgin St Thomas Public Health. Please contact the Tobacco Enforcement

Officer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL 5

-~

Will alcohol be consumed at the cvent? Yes [1 No i
Tf Yes, you must review and meet the requirements of the City's Alcohol Policy available through the
Parks, Rec and Property Management Department for Special Events taking place on municipal property.

You must also comply with the Alcoho! and Gaming Commission of Ontario (AGCO). Event organizers
are responsible to nolify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a catcrer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as & copy of the cstablishments’ endorsement.

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that
there is a no staking pelicy in all of the City's Parks, Recreation and Property Management facilities.

SECTION 5: MUNICIPALLY SIGNIFICANT EVENT

If you wish to apply for & “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event
“mynicipally significant”, by submitting the request to the City Clerk’s Department. Please note that such
approval may take several weeks.

Will you be requesting that City Council declarc your event a “Municipally Significant Event'g/.
Yes [ No !

SECTION 6: MUSIC / NOISE
Will there be a concert or inusical entertainment as part of the event? Yes O No VZI/

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00
a.m. and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable
manner’” and not intolerably high. It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not taking place in a City facility,

Pleasc notc that if utilizing a temporary stage structure, regulations are found under the Occupational
Health and Safety Act and enforced by the Ministry of Labour, A resource document for event organizers
can be found on the Special Event Permits page on the City of St. Thomas website.

Pagc 3 of 6
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SECTION 7: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes U No @/

If Yes, the Elgin-St, Thomas Public Health must be nolified of the event detaijls two weeks prior. If the
animals are not permitied in the Animal Control By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please attach a copy of the application to
this permit application. Please note that such approval may take several weeks,

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES -

Are you anticipating any road closures or traffic flow changes? Yes (1 No &

If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A
Right of Way Occupancy Permit and City Council approval is required for all road closures. Please note
that approval may take several weeks.

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Bvent, plcasc refer to the city roads map
located under the Special Events page on the City website, Describe the event and attach a map or sketch.

~

Do you require traffic control? Yes [] No &/
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext, 141.

PLEASE NOTE: Marshalls, volunteers and special event stafT are not allowed to direct traffic. Only the
police can direct traffic pursuant to the Highway Traffic Act.

Have you contacted the Public Works Department for:

Barricades Yes O No O N/A B/
No Parking Signs  Yes D No O N/A N/
Detour Signing Yes O No O N/A

SECTION 9: MUNICIPAL FACILITIES

Rec and Property Management staff once the Special Events Permit Application has been approved.

For cvents taking place in Pinaforc Park, organizers will nced to arrange an onsitc meeting with Parks,
Have you conlacted Parks and Recreation staff about your evenl? Yes O No O N/A Eu/,

Have you rented a pavilion/facility and signed a permit? Yes Li No N/A D/
If yos, please provide the location of the rental and attach a copy of the permit.

Paged of 6
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and Property Management Dept and that delivery/pick up is the responsibility of the event organizer,
Yes O No 1 N/A

If Yes, how many are you requesting?  # of Picnic Tables: # of Garbage Cans: _

Do you require picnic tables or garbage cans? Please nole availability is at the discretion of the Parks, Re;/

Have you made arrangements with Environmental Services staff for recycling containers and collection rq/
Yes 1] No U N/A

Will you require municipal support for: Water Yes D No U N/A y
Hydro Yes O No 0 N/A

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the
Electrical Safety Authority. If required, please attach the Electrical Safety Authority documentation and

provide the Permit Number: D/
If required, have you obtained a Hydrant Connection Permit? Yes O No LI N/A
If Yes, please attach a copy of the Permit and provide the Permit Number:

SECTION 10: ACCESSIBILITTY

As an event organizer, it is your responsibility 1o ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Bvents Committee recommends submitting a
site plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 11; OTHER SERVICES/RESQURCES E/

Security: Has a privately licenced security firm been contacted/retained? Yes O
If Yes, what company and how many security officers will be present?

Fisst Aid: For events with an anticipated attendance of more than 200 people, First Aid services g/
required to be retained. Have you confirmed First Aid services?  Yes I No LI N/A
If Yes, please attach documentation providing proof that First Aid scrvices have been retained.

Ambulance: Has Emergency Mcdical Services (Ambulance Scrvice) been contacted regarding your event”

and planned emergency access to the site? Yes O Ne

N

Fireworks: Will there be fireworks as part of your event? Yes [ No
If Yes, a permit for exhibition fireworks is required through the Fire Department.

SECTION 12: SIGNATURE

That the information contained in this application and any documentation, including reports, aund
drawings, provided in support of the application, by myself, my agents, consultants and solicitors,
constitutes public information and will become part of the public record. As such, and in accordance with
the provisions of the Municipal Freedom aof Information and Protection of Privacy Act, R.8.0, 1990,
¢.M.56, I hereby consent to the City of St. Thomas making this application and its supporting
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documentation available to the gencral public, including copying and disclosing the application and its
supporting documentation to any third parties npon their request.

tedui Chosadd honl 85,8017

_(Signature of Individual Completing this Application) “(Date completet!)

Office Use Only: Application Received: Committec Approval:

SECTION 13: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Bvents Committee reserves the right to impose additional requirements and increased insurance

coverage for large community events.
The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved eveat may be cancelled should insurance coverage not be provided and may
be altered or cancelled as a resull of an emergency situation.

STATEMENT OF INDEMNIFICATION

(Of &,O+ U ir)‘.(’, organized by C}‘\\‘O\ POSSU‘QU" SOQJJN QSSDO\OC"\DM
(Event Name) (Orgarfizing Group) fog Cam da

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

CQJ’ 500.‘{‘ Chnic, organized byC}“\\\d‘ Cossnip e S)"Q;}V Aaspichon
(Event Name) (Organizing Group) 0_(\:’ Cﬁfmc\

its officers, agents, servants, employccs, contractors, customers, invitces or licensces, or occurring in or
on the premises or any part thereof arising from or occasioned by any cause whatsoever, except where
such damage or injury is duc to the act, default or negligence of The Corporation of the City of St.
Thomas, its officers, agents, servants, employees, contractors, customers, invitees or licensees.

Witness: 7&7{ //’uﬂ,%é Signed: y,

Name (Print: A& /740 (a7 Name(ernn:  Kodhlear (Kade ) Chowretke,
Address: 43 Neal Aje StTFomas
Telephone: SK-A07-034 |
Date: ﬂp(‘\ As, B0l

Bvent Name: (hf Seot CJ# NIC.

Organizing Group: Chn E‘ b{E VAT SN é E%Q( ::é a&ﬁcﬁz,

Eveni Dates: ‘\Aﬂ(:b CD \ A0V}
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