THE CORPORATION OF THE CITY OF ST. THOMAS
AGENDA
THE SECOND MEETING OF THE SPECIAL EVENTS COMMITTEE

COMMITTEE ROOM 204
CITY HALL 3:00 P.M. FEBRUARY 1, 2017

MINUTES
Confirmation of the minutes of the meeting held on January 4, 2017.

PETITIONS AND COMMUNICATIONS

Coldest Night of the Year - February 25, 2017

Walk with the Cross - April 14, 2017

Nostalgia Nights Car Shows - July 8, 2017

Ontario Senior Summer Games District 31 - June 13, 2017

Project Hope - June 9, 2017

UNFINISHED BUSINESS

Changes to Special Events Manual

NEW BUSINESS

ADJOURNMENT




C lor Wook Special Events Committee
C‘l’l‘:i’:‘ or Wookey c/o City Clerk's Dept, 545 Talbot St.,
* o ‘ St, Thomas, ON N5P 3V7

@ - Phone: (519) 631-1680 Ext. 4100

ST. THOMAS Fax: (519) 633-9019

SPECIAL EVENT PERMIT APPLICATION

INTRODUCTION

The City of St. Thomas Special Events Committee strives to help co-ordinate and maintain high
standards, which are applicable and beneficial to all parties involved in a special event. Please complete
the following steps in order to file this application:

1. Review the Festivals and Events Manual and ensure all requirements pertinent to your event
are fulfilled prior to filing this application with the City Clerk’s Department. There are further
resources and guides under the Special Events Permits page on the City’s website.

2. Complete the application. If you have any questions about a particular area, there is a Key
Contacts section located below. **All information and materials submitted for the
application shall be made available to the public. **

3. Attach a site plan map or sketch showing the location of the event, identifying any associated
activities, vendors, and required road closures if applicable, as well as standard and accessible
washrooms, tents and parking.

4, Complete the Statement of Indemnification form and submit your Certificate of Insurance a
minimum of two weeks prior to the start of the event.

NOTE: Applications must be received in the City Clerk’s Department a minimum of twelve (12)
weeks prior to the event. The Special Events Committee meets monthly if required.

KEY CONTACTS

Alcohol and Gaming Commission of Ontario

Smart Serve Ontario

City Clerk’s Department — Municipally Significant Event
Chamber of Commerce

Downtown Development Board

Electrical Safety Authority

Elgin-St. Thomas Public Health

Emergency Medical Services (Ambulance Services)
Public Works Dept — Roads, Animals

Planning & Building Services

Environmental Services - Waste Management

Fire Department — Fireworks, Fire Prevention Officer
Municipal Accessibility Advisory Committee

Parks and Recreation — Property Services, Hydro
Parks and Recreation Department

Police Services — Noise By-Law, Traffic Control
Railway City Tourism

St. John’s Ambulance (First Aid)

Treasury Department — Insurance
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416-326-8700
1-877-620-6082
519-631-1680 ext. 4100
519-631-1981
519-633-5248
1-877-372-7233
519-631-9900
519-637-3098 ext. 30
519-631-1680 ext. 5130
519-631-1680 ext. 4160
519-631-1680 ext. 4258
519-631-0210
519-631-1680 ext, 4161
519-631-1680 ext. 4180
519-633-7112
519-631-1224 ext. 141
519-631-1680 ext. 4132
519-633-2290
519-631-1680 ext. 4105



gl T

SECTION 1: EVENT AND ORGANIZER INFORMATION JAN O@ 2017
Event Name: Coldesi N qht o € the \eer Gty CletisRant.
Date(s): S.a;{ufc{aa:) feb Ty F8  Qet]

Start Time: Hom End Time: __ A o

Location(s): 2V Edward SE. AND  Slem [oo(a Fhro 3Lﬁcm b in
Organizing Group: _Coldest N ighel € ¥lo Yeear I} Elgin CountgNEC ! Vot Unlimi ted
Contact Name #1: l(qle ﬁc? lph #2: Brian Carn <y

Street Address: dl Edwand SE

Town/City: S TThemas Province: _ ©nJ  Postal Code: [MsP LY 7
Phone Number #1: st1¢ (33 53¢ #2:. 1 77 745 3413

Email Address: kt_//f-r‘ ¢ &_/\Cc{l@lnCoun k  covmn

Expected Attendance: loo Number of Event Personnel/Volunteers: 30 ~40
Location and number of washrooms in place:2€ 2 1 Cdwoarel St and  1- 72

Por\—abl-& Ly, leds alonj {le LUO(“C»U;S pute.~location TR D
Location and Number of Parking Spaces: _ D\ Ectcuard St D6 <puds i n lot

Mmore  on  Surrownclin Shets

Number of Accessible Washrooms: ~{ % Number of Accessible Parking Spots: 13D

Please describe your specific event. Attach additional sheets as necessary.

NO n _Com Pi/{‘}'h- Ve 4 ‘C}&.H’H ’tj c\r{end tj \ oA ‘k - a~then 'Q.ani_ o Lo
FUV' Elg\l‘n (ouh/‘-:j VFC! ym-H\. [/[h. lf'm r‘ie&( r_S' LLJOI'[C— LU'lﬁ\
honeless and pd-pst Yo dh  in c{udrj e l’:mfg,mcj

Vm,dfk gj"-‘” ”15!’

SECTION 2: FOOD AND BEVERAGE

Will food of any kind be available at this event? Yes ES( No [
If Yes, you must notify Elgin St. Thomas Public Health at www.elginhealth.on.ca
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SECTION 3: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event?
Yes X No 11
If Yes, please specify the number and size of tents. _(ndo orece A Oue

If the tents are larger than 60m” cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health. Please contact the Tobacco Enforcement
Officer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes [ No M
If Yes, you must review and meet the requirements of the City’s Alcohol Policy available through the
Parks and Recreation Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers
are responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a caterer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as a copy of the establishments’ endorsement.

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that
there is a no staking policy in all of the City’s Parks and Recreation facilities.

SECTION 5: MUNICIPALLY SIGNIFICANT EVENT

If you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event
“municipally significant”, by submitting the request to the City Clerk’s Department. Please note that such

approval may take several weeks.

Will you be requesting that City Council declare your event a “Municipally Significant Event”?

Yes [ No X
SECTION 6: MUSIC / NOISE
Will there be a concert or musical entertainment as part of the event? Yes [ No X'

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00
a.m, and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable
manner” and not intolerably high. It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational

Health and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers
can be found on the Special Event Permits page on the City of St. Thomas website.
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SECTION 7: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes No b{

If Yes, the Elgin-St. Thomas Public Health must be notified of the event details two weeks prior. If the
animals are not permitted in the Animal Control By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please attach a copy of the application to
this permit application. Please note that such approval may take several weeks.

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes O No X

If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A
Right of Way Occupancy Permit and City Council approval is required for all road closures. Please note
that approval may take several weeks.

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map
located under the Special Events page on the City website. Describe the event and attach a map or sketch.

Non Competitise , (e l-:{_‘ Fﬂi’-r\ﬂ”«j , (welle- e - than Cu.n.d,miser‘
ederX - sce  atlacled mep of reuAe u,(ﬂ'(rzf}}

ormeal Svdewallc

Do you require traffic control? Yes [J No Xf
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 141.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the
police can direct traffic pursuant to the Highway Traffic Act.

Have you contacted the Public Works Department for:

Barricades Yes OJ No [] N/A 3
No Parking Signs ~ Yes O No [ N/A X
Detour Signing Yes [ No (O N/A X

SECTION 9: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks
and Recreation staff once the Special Events Permit Application has been approved.
Have you contacted Parks and Recreation staff about your event? Yes (] No [J N/A X

Have you rented a pavilion/facility and signed a permit? Yes O No [ NAN
If yes, please provide the location of the rental and attach a copy of the permit.
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Do you require picnic tables or garbage cans? Please note availability is at the discretion of the Parks and
Recreation Department and that delivery/pick up is the responsibility of the event organizer.

Yes [ No [ N/A X
If Yes, how many are you requesting?  # of Picnic Tables: # of Garbage Cans:

Have you made arrangements with Environmental Services staff for recycling containers and collection?
Yes 1 No OJ N/A )

Will you require municipal support for: Water Yes (1 No O N/A X
Hydro Yes [ No [0 N/A M

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the
Electrical Safety Authority. If required, please attach the Electrical Safety Authority documentation and
provide the Permit Number:

If required, have you obtained a Hydrant Connection Permit? Yes O No O N/A X
If Yes, please attach a copy of the Permit and provide the Permit Number:

SECTION 10: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a
site plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 11: OTHER SERVICES/RESOURCES

Security: Has a privately licenced security firm been contacted/retained? Yes | No X
If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are

required to be retained. Have you confirmed First Aid services?  Yes [J No [J N/A N
If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambuiance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your event

and planned emergency access to the site? Yes [ No X
Fireworks: Will there be fireworks as part of your event? Yes [J No X
If Yes, a permit for exhibition fireworks is required through the Fire Department.

SECTION 12: SIGNATURE

(Signature of Individual Completing this Application) (Date completed)

Office Use Only: Application Received: Committee Approval:
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SECTION 13: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Events Committee reserves the right to impose additional requirements and increased insurance
coverage for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may
be altered or cancetlled as a result of an emergency situation. Img we cerbliclh tutl

Ovrve S\ﬂ.o:ij.
STATEMENT OF INDEMNIFICATION
gin Condy

Coldsst NiciA of 1o Nar— organized by (ofdegf N:qbc{ of Heear ’\IFC “{.an Unl mh‘ﬁé
“(Event Name) V" (Organizing Groug)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

elgﬂn Cl[.lf"#"f

(ddesk poi ghj of Ho Maw organized by {oldlest ju gsu of e\ @_——i‘y [%“ﬁ Uh(:m(tl’d
vent Name) (Organizing Grou,

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or
on the premises or any part thereof arising from or occasioned by any cause whatsoever, except where
such damage or injury is due to the act, default or negligence of The Corporation of the City of St.
Thomas, its officers, agents, servants, employees, contractors, customers, invitees or licensees.

Witness: g\r oo ?@wﬂg\_@_ Signed: , Q/WL’—‘_

Name (Print): % Name (Print): Kyte Ralph

Address: 2\ Edwaudl Sk SL’\WM%;B‘J
Telephone: 9 (33 Ls3g

Date: Jon L Dot

Event Name: Colebsgt  NigA of A oo

Colelerd vryd o€
Organizing Group: i 0; OE m, f_,e\{m,{ /EE 4eldi i ,m
Event Dates: L/ b J§ 2o
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City of 8t Thomas
Recetved

IN 20

City Clerks Dept.

P ]

St Thomas Pentecostal Assembiy

Together, taking Jesuls 1o cur v onid

144 Wellington Street Phone: 519-633-3810
St Thomas, ON N5SR 2R9 Fax: §19-633-9123
Email: jdemoorii'sipa on.ca Website: www .sipa.onca

January 19, 2017
Dear City of St. Thomas: RE: Special Events request
| am writing to inform you of a special event that St. Thomas

Pentecostal Assembly will be involved in on April 14™. It is our Annual
Cross Walk.

We would like to conduct a crosswalk at 11:00 am down Talbot
Street, leaving the church at 144 Wellington Street and arriving at
City Hall then having a 20 minute performance on the steps of City
Hall from approximately 11:45 am — 12:15 pm. In order for us to do
this performance we are requesting the use of the electricity at City
Hall for our sound equipment.

We thank you so much for your cooperation and support over the
many years that we have been involved in this event.

Sincerely,
Janice DeMoor

Secretary/Treasurer
St. Thomas Pentecostal Assembly



Counci"or Wookey Special Events Committee

Chair : i c/o City Clerk's Dept, 545 Talbot St.,

| * " St. Thomas, ON NS5P 3V7

Email: e e Phone: (519) 631-1680 Ext. 4100

k tth ! T CEMRORATION LIF THIE CITY 0F F . 519 633_9019
swookey@stthomas.ca ST THOMAS ax: (519)

SPECIAL EVENT PERMIT APPLICATION
INTRODUCTION

The City of St. Thomas Special Events Committee strives to help co-ordinate and maintain high
standards, which are applicable and beneficial to all parties involved in a special event. Please complete
the following steps in order to file this application:

1. Review the Festivals and Events Manual and ensure all requirements pertinent to your event
are fulfilled prior to filing this application with the City Clerk’s Department. There are further
resources and guides under the Special Events Permits page on the City’s website.

2. Complete the application. If you have any questions about a particular area, there is a Key
Contacts section located below. **All information and materials submitted for the
application shall be made available to the public. **

3. Attach a site plan map or sketch showing the location of the event, identifying any associated
activities, vendors, and required road closures if applicable, as well as standard and accessible
washrooms, tents and parking.

4. Complete the Statement of Indemnification form and submit your Certificate of Insurance a
minimum of two weeks prior to the start of the event.

NOTE: Applications must be received in the City Clerk’s Department a minimum of twelve (12)
weeks prior to the event. The Special Events Committee meets monthly if required.

KEY CONTACTS

Alcohol and Gaming Commission of Ontario 416-326-8700 customer.service(@agco.ca

Smart Serve Ontario 1-877-620-6082 info@smartserve.ca

City Clerk’s Dept — Municipally Significant Event 519-631-1680 ext. 4100 customerservice@stthomas.ca
Chamber of Commerce 519-631-1981 bob@stthomaschamber.on.ca
Downtown Development Board 519-633-5248 earl-taylor@coldwellbanker.ca
Electrical Safety Authority 1-877-372-7233 Eric.Kingston{@electricalsafety.on.ca
Elgin-St. Thomas Public Health 519-631-9900 APowell@elginhealth.on.ca
Emergency Medical Services {Ambulance Services)519-637-3098 ext. 30 jason.rick@memseo.com
Public Works Dept — Roads, Animals 519-631-1680 ext. 5130 dwhite@stthomas.ca
Planning & Building Services 519-631-1680 ext. 4160 cpeck@stthomas.ca
Environmental Services - Waste Management 519-631-1680 ext. 4258 mshannon@stthomas.ca
Fire Department — Fireworks, Fire Prevention 519-631-0210 btodd{@stthomas.ca

Municipal Accessibility Advisory Committee 519-631-1680 ext. 4161 gchapman(@stthomas.ca
Parks and Recreation — Property Services, Hydro  519-631-1680 ext. 4180 tbridge@stthomas.ca

Parks and Recreation Department 519-633-7112 mrun(@stthomas.ca

Police Services — Noise By-Law, Traffic Control ~ 519-631-1224 ext. 141 bcarnegie(@stps.on.ca
Railway City Tourism 519-631-1680 ext. 4132 tourism@stthomas.ca

St. John’s Ambulance (First Aid) 519-633-2290 st.thomas(@on.sja.ca

Treasury Department — Insurance 519-631-1680 ext. 4105 jblackmore@stthomas.ca
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City of 8t, Thomies
Recelved

.
SECTION 1: EVENT AND ORGANIZER INFORMATION JAN 20
City Clerks Dept
Event Name: UJG‘ K Wi +h 'H’Lﬂ.a Cross
Date(s): Apnl (4. 017
Start Time: [ 00am End Time: I Q515 pm
Location(s): &gd.e, Lrom church onUell t‘nd'h:n st — Roes 5+-2 Gl‘fy Hall

Organizing Group: St ‘Hhemas Pentecostal Aesembly

Contact Name #1: Tvev: fl%;’rer Cusiak #: onice. DeMoov
Street Address: (45 wells hﬂ“'oiﬂ St

Town/City: sSt-thentas Province: OM Postal Code: ALSR RRG
Phone Number #1: 579~ 33-38/0 4. SI9-ANAY -SelY

Email Address: -f demeer @, stpa- en.ca

Expected Attendance: /OO—/ 25" Number of Event Personnel/Volunteers: _/ o2,

Location and number of washrooms in place: __ A/ /,4

Location and Number of Parking Spaces: __A/ /ﬁ_}

Number of Accessible Washrooms: Number of Accessible Parking Spots:

Please describe your specific event. Attach additional sheets as necessary. Pa.ru.dc. -@r-om

st vthemas Pentecostal Church @, (44 Wellingten st Jo Gty ball -

Once we arrive at Ccl—ti Hall @ short. M_m_de‘eﬂ—_ﬁ_m@_g

M@%&n&ﬁt@gﬁ_ﬂém will be. performed, Testimonces
and-dramas . Musiec will be played during e M-—

SECTION 2: FOOD AND BEVERAGE

Will food of any kind be available at this event? Yes [ No i
If Yes, you must notify Elgin St. Thomas Public Health at www elginhealth.on.ca
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SECTION 3: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event?
Yes O No.&a"
If Yes, please specify the number and size of tents.

If the tents are larger than 60m’ cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health. Please contact the Tobacco Enforcement
Officer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes [ No ,EI/
If Yes, you must review and meet the requirements of the City’s Alcohol Policy available through the
Parks and Recreation Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers
are responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a caterer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as a copy of the establishments’ endorsement.

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that
there is a no staking policy in all of the City’s Parks and Recreation facilities.

SECTION 5: MUNICIPALLY SIGNIFICANT EVENT

If you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCQ), you must obtain a letter of approval from City Council, declaring your event
“municipally significant”, by submitting the request to the City Clerk’s Department. Please note that such
approval may take several weeks.

Will you be requesting that City Council declare your event a “Municipally Significant Event”™?
Yes O No L&~
SECTION 6: MUSIC / NOISE

Will there be a concert or musical entertainment as part of the event? Yes & No O

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00
a.m. and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable
manner” and not intolerably high. It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational

Health and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers
can be found on the Special Event Permits page on the City of St. Thomas website.
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SECTION 7: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes [ No &

If Yes, the Elgin-St. Thomas Public Health must be notified of the event details two weeks prior. If the
animals are not permitted in the Animal Control By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please attach a copy of the application to
this permit application. Please note that such approval may take several weeks.

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes / No [

If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A

Right of Way Occupancy Permit and City Council approval ig required for all road closures. Please note
ot approval may take several weeks. (L1 ol oave ihe chureh ud

Aequcred - One Police €scorl at elent Frmes.
Pleasdttach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map
located under the Special Events page on the City website. Describe the event and attach a map or sketch.

l

M@bﬂbﬁ St el dhe way fo Coty Hall.
Lrrive at approgimately [/i30 - [/ivs o

Do you require traffic controi? Yes EI/ No ﬁ
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 141.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the
police can direct traffic pursuant to the Highway Traffic Act.

Have you contacted the Public Works Department for:

Barricades Yes O No O N/A }_'i
No Parking Signs Yes O No D N/A
Detour Signing Yes O No O N/A ﬁ

SECTION 9: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks
and Recreation staff once the Special Events Permit Application has been approved.
Have you contacted Parks and Recreation staff about your event? Yes [ No O N/A A

Have you rented a pavilion/facility and signed a permit? Yes [J No O N!A/ﬂ
If yes, please provide the location of the rental and attach a copy of the permit.
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Do you require picnic tables or garbage cans? Please note availability is at the discretion of the Parks and
Recreation Department and that delivery/pick up is the responsibility of the event organizer.

Yes [ No [ N/A ﬁ
If Yes, how many are you requesting?  # of Picnic Tables: # of Garbage Cans:

Have you made arrangements with Environmental Services staff for recycling containers and collection?
Yes O No O N/A )7_1

Will you require municipal support for: Water Yes [ No O N/A O
. Yes No O N/A O
ok vhe steps of ity Holl only.
Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the
Electrical Safety Authority. If required, please attach the Electrical Safety Authority documentation and
provide the Permit Number:

If required, have you obtained a Hydrant Connection Permit? Yes L Ne O NA &
If Yes, please attach a copy of the Permit and provide the Permit Number:

SECTION 10: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a
site plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 11: QTHER SERVICES/RESOURCES

Security: Has a privately licenced security firm been contacted/retained? Yes O No [0
If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are

required to be retained. Have you confirmed First Aid services?  Yes [J No [ N/A #
If Yes, piease attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your event
and planned emergency access to the site? Yes [J No [

Fireworks: Will there be fireworks as part of your event? Yes O No O
If Yes, a permit for exhibition fireworks is required through the Fire Department.

SECTION 12: SIGNATURE
; Qan-30 /2017
gnature of Individual Completing this Application) O (Date completed)
Office Use Only: Application Received: Committee Approval:
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SECTION 13: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Events Committee reserves the right to impose additional requirements and increased insurance

coverage for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may
be altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION
Walk with ¥he Cross

(Event Name)

organized by St-themas ?ﬂlicceff¢| /435601.5(]

(Organizing Group)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

(Uil wivh the Cross

(Event Name)

organized by &% themas Pen'b:ws'h.l Assemby

(Organizing Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or
on the premises or any part thereof arising from or occasioned by any cause whatsoever, except where
such damage or injury is due to the act, default or negligence of The Corporation of the City of St.
Thomas, its officers, agents, servants, employees, contractors, customers, invitees or licensees.

Witness: feds ..Q(.

Name (Print): &Janice. De Meer

Signed: y
Name (Print): ~ Fater W. Cusick
Address: 144 k/e//:h(cjifm St

Telephone: S19-633-33%:0

Date: Q_ So.ng,g,ﬁ:ff SQQ . 2017

Event Name: | Cross
Organizing Group: St Thernaa tatecestal
Event Dates: A'pr 14 / K017
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ROBERTSON 8 HALL

CERTIFICATE OF INSURANCE

This is to certify to:  City of St. Thomas
545 Talbot Street
St. Thomas, Ontario
N5P 3v7

That policias of Insurance as herein describad have been issued to the insured ramad below and are in force at this data.

Namae of insured: St. Thomas Pentecostal Assembly, Trustees of

Address of Insured: 144 Wellington St
St-Thomas, Ontario
N5SR 2R8

Insurer: THE SOVEREIGN GENERAL INSURANCE COMPANY
Location and Operations to which this Certificate applies:

RE: *“The Cross Walk Parade traveling to and from St. Thomas Pentecostal Assembly to City
Hall with a performance on the steps of City Hall on April 14, 2017.

KIND OF POLICY LIMITS OF LIABILITY POLICY NUMBER EXPIRY DATE
COMMERCIAL GENERAL LIABILITY $2,000,000. CPP981504 June 18, 2017
{(EXCEPT AUTOMOBILE)

INCLUDING:

PRODUCTS/COMPLETED OPERATIONS ';‘:F:-gg'gﬁn';‘i'gca .

NON-OWNED AUTOMOBILE LIABILITY

PERSONAL INJURY LIABILITY AGGREGATE BODILY

CROSS LIABILITY/SEPARATION OF INSUREDS INJURY AND PROPERTY

TENANTS LEGAL LIABILITY - BROAD FORM DAMAGE COMBINED

SUB-LIMIT, IF ANY $2,000,000.

PER OCCURRENCE

RESTRICTIONS (if any):

REFER TO POLICY WORDINGS

OTHER NIA

ADDITIONAL INSURED: The following name is added to the policy as an Additional {nsured, but only with respect to the
above noted location and arising out of the Named Insured's operations. The policy limils are not increased by the addition of such
Additional Insured beyond those stated in this Certificate.

CITY OF ST. THOMAS
NOTE: The insurance afforded is subject to the terms, conditions and exclusions of the applicable policy. This certificate is
issued as a maltter of information anly and confers no rights on the holder and imposes na liability on the Insurer, Tha insurer will

endeavor to mail to the helder of this certificate 15 days written notice of any malerial change in or cancellation of these policies, but
assumes no responsibility for failure to do so.

ROBERTSON HALL INSURARCE INC.

per

(AUTHORIZED

Att: Janice DeMoor
Email: jdemoor(@sipa.on.ca

Date January 18, 2017




Councillor Wooke Special Events Committee
Chalr y c/o City Clerk's Dept, 545 Talbot St.,
* * ‘ St. Thomas, ON NS5P 3V7

& Phone: (519) 631-1680 Ext. 4100

ST CTHOMAS Fax: (519)633-9019

SPECIAL EVENT PERMIT APPLICATION
INTRODUCTION

The City of St. Thomas Special Events Committee strives to help co-ordinate and maintain high
standards, which are applicable and beneficial to all parties involved in a special event. Please complete
the following steps in order to file this application:

1. Review the Festivals and Events Manual and ensure all requirements pertinent to your event
are fulfilled prior to filing this application with the City Clerk’s Department. There are further
resources and guides under the Special Events Permits page on the City’s website.

2. Complete the application. If you have any questions about a particular area, there is a Key
Contacts section located below. **All information and materials submitted for the
application shall be made available to the public. **

3. Attach a site plan map or sketch showing the location of the event, identifying any associated
activities, vendors, and required road closures if applicable, as well as standard and accessible
washrooms, tents and parking.

4. Complete the Statement of Indemnification form and submit your Certificate of Insurance a
minimum of two weeks prior to the start of the event.

NOTE: Applications must be received in the City Clerk’s Department a minimum of twelve (12)
weeks prior to the event. The Special Events Committee meets monthly if required.

KEY CONTACTS

Alcohol and Gaming Commission of Ontario

Smart Serve Ontario

City Clerk’s Department — Municipally Significant Event
Chamber of Commerce

Downtown Development Board

Electrical Safety Authority

Elgin-St. Thomas Public Health

Emergency Medical Services (Ambulance Services)
Public Works Dept — Roads, Animals

Planning & Building Services

Environmental Services - Waste Management

Fire Department — Fireworks, Fire Prevention Officer
Municipal Accessibility Advisory Committee

Parks and Recreation — Property Services, Hydro
Parks and Recreation Department

Police Services — Noise By-Law, Traffic Control
Railway City Tourism

St. John’s Ambulance (First Aid)

Treasury Department — Insurance
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416-326-8700
1-877-620-6082
519-631-1680 ext. 4100
519-631-1981
519-633-5248
1-877-372-7233
519-631-9900
519-637-3098 ext. 30
519-631-1680 ext. 5130
519-631-1680 ext. 4160
519-631-1680 ext, 4258
519-631-0210
519-631-1680 ext. 4161
519-631-1680 ext, 4180
519-633-7112
519-631-1224 ext. 141
519-631-1680 cxt. 4132
519-633-2290
519-631-1680 ext. 4105



City of St. Thomas
Receiver

SECTION 1: EVENT AND ORGANIZER INFORMATION JAN 20
EventName:  NOSTACGIA NIGHTS CAl SHoL) iy Getepe
Date(s): Tuoy 8, 2017

Start Time: 3: ©0p m End Time: _ 9 000,

Location(s): TACR0YT STLEET - See M

Organizing Group: ST THOMAS DowATD N,S DeVeELoIMENT IS OALD
Contact Name #1: =P TAY ol #2:

Street Address: SHYS TACROoT ST

Town/City: S THoOMAS Province:( P Postal Code:\NS P 3V
Phone Number#1: 9 194-670-97272 % #2:

Email Address: 2ar \.’Jl‘m:ﬂo: 8 3y mpa)ﬁ Lo Ca

Expected Attendance: | O O () Number of Event Personnel/Volunteers: __ > O

Location and number of washrooms in place: GRS PAMY e 4 , L2P3 STATION 2
HEPbU PAUETE 2, VARIoDS Qespulan T,

Location and Number of Parking Spaces: & & STREETS AN Mun (G pAL
PG LoTS

Number of Accessible Washrooms: | Number of Accessible Parking Spots:

Please describe your specific event. Attach additional sheets as necessary.
STaTie CALDISPLAY 08 TAGIoT STLEET - SEE MAP
DT AJD MUE Muste 1n) FRONT oF 07 HAL ’.'Bus..éass

SAAYS | TRAW) fipes

SECTION 2: FOOD AND BEVERAGE

_ NOTBY ofGASLING G LoUP
Will food of any kind be available at this event? Yes O
If Ycs, you must notify Elgin St. Thomas Public Health at www _elginhealth.on.ca

Noﬁ\
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SECTION 3: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event?
Yes O No lt’/
If Yes, please specify the number and size of tents.

If the tents are larger than 60m? cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health. Please contact the Tobacco Enforcement
Officer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes O No EI/
If Yes, you must review and meet the requirements of the City’s Alcohol Policy available through the
Parks and Recreation Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers
are responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a caterer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as a copy of the establishments endorsement.

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that
there is a no staking policy in all of the City’s Parks and Recreation facilities.

SECTION 5: MUNICIPALLY SIGNIFICANT EVENT

e L T A A A L A T e —

If you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event
“municipally significant”, by submitting the request to the City Clerk’s Department. Please note that such
approval may take several weeks.

Will you be requesting that City Council declare your event a “Municipally Significant Event™?
Yes O No
SECTION 6: MUSIC / NOISE

Will there be a concert or musical entertainment as part of the event? Yes E/ No O

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00
am. and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable
manner” and not intolerably high. It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational

Health and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers
can be found on the Special Event Permits page on the City of St. Thomas website.
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SECTION 7; ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes (I No l?/

If Yes, the Elgin-St. Thomas Public Health must be notified of the event details two weeks prior. If the
animals are not permitted in the Animal Control By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please attach a copy of the application to
this permit application. Please note that such approval may take several weeks.

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes B/ No O

If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A
Right of Way Occupancy Permit and City Council approval is required for all road closures. Please note
that approval may take several weeks.

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map
located under the Special Events page on the City website. Describe the event and attach a map or sketch.

Do you require traffic control? Yes (] No
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 141.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the
police can direct traffic pursuant to the Highway Traffic Act.

Have you contacted the Public Works Department for:

Barricades Yes IIT/ No OO N/A DO
No Parking Signs ~ Yes O No O NA 7
Detour Signing Yes O No @~ N/A O

SECTION 9: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks
and Recreation staff once the Special Events Permit Application has been approved.
Have you contacted Parks and Recreation staff about your event? Yes 0 No O NA &

Have you rented a pavilion/facility and signed a permit? Yes O No O NA "
If yes, please provide the location of the rental and attach a copy of the permit.
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Do you require picnic tables or garbage cans? Please note availability is at the discretion of the Parks and
Recreation Department and that delivery/pick up is the responsibil:ry/of the event organizer.

Yes No O NA D
If Yes, how many are you requesting?  # of Picnic Tables: # of Garbage Cans: /2.
Have you made arrangements with Environmental Services staff for recycling containers and collection?
Yes O No O N/A
Will you require municipal support for: Water Yes O No &~ N/A O
Hydro Yes O No P~ N/A O

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the
Electrical Safety Authority. If required, please attach the Electrical Safety Authority documentation and
provide the Permit Number:

If required, have you obtained a Hydrant Connection Permit? Yes O No O N/A o7
If Yes, please attach a copy of the Permit and provide the Permit Number:

SECTION 10: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a
site plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 11: OTHER SERVICES/RESOURCES

Security: Has a privately licenced security firm been contacted/retained? Yes E/‘ No O
If Yes, what company and how many security officers will be present? b KEAG‘]—'

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are
required to be retained. Have you confirmed First Aid services?  Yes g No O N/A O
If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your event
and planned emergency access to the site? Yes No O

Fireworks: Will there be fireworks as part of your event? Yes O No i~
If Yes, a permit for exhibition fireworks is required through the Fire Department.

SECTION 12: SIGNATURE

/o%\ DTSR CHATL T VA Zo, 2017

(Signature of Jddividual Completing this Application) (Date completed)

Office Use Only: Application Received: Committec Approval:
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SECTION 13: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Events Committee reserves the right to impose additional requirements and increased insurance
coverage for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may
be altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

MNosTA@1A ANGHTS organized by ST THOMAS DD

{Event Name) {Organizing Group)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

NoSTACSIA NIGHTS  organized by ST THOMAS TN

(Event Name) {Organizing Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or
on the premises or any part thereof arising from or occasioned by any cause whatsoever, except where
such damage or injury is due to the act, default or negligence of The Corporation of the City of St.
Thomas, its officers, agents, servants, employees, contractors, customers, invitees or licensees.

Witness: \7{)@:10.7 Q\—Jb_’, /d/ : Signed:

Name (Print): Nancy ﬁﬂm Name (Print): Ei LTA‘/LdL
Address: SYc—TATS 67T ST
Telephone: 518-L70-9223%
Date: Ias 20 /17

NOTE We'l\ sugpl
T, opdeded e NoyTACBIA NIGUTS
Oty Qocome when our

1ASY angg 13 renaned on Organizing Group: =T THMWAS DD
4/04 l y Event Dates: U B ; 20‘—!
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Cfg the co-operators: CONFIRMATION OF INSURANCE

A Better Place For Yous

This is to confirm to: City of St Thomas
(Name and address) 545 Talbot Street PO Box 520 St Thomas ON N5P3V7

That policies of insurance as herein described have been lasued to the Insured named below and are in force at this date.
Name and address of Insured: St Thomas Downtown Development Board
545 Talbot Street PO Box 520 St Thomas ON NSP3V7

Location and Oparations to which this confirmation applies:
St Thomas Downtown Development Board - All Operations, Aclivities & Events

Kind of policy Palicy Numbar“ Hﬁ;ﬂm Amountof insurance
Property Insurance Limit Deductible
$ $
AllRisks 0O Co-nsurance
Named Perils O %
Replacement Cost [ Other:
Flood O
Earthquake [J
Sewer Back up O
Equipment Breakdown [J
Standard Mortgage Clause
Incl. O Excl. O
Other -
Commercial General Liability 6385830 2017-04-04 Each occurrence limit:  $5,000,000
Products andfor completed Aggregate limit : $ 5,000,000
operations Tenant's Legal Liability :  $ 250,000
Incl. i@ Excl. O Non-Owned Automobile - limit : $ 5,000,000
Non-Owned Automobile Other: D&O - D-23 2,000,000 in coverage
Inc. @ Excl. 3 6385830 2017-04-04
Other : Directors & Officers D-23 |6385830 2017-04-04 The limits shown may have been reduced by
paid claims.
Automobile Liability Inclusive limits — Bodily Injury and Property
All vehicles owned a/o leased O Damage Combined: $
*Only described vehicles O
*Described vehicles:

NOTE : The City of St Thomas 545 Talbot Street PO Box 520 St Thomas ON N5P3V7 is listed as additional insured on
the policy year round. All operations of the St Thomas Downtown Development Board have been covered by the
above noted policy.

The insurance afforded is subject to the terms, conditions and exclusion of the applicable policy. This confirmation is
issued as a matier of information only and confers no rights on the holder and imposes no liability on the Insurer. The
Insurer will endeavour to mail to the holder of this Confirmation __30  days’ written nolice of any material change in or
cancellation of these policies, but assumes no responsibility for failure to do so.

N Al
Date: June 23, 2016 Authorized Representative of the Insurer: ,\,XQ J}/{ QG
——t = W

CGGO22 (081 3)



cgtbe co-operators CONFIRMATION OF INSURANCE

A Better Place For Youe

This is to confirm to: Elgin County Railway Museum
(Name and address) 225 Wellington St, St Thomas, ON N5R 256

That policies of insurance as herein described have been issued to the Insured named below and are in force at this date.
Name and address of Insured: St Thomas Downtown Development Board
City of St Thomas PQ BOX 520 St Thomas ON NSP3av7

Location and Operations to which this confirmation applies:
St Thomas Downtown Development Board - Nostalgia Day's Car Show

. T —— T P A T
Kind of policy - - Poilcy Number | vinryvimipD 3 Mount-f)f insurance
Property Insurance Limit Deductible
$ 3
AllRisks O Co-Insurance
Named Perils O %
Replacement Cost [ Other:
Flood O
Earthquake O
Sewer Back up O3
Equipment Breakdown [
Standard Morigage Clause
Incl. O Excl. O
Other :
Commercial General Liability |6385830 2017-04-04 Each occurrance limit:  § 5,000,000
Products and/or completed Aggregate limit : $ 5,000,000
operations Tenant's Legal Liability :  $250,000
incl. B8 Excl O Non-Owned Automobile - limit: $
Non-Owned Automobile Other; Additional Insured: D-1(Z) - Elgin County
incl. @ Excl.O F5385830 2017-04-04 Railway Museum
Other : Additional Insured 6385830 2017-04-04 The limils shown may have been reduced by
paid claims.
Automobile Liability Inclusive limits - Bodily Injury and Property
All vehicles owned alo leased O Damage Combined: $
*Only described vehicles O
*Described vehicles:

NOTE : Additional insured listed on policy as noted in “"Confirmation to" section.

The insurance afforded is subject to the terms, conditions and exclusion of the applicable policy. This confirmation is
issued as a matter of information only and confers no rights on the holder and imposes no Hability on the Insurer. The
insurer will endeavour to mail to the holder of this Confirmation __30 __ days’ written notice of gny material change in or
cancellation of these policies, but assumes no responsibility for failure to do so. ~

Date: June 23, 2016 Authorized Representative of the Insurer:

CGGO22 (09M3)



. Thamas
City ‘gnsr;h"ed

JAN 2 4

Gity Clerks Dept.

City of St Thomas

Special Events Committee

Please find enclosed an application for a permit to use Pinafore Park on ﬁ/‘/‘-( / 3/3 017

for prediction events (walking and cycling and possibly running) using the paved trails
throughout the park,

We have done this event for the past 2 years with great success and enjoyed by all that
participated and would like to repeat again this summer.

I have contacted Parks and Rec dept at Timken Center with the date and enclosed is the
application form for the permit.

Our annual insurance isn't available until after April 1st and it will be forwarded as it becomes
available. It's for § 5,000,000. liability.

FYi:

We are proud of our parks in St Thomas and this gives people an opportunity to come and enjoy
them as well. Our OSGA Games are for anyone 55+ that lives in Elgin/Oxford districts to sign-up
and register with District #31 to enjoy many activities within these 2 counties.

The cost is minimal and once they are registered with #31 district they can travel around to any
of the 12-15 venues we offer on specified dates during May/lune. If they come in first in any of
these events they qualify to go on to the Reginal Games in Sarnia in August {it's there choice )

Thanks for your time | appreciate the opportunity to promote 5t Thomas,
Carol Chute

Ontario Seniior Games district #31 chair person



SECTION 1: EVENT AND ORGANIZER INFORMATION

Event Name: _COntario Senio€ [Fames :w;s—ralr_‘f 5/
Swum melt (daAmes 5/7,',v/ax/-—-a@o.

Date(s): Thtes aé'cu;/ Tude r3/l7

Start Time: /O A End Time: A pm

Location(s): AvarFoee [FARK. .

Organizing Group: DisTRICT H 3.

Contact Name #1: (AR o~ ¢ Au:fe_ #w:. DaVe T Hea Kel .

Street Address: 57 j:?yc e__S57

Town/City: ST Thomis Province: _£ N7 Postal Code: V5 3 773

PhoneNumber#1: 579 433 ££62 . 5/9 —7/7— 540k DMe. .

Email Address: LChute (3 @ gmai/. corm

Expected Attendance: <3 5 - 9‘0 Number of Event Personnel/Volunteers: 4

Location and number of washrooms in place: _— ‘U S & '/JMJ( FACIL) 7T 1ES

Location and Number of Parking Spaces: /0 — [A SpPA7CES by
. . p L
 BousM-  [erTIITow (%W%e@) i Tﬁ.\:}\‘

Number of Accessible Washrooms: & Number of Accessible Parking Spots: —<=—

el

Please describe your specific event. Attach additional sheets as necessary.

ReDIC7rom EVeNTS — The partsecmanrs
, [

(’/am’m?f@ Aim/'msf T hermse/vVes.gid C/oeK.
fS’/’/ﬂvﬂf‘C— Time [or '3"{”7//5/(”3 e al &

Ry o c'/git//c’.f 4&'4{_5;‘/% o F pLoltrRsc f/gp/'f’:
bu{r ane grouf. 75+ oves /b Km

SECTION 2: FOOD AND BEVERAGE

Will food of any kind be available at this event? Yes [ No lla/
If Yes, you must notify Elgin St. Thomas Public Health at www elginhealth.on.ca

Page 2 of 6



SECTION 3: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event?
Yes [ No [{
If Yes, please specify the number and size of tents.

If the tents are larger than 60m? cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number:

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health. Please contact the Tobacco Enforcement
Officer for information on how to meet these requirements.

SECTION 4: SERVING OF ALCOHOL1,

Wil alcohol be consumed at the event? Yes O No v
If Yes, you must review and meet the requirements of the City’s Alcohol Policy available through the
Parks and Recreation Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers
are responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a caterer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as a copy of the establishments’ endorsement,

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that
there is a no staking pelicy in all of the City’s Parks and Recreation facilities.

SECTION 5: MUNICIPALLY SIGNIFICANT EVENT

If you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event
“municipally significant™, by submitting the request to the City Clerk’s Department. Please note that such
approval may take several weeks.

Will you be requesting that City Council declare your event a “Municipally Significant Event™?
Yes [ No B/
SECTION 6: MUSIC / NOISE

Will there be a concert or musical entertainment as part of the event? Yes O No @/

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00
a.m. and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable
manner” and not intolerably high. It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational

Health and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers
can be found on the Special Event Permits page on the City of St. Thomas website.
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SECTION 7: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes [J No E/

If Yes, the Elgin-St. Thomas Public Health must be notified of the event details two weeks prior. If the
animals are not permitted in the Animal Control By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please attach a copy of the application to
this permit application. Please note that such approval may take several weeks.

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES
Are you anticipating any road closures or traffic flow changes? Yes [ No E1/

If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A
Right of Way Occupancy Permit and City Council approval is required for all road closures. Please note
that approval may take several weeks.

We wnll hove volunteers where (+ (s pecesspry

%7 2RSS ”7@/}1) /éaa/L a2 an'yone qS‘/'fVﬁ ,44;?,/{

will have Riqht-ocr- WAy  UsiVg /Oﬁ«t/efé wi L& Way S
Please attach a copy of the Right of Way Occupancy Perrfiit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map
located under the Special Events page on the City website. Describe the event and attach a map or sketch.

Do you require traffic control? Yes O No U/
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 141.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed to direct traffic. Only the
police can direct traffic pursuant to the Highway Traffic Act.

Have you contacted the Public Works Department for:

Barricades Yes [ No [0 N/A O
No Parking Signs Yes O No 0O N/A O
Detour Signing Yes O No O N/A O

SECTION 9: MUNICIPAL FACILITIES

For events taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks
and Recreation staff once the Special Events Permit Application has bee:éa/pproved.
Have you contacted Parks and Recreation staff about your event? Yes No O N/A [

Have you rented a pavilion/facility and signed a permit? Yes O No O N/A [
If yes, please provide the location of the rental and attach a copy of the permit.
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Do you require picnic tables or garbage cans? Please note availability is at the discretion of the Parks and
Recreation Department and that delivery/pick up is the responsibility of the event organizer.

Yes 1 No®  NAD
If Yes, how many are you requesting?  # of Picnic Tables: ____ #of Garbage Cans:
Have you made arrangements with Environmental Services staff for recycling containers and collection?
Yes O No O NA &
Will you require municipal support for: Water Yes O No O N/A B/
Hydro Yes [J No O N/A G/

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the
Electrical Safety Authority. If required, please attach the Electrical Safety Authority documentation and
provide the Permit Number:

If required, have you obtained a Hydrant Connection Permit? Yes O No O N/A @/
If Yes, please attach a copy of the Permit and provide the Permit Number:

SECTION 10: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directional signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a
site plan to the Municipal Accessibility Advisory Committee for larger events for their review.

SECTION 11: OTHER SERVICES/RESOURCES

Security: Has a privately licenced security firm been contacted/retained? Yes [J No &
If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are
required to be retained. Have you confirmed First Aid services?  Yes [J No O NA &
If Yes, please attach documentation providing proof that First Aid services have been retained.

Ambulance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your event

and planned emergency access to the site? Yes [ No &~
Fireworks: Will there be fireworks as part of your event? Yes [ No &~
If Yes, a permit for exhibition fireworks is required through the Fire Department.
SECTION 12: SIGNATURE

% aref Mb Clen/d 0/92 o/7
(Signature of Individual Completing this Application) /" (Date completed)
Office Use Only: Application Received: Committee Approval:
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SECTION 13: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Events Committee reserves the right to impose additional requirements and increased insurance
coverage for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.

Please note that an approved event may be cancelled should insurance coverage not be provided and may
be altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

psGA PIsT ¥3) organizedby D Is7 43/ 0S&H
(Event Name) (Organizing Group)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

ONTAR 10 Senior (1AmES organized by osa@A DIST #3
(Event Name) (Organizing Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or
on the premises or any part thereof arising from or occasioned by any cause whatsoever, except where
such damage or injury is due to the act, default or negligence of The Corporation of the City of St.
Thomas, its officers, agents, servants, employees, contractors, customers, invitees or licensees.

Witness: g@ i @%M Signed: %/&Mg : é?éuu/

Name (Print}: Name (Print): LAROL ﬂ/}t(,?l'ﬁ,
m\s—r/ilCT‘:Fl'Sl. OSGA Address: I/ \7;4(;6 ST
Co-oRDIVATOR ST T ome s

Telephone: Si9 b33 FE8E6 X
Date: 4ML/ 0'20 ,;?0/7

Event Name: ONTA R, & .5&/\1/0@

] (1 a4mes 57
Organizing Group: "D (S7K,2.7 .3/ 25ge-

Event Dates: “Tues Tude (3 / 17
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Councillor Wookey
Chair

Special Events Committee

c/o City Clerk's Dept, 545 Talbot St.,
St. Thomas, ON N5P 3V7

Phone: (519) 631-1680 Ext. 4100
Fax: (519)633-9019

ST. THOMAS

SPECIAL EVENT PERMIT APPLICATION

INTRODUCTION

The City of St. Thomas Special Events Committee strives to help co-ordinate and maintain high
standards, which are applicable and beneficial to all parties involved in a special event. Please complete
the following steps in order to file this application:

1.

Review the Festivals and Events Manual and ensure all requirements pertinent to your event
are fulfilled prior to filing this application with the City Clerk’s Department. There are further
resources and guides under the Special Events Permits page on the City’s website.

Complete the application. If you have any questions about a particular area, there is a Key
Contacts section located below. **All information and materials submitted for the
application shall be made available to the public. s

Attach a site plan map or sketch showing the location of the event, identifying any associated
activities, vendors, and required road closures if applicable, as well as standard and accessible
washrooms, tents and parking.

4. Complete the Statement of Indemnification form and submit your Certificate of Insurance a

minimum of two weeks prior to the start of the event.

NOTE: Applications must be received in the City Clerk’s Department a minimum of twelve (12)
weeks prior to the event. The Special Events Committee meets monthly if required.

KEY CONTACTS

Alcoho! and Gaming Commission of Ontario

Smart Serve Ontario

City Clerk’s Department — Municipally Significant Event
Chamber of Commerce

Downtown Development Board

Electrical Safety Authority

Elgin-St. Thomas Public Health

Emergency Medical Services (Ambulance Services)
Public Works Dept — Roads, Animals

Planning & Building Services

Environmental Services - Waste Management

Fire Department ~ Fireworks, Fire Prevention Officer
Municipal Accessibility Advisory Committee

Parks and Recreation — Property Services, Hydro
Parks and Recreation Department

Police Services — Noise By-Law, Traffic Control
Railway City Tourism

St. John's Ambulance (First Aid)

Treasury Department — Insurance
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416-326-8700
1-877-620-6082
519-631-1680 ext. 4100
519-631-1981
519-633-5248
1-877-372-7233
519-631-9900
519-637-3098 ext. 30
519-631-1680 ext. 5130
519-631-1680 ext. 4160
519-631-1680 ext. 4258
519-631-0210
519-631-1680 ext. 4161
519-631-1680 ext. 4180
519-633-7112
519-631-1224 ext, 141
519-631-1680 ext, 4132
519-633-2290
519-631-1680 ext. 4105



SECTION 1: EVENT AND ORGANIZER INFORMATION

Event Name: ¥\ D‘\)%Q-\ WO e
Date(s): Vane 4 Ao - dune 11 A0
Start Time: Junie QL CCamn End Time: Moy 1\ \rr\m
Location(s): lod e Belberry Plowee (Hoyuesd R MU"‘“C‘T-’W““

I N bers
Organizing Group: | TLO T LA G hove noed

J | _ PeEn Q‘ia‘in_(_:jn&d

Contact Name #1:  Urivie Ufunen #2: Siigie Dronis
Street Address: 2999 Bl C v 4
Town/City: Ca oo Province: (K| Postal Code: ISR (K |

Phone Number #1: <160 L2} Q200 exd Db #2919 637 91 exd D0

Email Address: Caroe ohnen (L-:J \LD\,&S"LK.\'T\I heings .o

Expected Attendance: “l \m\‘{‘? )DE‘ Number of Event Personnel/Volunteers: \0Dy- | S0 o Deok
s
Location and number of washrooms in place: 4 -5 Leliown oy oerloehsd Swe P\CL\\B

will . I L"{)\\Jr Lonshia ity ) 3r‘sc-(:~\0cmr

Location and Number of Parking Spaces: Ty, <avect . \\\-(\'r g

Number of Accessible Washrooms: '_(' / Number of Accessible Parking Spots: tf

Please describe your specific event. Attach additional sheets as necessary. - ﬁ(}k\# bSexid C\ ol: N

Nl zey o h—r\r\\ln bome. rvefite den - Sodd efabg. bome wald

Lo _(‘BJ.:%BCL D A Noicen -\‘nm\\\\‘

AR []?\(,\C\\II fosdvichen n—‘; 4o f*o\:-[\?\ Lo

SECTION 2: FOOD AND BEVERAGE

Will food of any kind be available at this event? Yes &N No 0
If Yes, you must notify Elgin St. Thomas Public Health at www.clginhcalth.on.ca
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SECTION 3: TENTS

Will there be an indoor or tent covered area used for public assembly as part of the event?
Yes &, No |
If Yes, please specify the number and size of tents. 3004 ¥ 200+ % A -lends (eerayide ot s)
LY b \

If the tents are larger than 60m” cumulatively, a building permit is required through Planning & Building
Services. Please attach a copy of the Permit and provide the Permit Number: _IN\ij By

Please note that Indoor or Tent covered areas for public assembly must comply with Smoke Free Ontario
Act requirements enforced by Elgin St Thomas Public Health. Please contact the Tobacco Enforcement
Officer for information on how to meet these requirements.

SECTION 4; SERVING OF ALCOHOL

Will alcohol be consumed at the event? Yes O No &
If Yes, you must review and meet the requirements of the City's Alcohol Policy available through the
Parks and Recreation Department for Special Events taking place on municipal property.

You must also comply with the Alcohol and Gaming Commission of Ontario (AGCO). Event organizers
are responsible to notify and provide any pertinent information required under the AGCO guidelines for
obtaining a Special Occasion Permit. You must adhere to the Liquor Licence Act and its Regulations and
ensure access is given to the Police and AGCO Inspectors for the purposes of inspections. Please submit
a copy of the liquor permit with this application. If utilizing the services of a caterer with all the required
endorsements to provide off — premises beverage services, organizers shall supply a letter from the
licensee confirming date/time/location/services as well as a copy of the establishments’ endorsement.

The area where alcohol is being served has to have a 36” (0.9m) high barrier/partition. Please note that
there is a no staking policy in all of the City’s Parks and Recreation facilities.

SECTION 5: MUNICIPALLY SIGNIFICANT EVENT

If you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission of
Ontario (AGCO), you must obtain a letter of approval from City Council, declaring your event
“municipally significant™, by submitting the request to the City Clerk's Department. Please note that such
approval may take several weeks.

Will you be requesting that City Council declare your event a “Municipally Significant Event™?
Yes [ No &

SECTION 6: MUSIC / NOISE

Will there be a concert or musical entertainment as part of the event? Yes [ No &K

If Yes, please note that the use of sound reproduction devices is authorized between the hours of 8:00
a.m. and 11:00 p.m. so long as the Police are satisfied that said devices are being “used in a reasonable
manner” and not intolerably high. It is the responsibility of the organizers to obtain any applicable
musical licencing through SOCAN for events not taking place in a City facility.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational

Health and Safety Act and enforced by the Ministry of Labour. A resource document for event organizers
can be found on the Special Event Permits page on the City of St. Thomas website.

Page 3 of 6



SECTION 7: ANIMALS

Will there be a Petting Zoo or Animals at the event? Yes [ NocX

If Yes, the Elgin-St. Thomas Public Health must be notified of the event details two weeks prior. If the
animals are not permitted in the Animal Control By-Law 71-2011, an Application for Temporary
Exemption to the By-Law must be approved by City Council. Please attach & copy of the application to
this permit application. Please note that such approval may take several weeks.

SECTION 8: ROAD CLOSURES / TRAFFIC FLOW CHANGES

Are you anticipating any road closures or traffic flow changes? Yes & No [
Cre ceHoched, akeAch
If Yes, please describe the road closure requirement and attach a map or sketch showing the closure. A
Right of Way Occupancy Permit and City Council approval is required for all road closures. Please note
that approval may take several weeks,

Please attach a copy of the Right of Way Occupancy Permit and provide the permit #:

If the event is a Parade / Run / Walk / Pass through Sporting Event, please refer to the city roads map
located under the Special Events page on the City website. Describe the event and attach a map or sketch.

Do you require traffic control? Yes O No &
If Yes, please contact the St. Thomas Police Services at (519) 631-1224 ext. 141.

PLEASE NOTE: Marshalls, volunteers and special event staff are not allowed 1o direct traffic. Only the
police can direct traffic pursuant to the Highway Traffic Act.

Have you contacted the Public Works Department for:

Barricades Yes & No O N/A O
No Parking Signs  Yes & No O N/A O
Detour Signing Yes O No &, N/A O

RL LSt Vongt emder / DL \.‘d(‘.\\{
Lgne o aa ol
For cvents taking place in Pinafore Park, organizers will need to arrange an onsite meeting with Parks

and Recreation staff once the Special Events Permit Application has been approved.
Have you contacted Parks and Recreation staff about your event? Yes cd, No [ N/A D

SECTION 9: MUNICIPAL FACILITIES

Have you rented a pavilion/facility and signed a permit? Yes [] No &, N/ADO
If yes, please provide the location of the rental and attach a copy of the permit.
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Do you require picnic tables or garbage cans? Please note availability is at the discretion of the Parks and
Recreation Department and that delivery/pick up is the responsibility of the event organizer.
Yes & No O N/A O

If Yes, how many are you requesting?  # of Picnic Tables: ___ % # of Garbage Cans: e

Have you made arrangements with Environmental Services staff for recycling containers and collection?

Rx.ck\,u.yr Al Jou AR Yes O Noc& N/A O
Will you require municipal support for: Water Yes O No & N/A O
Hydro Yes [ No & N/A O

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the
Electrical Safety Authority. If required, please attach the Electrical Safety Authority documentation and
provide the Permit Number: N | A\

If required, have you obtained a Hydrant Connection Permit? Yes | No® N/A 1]
If Yes, please attach a copy of the Permit and provide the Permit Number:

SECTION 10: ACCESSIBILITTY

As an event organizer, it is your responsibility to ensure that your organization is in compliance with the
Accessibility for Ontarians with Disabilities Act (AODA). Organizations with at least one employee have
requirements to meet for accessibility. Please note that directiona! signage needs to be prominently
displayed throughout the event venue to indicate the barrier-free path of travel and location of accessible
washrooms and parking. Although not required, the Special Events Committee recommends submitting a
site plan to the Municipal Accessibility Advisory Commitiee for larger events for their review.

SECTION 11: OTHER SERVICES/RESQURCES

Security: Has a privately licenced security finn been contacted/retained? Yes [ Noc®#,
If Yes, what company and how many security officers will be present?

First Aid: For events with an anticipated attendance of more than 200 people, First Aid services are
required to be retained. Have you confirmed First Aid services? Yes O NoeBd N/A O
Il Yes, please attach documentation providing proof that First Aid services have been retained.
Q&[&ma mocte Jan | % Ao _ _

Ambuiance: Has Emergency Medical Services (Ambulance Service) been contacted regarding your event
and planned emergency access to the site? [*pd oeedc Jonax Yes H No [

Fireworks: Will there be fireworks as part of your event? Yes U No &
If Yes, a permit for exhibition fireworks is required through the Fire Department,

SECTION 12: SIGNATURE Fire toniOcied. 3o 3%

s O Jon A2 Apt]
(Signature of Individual'Completing this Application} {Date completed)
Office Use Only: Application Received: Committee Approval:
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SECTION 13: INSURANCE

A Certificate of Insurance is required providing proof of $5,000,000 in insurance coverage, including the
naming of the City of St. Thomas as an Additional Insured under the corresponding policies. A copy of
the required insurance MUST be submitted a minimum of two weeks prior to the start of the event. The
Special Events Committee reserves the right to impose additional requirements and increased insurance
coverage for large community events.

The provision of the completed and signed Statement of Indemnification below is also required.
Pleasc note that an approved event may be cancelled should insurance coverage not be provided and may

be altered or cancelled as a result of an emergency situation.

STATEMENT OF INDEMNIFICATION

Poect  Hove organized by _ Ty Tiarey LACL.
\ {(Event Name) ) (Organizing Group)

shall indemnify and save harmless The Corporation of the City of St. Thomas and all persons for whom it
is at law responsible from any and all liabilities, damages, costs, claims, suits or actions arising out of:

any damage to property including loss of use thereof, and any injury to any person or persons, including
death resulting at any time there from, occasioned by any act or omissions of

Pu:\eu FTRE organized by Ti vy Tovrry LACH
(Event Name) ) (Drganizing Group)

its officers, agents, servants, employees, contractors, customers, invitees or licensees, or occurring in or
on the premises or any part thereof arising from or occasioned by any cause whatsoever, except where
such damage or injury is due to the act, default or negligence of The Corporation of the City of St.
Thomas, its officers, agents, servants, employees, cantractors, customers, invitees or-lisepsees.

: S 7/
Witness: & % ) Signed:

C /A
Name (Print): ("Qurrye CO'Prien Name (Print): hutfj“ i rr\{V/

Address: S50 ElnaSireed
Telephone: S VeI B
Date: Jan N2 A0
Event Name: ths jvk A ek e

Organizing Group: \ T, \S_T(Uf\% b4a

Event Dates: Ao Sl- AR
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DOUGT-1 OPID: CT

CSio CERTIFICATE OF LIABILITY INSURANCE

This cenicate Is Issusd as a matter of information onty and confers no rights upon the certificate holder and Imposes no llability on the insures.
This carlificate does not amend, extend or alter the coverage atfordad by the policles below.

1. | CERTIICATE HOLDER - NAME AND IAAXING ADDRESS 2. | INBURED'S FULL NAME AND MAILING ADDRESS =
The Corporation of the Clty Doug Tarry Limited
'of St Thomas TR |
545 Talbot St 358 Etm Street
St. Thomas, ON | Eooe "NSP3VT 8L Thomas, ON Fooe “NSR 1K1

3 I DESCRIPTION OF OPERATIONSAOCA TIONS/AUTOMOBILEL/SPECIAL [TEMS TO WHICH THIS CERTIICATE APPLIES (Wt onty with respact 16 the opesations of tha Named insured)

?’EFEIEWU acre place of land located at 6681 Centsanial Rd. ST

4 | cOVERAGES
m-l-uunfgmnnmuwmmmmmummmmuwmmwm“mmn- _I
of of a0y of ol With respect 10 Which Corticals maty be issued or may pertain. The insrince affornted by he poiciss desarbed hersin Is
sSubject to s, exchusions and condibons of such pokcies.
- S ___LIAITS SHOWN MAY HAVE BEEN REPUCED BY PAID CLAIMS
LIMITS OF LIABILITY
| o mowcecowne | Vo | it e et s
| IANVOD COVERAGE DED. pessapiing
: COMMERCWL GENERAL LIABRITY Economical insurance Company cgmml;:lﬂmm
| Domsemor o8 [ occammence (004863411 1512131 | 161231 . e
] gmsm:mmmm ST RO TR E D TR
EVPLOYER'S LIABLITY
(X} cRoss LABLTY Lﬁ”;g'e:;!uuwmv
Igmmmm 5000000
LABLITY
VEDCAL PATLENTS 26000
| () TENANTS LEGAL LABRITY TENANTS LECAL LARRITY 250000
[ POWLUTION LIABLITY EXTENSICH POLLLITION LIAMLITY EXTENSION
7} HON-OWNED AUTOMODLES I o HON QUINED AU IIGRILE
Quewreme— THIS POLICY GONTAINS 5000000
TITORGEIE LINNDTY ) , [ BOCLY AULRY AKD PROPERTY
!g cesomaEn utoueomess A CLAUSE(S} | ) M}W oectowmer
ALL DWHED AUTOMOSLES .
5 oo LIVIT THE AMOL| .7 PAYABLE  bevanm o
|:mﬂlﬁl:ﬂl-u-v; et ATs DAt = G
EXCESS LABILTY . i ‘ EACH DEDURRENCE
O wenELLAFORM ABGREGATE
I_I
:o'rﬂnunn.i'r'v |SPECIFY) 1 1
(]
= N )
1 R e s ¢ ———t=
= bz B i ) |

i |cANCELLATION

| should any of the shove described policies be cancelied bafors tha expiration dats theroof, the lsauing comgpany will endesvor to mall _15___daya written notics to the |

certificate holder named above, but fallure to mall such notice shall Imposs no nbllglﬂon or liabliity of sny kind upan the company, its agents or ropmenuﬂvn

. |uuoumwm:m:v FULL NAME AKD MAILING ADDRESS v : m*_mﬁ“ﬁ?:wxm
|May McConville Omni Insurance o ' ~[The Corporation of the City — ]
[ =il B !;f_gt._ Thomas
1091 TalbotSt o 1845 Talbot St. B
|St.‘l‘homas. ON S __""’"“NSF 1G4 ___E?t_._Thomas o ___ ___ ]
BROKER CUENT I0: DOUGT-1 ON | Eoe™ NSP 3VT7 |
. ':i CERTIFICATE AUTHORZATION - pa B T 2 —_" T _'
ssuex May McConvills Omni Insurance  SwBusiness 5196336687  meeFax  w0519-833-6606
aumwonzeo representatve Chris Towaer e HD T no
i — e Twr 16M1A4 sn soomess Clower@m2oina.com __—""i
80 CHABECL . CERTINCATE OF UABILITY NSURANCE - 101008 T ; C2010. Comiss fot Skt o bibwrencn Ooerstors. P
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INTRODUCTION

The City of St. Thomas Special Events Committee was formed in order to work with organizers to
produce successful events. The Committee strives to help co-ordinate and maintain high standards,
which are applicable and beneficial to all the parties involved in a special event. The Committee
reports to Council with any changes to this manual. This manual correlates to the Special Events
Permit Application.

This manual is designed to help you navigate through all requirements and essentially, present a safe
and successful event in the City of St. Thomas. All organizers should review this manual and fulfill
all requirements pertinent to each event prior to filing the application with the City Clerk’s
Department. This manual is designed to outline areas of responsibility for the festival or event
organizer in St. Thomas so that all terms and conditions can be clearly understood and complied
with. An application must be submitted to the Committee even if it is an annual event. All
information and materials submitted for the application shall be made available to the public.

NOTE: Applications must be received in the City Clerk’s Department a minimum of twelve
(12) weeks prior to the event. The Special Events Committee meets monthly if required.

It is recommended that when multiple events have proposed the same location(s) and time, that the
applications be treated on a first come-first serve basis.

The Corporation of the City of St. Thomas is at your service to help you in every way possible to
make your event a success. If you have any immediate questions or comments about the process,
please contact the City Clerk’s Department at (519) 631-1680 ext 4100. Additional contact
information for specific departments and areas can be found within the manual.

DEFINITION OF SPECIAL EVENTS

A special event is an event open to the public that takes place on City property. This can include
events taking place primarily on private property, but that affect pedestrian or traffic flow, due to a
higher volume of vehicles or people to a specific area. Information required from organizers could
include zoning, road access and traffic flow management, public health regulations and contact with
the Police Department.

A major event is more than eight hours and has projected attendance over 200, while other events are
less than eight hours and have a projected attendance under 200.

The primary types of special events include the following, or a combination of both:
1) Street/Sidewalk Events: events that take place on City streets and/or sidewalks. Examples
could include walkathons, running races, festivals, etc.
2) Events that take place in City owned parks, facilities and properties. Examples could
include festivals, community picnics, concerts, exhibits, etc.

POLICIES AND PROCEDURES FOR ALL EVENTS

a) FOOD AND BEVERAGE




Contact:  Elgin St. Thomas Public Health - 519-631-9900 or www.elginhealth.on.ca

If food or beverages are being served, Elgin St. Thomas Public Health must be notified of the event
details two weeks prior to the event by completing a Special Events Notification Form or Special
Events Notification Form — Fundraising BBQ (found on www.elginhealth.on.ca). Vendors are
responsible for ensuring each event has the necessary facilities, all food and drinks come from
approved sources, and that it is safely delivered to the consumer. Appendix “A” of this manual
contains information relating to Food Safety Requirements.

b) TENTS

Contact: Planning & Building Services — 519-631-1680 ext. 4160 Email: cpeck@stthomas.ca
Elgin St. Thomas Public Health - 519-631-9900 ext. 1253 Email: APowell@elginhealth.on.ca

If you plan to set up a tent, as per the Ontario Building Code 1997, a tent or group of tents is exempt
from the requirement to obtain a building permit under Section 8 of the Act and is exempt from
compliance with the Code provided that the tent or group of tents are:

a) Not more than 60m? (645 ft) in aggregate ground area,

b) Not enclosed with sidewalls,

c) Not attached to a building, and

d) Constructed at least 3m (10 ft) from other structures (measured from the stake line).

Please note that if the tent or group of tents is not exempt, a building permit will be required, which
will include a prescribed fee from Planning and Building Services.

Planning and Building Services request details regarding the tent size, seating arrangement, location
of exits, whether or not alcohol is being served, number of washroom facilities available (location of
privies if required) and certificate of verification that the tent and all tarpaulins used have been flame
proofed in accordance with CAN/ULC-S109 or NFPA 701.

NOTE: There is a no staking policy within City parks. No cooking is permitted in tents occupied
by the public.

Indoor/tent covered areas for public assembly must comply with Smoke Free Ontario Act
requirements enforced by Elgin-St. Thomas Public Health. There are also smoking restrictions and
sign requirements expected at special events for outdoor patios that are operated in conjunction with
an area where food and/or drink is served, sold or offered. There are also smoking restrictions at
sporting areas and playgrounds under the Smoke Free Ontario Act that may apply to special events,
depending on where they are situated. No smoking can take place within 20 meters of sporting areas
or playgrounds. Examples of a playground are but not limited to: slides, swings, climbing
apparatuses, splash pads, wading pools or sand boxes. Sporting areas are described as but are not
limited to soccer, football, basketball, tennis, baseball, softball or cricket, skating, beach volleyball,
running, swimming or skateboarding.

Organizers are encouraged to contact the Tobacco Enforcement Officer at Elgin St. Thomas Public
Health for details on how to meet these requirements.

c) SERVING OF ALCOHOL
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Contacts:  Parks, Rec and Property Management Dept - 519-633-7112 Email: mrun@stthomas.ca
Alcohol & Gaming Commission of Ontario - 416-326-8700 or www.agco.on.ca
Smart Serve Ontario 1-877-620-6082 or www.smartserve.org

Event organizers must abide by the City of St. Thomas Municipal Alcohol Policy which can be
obtained from the Parks, Recreation and Property Management Department.

Organizers must also comply with the Alcohol and Gaming Commission of Ontario (AGCO) and are
responsible for notifying and providing any pertinent information required under the AGCO
guidelines for obtaining a Special Occasion permit. This can be obtained at any Liquor Board of
Ontario outlet. Organizers must adhere to the Liquor Licence Act and its regulations for the event, as
well as ensure access is given to Police and AGCO inspectors for the purposes of inspections. Tip
sheets on Special Occasion Permits can be found on the AGCO website.

A copy of the liquor permit must be supplied to the Corporation of the City of St. Thomas, Parks,
Recreation and Property Management Department or if utilizing the services of a caterer with all the
required endorsements to provide off-premises beverage services, organizers shall supply a letter
from the licensee confirming date/time/locations/services as well as a copy of the establishment’s
endorsement.

The area where alcohol is being served has to have a 36”(0.9m) high partition/barrier. Please note
that there is a no staking policy in all of the City’s Parks, Recreation and Property Management
facilities.

Event organizers will be required to purchase party liability alcohol insurance and provide a copy to
the Corporation of the City of St. Thomas, Parks, Recreation and Property Management Department.

No alcohol will be allowed on City streets, sidewalks, or in non-designated areas without the
approval of St. Thomas City Council. Extensions to the hours of alcohol services for events may be
considered by City Council for unique and/or special circumstances or celebrations.

d) MUNICIPALLY SIGNIFICANT EVENT

Contacts:  Alcohol & Gaming Commission of Ontario - 416-326-8700 or www.agco.on.ca
City Clerk’s Dept, City Hall - 519-631-1680 ext. 4100 customerservice@stthomas.ca

If you wish to apply for a “Special Occasion Permit,” through the Alcohol and Gaming Commission
of Ontario (AGCO), you must first obtain a letter of approval from City Council, declaring your
event “municipally significant”, by submitting the request to the City Clerk’s Department. Please
note that such approval may take several weeks.

e) MUSIC / NOISE

Contact: St. Thomas Police Services - 519-631-1224 ext. 141 bcarnegie@stps.on.ca
SOCAN - 1-800-557-6226 or www.socan.ca

In accordance with the provisions of Noise By-law 68-2003, the use of sound reproduction devices
during special events is authorized between the hours of 8:00 a.m. and 11:00 p.m. so long as the
Police are satisfied that said devices are being “used in a reasonable manner” (i.e. the volume is not
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intolerably high so as to unreasonably disturb the peace and comfort of any person in any dwelling
house, apartment, hotel or other type of residence).

For events not taking place in a City facility, it is the responsibility of the organizers to obtain any
applicable musical licencing through SOCAN. If your event is taking place at a rented City facility, a
SOCAN charge will be applied to your permit invoice. A SOCAN licence gives you the freedom and
flexibility to use virtually any music you want for your business or public event — legally, ethically,
and easily. Without SOCAN, you would have to get permission and negotiate a royalty with every
songwriter, lyricist, and music publisher whose work you intend to play.

Please note that if utilizing a temporary stage structure, regulations are found under the Occupational
Health and Safety Act and enforced by the Ministry of Labour. A resource document for event
organizers can be found on the Special Event Permits page on the City of St. Thomas website.

f) ANIMALS

Contacts:  Roads and Transportation - 519-631-0368 ext 5130 dwhite@stthomas.ca
Elgin St. Thomas Public Health - 519-631-9900 or www.elginhealth.on.ca

Elgin-St. Thomas Public Health must be notified of the event details two (2) weeks prior to the event
if there will be a Petting Zoo or animals available for public access. Petting Zoos or animal displays
must comply with health requirements from Elgin-St. Thomas Public Health.

If event organizers wish to have animals at their event that are not permitted in the Animal Control
By-Law 71-2011 (e.g. horses, ponies, etc...), an Application for Temporary Exemption to the By-
law must be approved by City Council. This application is available from the Special Events
Committee Secretary or from the Public Works Department. There is a cash fee required with the
application. Please note that such approval may take several weeks.

Pet owners will be prohibited from bringing their animals to a public park during events where signs
are erected prohibiting animals. Persons with disabilities are permitted to be accompanied by their
service animal but must keep that animal with them at all times in areas/premises which are open to
the public, when accessing goods and services provided by the City of St. Thomas, unless suspended
by other legislation.

g) ROAD CLOSURES / TRAFFIC FLOW CHANGES / PARKING

Contacts: Roads and Transportation - 519-631-0368 ext. 5130 dwhite@stthomas.ca
St. Thomas Police Services - 519-631-1224 ext. 141 bcarnegie@stps.on.ca

Road Closures / Traffic Flow Changes

Road closures require a Right of Way Occupancy Permit and City Council approval. Please note that
there is a fee for obtaining a Right of Way Occupancy Permit. Once your Special Events Application
has been approved, the Manager, Roads and Transportation will prepare a report for Council
approval and will contact you. Please note that preparing the report and obtaining Council approval
may take several weeks.
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Adequate provision for bus service is essential when planning an event route. A City street that is a
public transit route shall not be closed for an event unless there is an acceptable parallel road that can
be used as an alternate public transit route.

Marshals, volunteers and special event staff are not permitted to direct traffic. Pursuant to the
Highway Traffic Act, only the Police can direct traffic.

Please refer to the city map located at http://www.stthomas.ca/content/special-events-permits. If
your event involves any major arterial or minor arterial classification of road than you must consider
having the roadway closed, having the police present or changing the location of your event. Having
the police present involves paying to have off-duty officers present for the duration of your event.

Temporary detour and/or advance warning signs may be required by City staff or Police to divert
traffic away from the vicinity of the event. If required, they shall be erected, maintained and
removed by City staff. It is the responsibility of the event organizers to ensure that all streets that
intersect with the closed portion of the road are completely barricaded at both ends of the closure at
all times. It is the responsibility of the event organizer to ensure that trained volunteers are
positioned at both ends of the road closure at all times to assist emergency vehicles and those with
legitimate business through the barricaded area and that a 6 meter passageway is kept clear of
obstacles at all times within the road closure so that emergency vehicles can proceed through
unimpeded.

It is the responsibility of the event organizer to provide details of the event to residences, businesses,
churches and any other institution or organization that may be impacted by the event a minimum of
10 days in advance of the event where reasonably possible. Furthermore, the event organizer will
work with business representatives, etc., to minimize any inconvenience the event may cause.
Funeral homes shall be notified 48 hours prior to the event.

Parking

If an event is going to impact Municipal Parking Facilities (both on and off City streets) the
organizer must contact the Roads and Transportation Division to arrange a parking plan. All event
parking will be arranged to ensure the safe flow of traffic before, during, and after the event. City
staff and City Council must approve exclusive use of public parking lots.

Sidewalk Sales

It is the responsibility of the applicant to ensure that each business within the limits of the proposed
sidewalk sale receives adequate prior notification and is given the opportunity to participate. It is the
responsibility of the applicant to install, maintain and remove any barricades that may be required by
City staff or the St. Thomas Emergency Services. No tables or barricades shall be permitted within
6.0m (20ft) of an intersection. There must be a minimum of 1.5m (5ft) of clear sidewalk space
maintained at all times. Access must be maintained at bus stops for buses loading and discharging
passengers. Merchants participating in the sidewalk sale shall be restricted to the sidewalk within the
boundary lines of their establishment as extended across the sidewalk. Merchants wishing to use
sidewalk space in front of an adjacent establishment as part of their display requires the written
approval of that establishment’s proprietor.
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It is the responsibility of the applicant to ensure that any litter generated as a result of the sidewalk
sale is picked up and disposed of properly.

Demonstrations

Demonstrations having less than 150 participants shall be restricted to the sidewalk. Demonstrations
having more than 150 participants may use part of the roadway. City staff or a Police officer shall
determine the extent of the road use. Demonstrations having less than 150 participants conducted
outside a non-internationally protected property shall be restricted to the sidewalk on the opposite
side of the street. Demonstrations having more than 150 participants conducted outside a
non-internationally protected property may use part of the roadway adjacent to the sidewalk on the
opposite side of the street. The St. Thomas Police shall determine the precise parameters of the
demonstration and whether the use of the street is required. If no sidewalk exists, the demonstration
shall not be permitted within 15m (49°) of the establishment. The St. Thomas Police and or City staff
may make exceptions for small demonstrations or when it is more practical for the participants to be
in front of the establishment.

Signs or banners, other than plastic foam core signs, must be made of cardboard or cloth/nylon.
Plastic foam core signs must be limited to 1.0cm (0.39”) in thickness, 15.0cm (5.9”) in width and
40.0cm (15.77) in length. All types of signs or banners must be supported by cardboard or softwood
supports no larger than 2.5cm by 2.5cm (1” x 17). These supports must not exceed 2.0m (6.6°) in
length. The ends of the supports must not be pointed or sharp.

h) MUNICIPAL FACILITIES

Contacts:  Parks, Rec and Property Management Department: 519-633-7112 mrun@stthomas.ca
(Office located at St. Thomas Timken Community Centre, 2 Third Avenue)
Environmental Services — Waste Management: 519-631-1680 ext. 4258 mshannon@stthomas.ca
Parks and Recreation — Property Mgmt, Hydro: 519-631-1680 ext. 4180 tbridge@stthomas.ca
Electrical Safety Authority - 1-877-372-7233 or www.esasafe.com

The Parks, Recreation and Property Management Department must be contacted to discuss the event
if the event is being held at a municipal facility, including arenas, parks and fields. If renting a
pavilion or facility, you must sign an Outdoor Facility Permit or Indoor Non-Ice Facility with the
Parks, Recreation and Property Management Department and pay any required fees and deposits.

Garbage Receptacles and Picnic Tables

Garbage Receptacles are available at no-charge by obtaining an equipment rental permit through the
Parks Recreation and Property Management Department. The pick-up/delivery is the responsibility
of the event organizer. A damage deposit will apply:

# of Garbage Receptacles  Damage Deposit

0-10 $50
10-20 $60
20-30 $75
30-50 $150
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Picnic Tables may be rented, pending availability, at a charge of $5 per table. An equipment rental
permit must be obtained through the Parks Recreation and Property Management Department The
pick-up/delivery is the responsibility of the event organizer. A damage deposit will apply:

# of Picnic Tables Damage Deposit
0-10 $75
10-20 $100
20-30 $200
30-50 $300

Please Note: Tables and receptacles must be identified as a request on the permit application.
Availability is at the discretion of the Parks Recreation and Property Management Department. It is
the responsibility of the event organizers to clean up the site and remove all garbage immediately
following the event.

Recycling Containers and Collection

Event organizers are encouraged to have recycling programs in place where Blue Box recyclables
(consistent with City of St. Thomas program List 1-3 below) are being generated. Recycling
containers and collection can be arranged through the Environmental Services Department.

The City will provide an appropriate number of recycling containers (95 gallon roll carts) for use
during the event and will arrange for the removal of recyclable materials from a designated location
(which may include curbside for smaller events) after the event. For those events who wish to collect
organic material, the City will provide use of 35 or 63 gallon roll carts for the collection of the
material. The City will be responsible for the collection of the organic material from the carts placed
in the designated collection area. There is no charge associated with the collection of recyclables and
compost materials for special events.

Event organizers need to inform the City of the range of waste materials being generated. City
representatives will work with event organizers to ensure the recycling containers are on site and
appropriately distributed around the event. Generally, this will require the special event organizers to
place the recycling containers adjacent to the garbage containers where possible.



List #1
Commingled Containers

List #2

Commingled Paper Products

List #3

Organic Products (includes but
not necessarily limited to)

Metal Food & Beverage Cans
Glass Jars and Bottles

Plastic bottles and contaienrs
Aluminum Pie Plates and Foil

Newspapers
Flyers

Boxboard (cracker,
cereal, boxes)

Fruits & Vegetables
Grains (pasta, bread,
cereal)

Dairy Products(cheese,

Tetra Pak (drink boxes) e  Fine paper yogurt)
Gable Top containers(Milk e Envelopes e Coffee Grounds & Filters
Cartons) e Magazines e TeaBags
e  Spiral Wound Cardboard e Telephone Books e Egg Shells
Cans(Pringle Cans) e Corrugated e Meat (including bones)
e  Drink cups(coffee, pop) Cardboard(flattened in 2ft e Soiled Pizza Boxes
x 2ftx 1ft bundles) e Paper drink trays
e Used tissues and paper
towels

e Paper bags and cellulose
lined paper bags (flour,
sugar, popcorn)

e Paper ice cream carton

e Paper plate

e  Paper takeout food
containers

e Corn cobs and husks

Hydro and Electrical Requirements

The event organizer must ensure that adequate electrical supply capacity is available to run the event
and must confirm with the supply authority what the electrical requirements will be for the event.

Please note that all equipment and extension cords must be in good condition and approved by an
accredited certification body under the Ontario Electrical Safety Code or have been inspected by the
Electrical Safety Authority (ESA). Please note that there are fees associated with ESA permits and
can vary depending on the size of the event and the electrical requirements.

Hydro pedestals at Pinafore Park and a hydro panel are available for rent, if required from the Parks,
Recreation and Property Management Department.

i) PINAFORE PARK

Contact:  Parks, Rec and Property Management Department — 519-631-7112 mrun@stthomas.ca
Pinafore Park hosts a large number of special events every year, including some of the highest
attended. Special events in Pinafore Park require specific contact with the Parks, Rec and Property
Management Department to discuss the event, layout and parts of the park being used. Events in
Pinafore Park require an onsite meeting to be scheduled with the Parks, Rec and Property
Management Department for an inspection and to help facilitate resources. There may be more
information required including an event schedule, key contacts and emergency planning.

J) ACCESSIBILITY

Contact: City Clerk’s Department - 519-631-1680 ext. 4100 customerservice@stthomas.ca
Municipal Accessibility Advisory Committee — 519-631-1680 ext. 4161 gchapman@stthomas.ca
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Organizations planning an event with one or more employees have legal requirements to meet on
accessibility. This includes seasonal and part-time employees. Organizations with more than 20
employees must report to the government of Ontario on how they are meeting these requirements.

Information related to compliance under the Accessibility for Ontarians with Disabilities Act
(AODA) can be found at the following: https://www.appacats.mcss.gov.on.ca/eadvisor/.

The government of Ontario has produced a Guide to Accessible Festivals and Outdoor Events, found
on the City of St. Thomas Special Events Permit page. More information can also be found on the
Accessibility page of the City’s website. Please note: it is the responsibility of the event organizers
to ensure that their organization is in compliance with the Accessibility for Ontarians with
Disabilities Act.

k) OTHER SERVICES / RESOURCES

Police Service / Security

Contact: Police Service - 519-631-1224 ext. 141 bcarnegie@stps.on.ca

Privately licenced security may be required for events, particularly with regards to serving alcohol
and the Alcohol and Gaming Commission of Ontario (AGCO). The rules and regulations dealing
with private security are outlined in the Private Security and Investigative Services Act of Ontario.

The St. Thomas Police Service will work with event organizers to ensure a safe and effective plan is
in place for their event. Discussion will revolve around the responsible service of alcohol, security
measures, traffic control, and/or paid duties in place, persons in charge, contact numbers, etc. The
event organizer may be required to meet in person with a representative from the St. Thomas Police
Service after the initial contact has been made. Paid duty information, application and cost can be
found by visiting the St. Thomas Police Service website at http://www.stps.on.ca.

First Aid

Contact:  St. John’s Ambulance - 519-633-2290 st.thomas@on.sja.ca

It is required that event organizers provide certified first-aid services on site during the operating
hours of the event through a qualified agency such as St. John Ambulance, when there is an expected
attendance of more than 200 people. Documentation providing proof that First Aid services have
been retained is required to be submitted to the Special Events Committee.

Well-trained and well-equipped, St. John Ambulance volunteers are at countless public events to
give first aid care when emergencies occur. By being there, St. John volunteers are “first on the

scene” in the critical minutes until medical assistance arrives.

Ambulance / Emergency Medical Services

Contact:  Elgin-St. Thomas EMS - 519-637-3098 pauline.meunier@memseo.com

Elgin-St. Thomas Emergency Medical Services are to be notified of the event details and appropriate
measures are to be arranged in order to ensure a safe and well organized event.
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Fire Department / Fireworks

Contact:  Fire Department: 519-631-0210 btodd@stthomas.ca

The Fire Department is to be notified of the event details and appropriate measures are to be
arranged in order to ensure a safe and well run event. An inspection must be completed before the
event. All events must meet the requirements of the Ontario Fire Code.

If there will be fireworks as part of the event, you must obtain a permit for exhibition fireworks
through the Fire Department.

Chamber of Commerce

Contact: 519-631-1981 Email: mail@stthomaschamber.ca

The St. Thomas & District Chamber of Commerce is interested in details on special events and
activities that might impact local business and/or their employees and families in any way. The
Chamber is a specialist in communication to the business community across the City, and throughout
the surrounding area. If your activity could bring opportunities for local business or affect their
operation in any way, keeping the Chamber informed can be beneficial to everyone involved. The St.
Thomas & District Chamber of Commerce offices are in the Elgin Business Resource Centre at 300
South Edgeware Road. Office hours are Monday to Friday, 8:30 a.m. to 4:30 p.m. Additional contact
information and a searchable database of over 600 local businesses and employers can be found on
the Chamber website at www.stthomaschamber.on.ca.

Downtown Development Board (DDB)

Contact: 519-633-5248 Email: ddb@stthomas.ca

The Downtown Development Board (DDB) is interested in details on special events and activities,
especially events held in the downtown. “Our goal is to promote and beautify Downtown St.
Thomas.” More information on the DDB can be found at www.downtownstthomas.com.

Tourism Services

Contact: Railway City Tourism, EDC — 519-631-1680 ext. 4132 tourism@stthomas.ca

Railway City Tourism can assist special events on a variety of fronts. The website
www.railwaycitytourism.com is a dynamic site where events can be posted and a news feed can
inform. Any content from event details to news releases to promo photos can go up on the website.
Additionally, Facebook, Twitter, Flickr and Youtube can be used to present special events materials.
Finally, the L & PS Station is home to the tourism office, and if there are posters, brochures, or any
other physical media relating to the event, they can be housed in and distributed from the office.
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Lotteries

Contact:  Purchasing and Licencing - 519-631-1680 ext. 4105 or jblackmore@stthomas.ca

Any intent to operate a lottery in the City of St. Thomas must first comply with all Provincial,
Regional and Municipal regulations in order to be considered for approval. Lottery licencing refers
to lottery schemes permitted by a licence under the Criminal Code of Canada. Typically, these may
include bingos, raffles, break open tickets and social gaming events held by charitable or religious
organizations. More information on applying for lottery licencing with the City of St. Thomas can be
found on the City’s web site under Lottery Licencing.

Washroom Facilities

Contact: Planning & Building Services — 519-631-1680 ext. 4160 cpeck@stthomas.ca

Event organizers are responsible for providing sufficient number and type of water closets (toilets)
and hand sinks to support the event. Washrooms in existing buildings may be utilized if they are
open and accessible. Where existing washrooms do not meet the required water closet count,
sanitary privies or chemical toilets may be provided to make up the shortfall.

The number of water closets required is specified in the Ontario Building Code (OBC) where
applicable. Where the OBC is not applicable, the Special Events Committee shall determine the
number of water closets required based on the event location, duration, whether or not food and/or
alcohol is being provided and any other factor as the committee may deem just.

It is recommended that Building Services be consulted prior to completing the Special Event Permit
Application.

1) INSURANCE

Contact:  Treasury Department - 519-631-1680 ext. 4112 kenglish@stthomas.ca

A Certificate of Insurance is required providing proof of $5,000,000 or more in insurance coverage,
including the naming of the City of St. Thomas as an Additional Insured under the corresponding
policies. A copy of the required insurance, as well as the completed Statement of Indemnification
MUST be submitted a minimum of two weeks prior to the start of the event. The Special Events
Committee reserves the right to impose additional requirements and increased insurance coverage
for large community events. Please note: An approved event may be cancelled should insurance
coverage not be provided and may be altered or cancelled as a result of an emergency situation.
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APPENDIX "A"

This Appendix is being provided for information purposes only. The Elgin St. Thomas Public
Health must be contacted for specific requirements.

More details can be accessed at: www.elginhealth.on.ca

Standards for Outdoor Special Events
Pursuant to the Food Premises Regulation Ontario Regulations 562/90.

Hazardous food means any food that is capable of supporting the growth of pathogenic organisms or
the production of the toxins of such organisms. Any food that consists, in whole or in part, of milk
or milk products, eggs, meat, poultry, fish, shellfish (edible mollusca and crustacean), or any other
ingredients, in a form capable of supporting growth of infectious and/or toxigenic microorganisms.

A special event is a temporary charitable or commercial function, at which food is prepared and
offered to the public.

Requirements:
1. Hazardous foods shall be maintained, stored, offered for sale such that an internal

temperature of the food is:
a) 4°C or lower; or
b) 60°C or higher

KEEP HOT FOOD HOT! KEEP COLD FOODS COLD!
2. Adequate refrigeration space for the safe storage of perishable and hazardous food must be
provided.

3. Raw and ready-to-eat products must be fully separated and stored in tightly covered
containers, to prevent cross-contamination. For example; if a refrigerator is provided, the raw
products should be stored on the bottom shelf with ready-to-eat products above; if thermos
cases and ice packs are used, separate cases must be provided for raw and ready-to-eat

products.
4. Accurate indicating thermometers shall be provided in all temperature-controlled
compartments.

5. A separate hand washbasin is to be provided at a food preparation area. This sink must be
supplied with hot and cold running water under pressure, together with a supply of soap in a
dispenser and single service (paper) towels. The unit can either be permanently pumped in or
be a portable unit, i.e., coffee urns, but, all work must comply with the Ontario Plumbing
Code.

6. A minimum of a two-compartment sink with drain board, supplied with hot and cold running
water under pressure, must be available for cleaning and sanitizing utensils. It must be
located on approved commercial premises (domestic operation is not permitted) and be
readily available.

All utensils and food containers must be:

a) WASHED:  in hot water and detergent

b) RINSED: in hot water

c) SANITIZED: immersed in a solution of hot water and 100 ppm chlorine
bleach or 25 ppm iodine or 200 ppm QUAT for 45 seconds.

A test reagent must be provided to test sanitizer strength.
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A separate holding tank shall be provided for sink wastes. This waste tank shall be equipped
with an easily readable gauge for determining the waste or water level in the tank.

All wastewater shall be drained into a sanitary sewer in a sanitary manner.

Ensure all water supply tank used for cleaning and sanitizing is disinfected with a chlorine
solution of not less than 100 ppm (1oz. bleach to every 4 gallons of water).

Single service articles shall be used for the service or sale of food.

Tongs, spatulas, or any other multi-service articles, must be cleaned and sanitized after each
use (daily)

Ensure separate tongs are used for raw and cooked products to eliminate cross contamination.
All food is to be protected from contamination and adulteration.

Ensure that an adequate number of garbage receptacles with tight-fitting or self closing lids
are provided for storing all garbage and waste in a sanitary manner.

All employees who handle or come in contact with food must wear clean outer garments and
headgear to confine the hair.

The location and operation of the Barbeque facility must comply with the Ontario Fire Code.

Food Handler Guidelines

Be clean and healthy, wear clean outer garments and confine hair.
Do not smoke in the food area while preparing/handling food.
Wash your hands
-Before handling any food or utensils
-After handling raw foods such as meat
-After using the washroom
-After sneezing, smoking or anytime they become soiled.
Cook food until well done to prevent the spread of disease.
If in doubt about the condition of a certain food, do not guess throw it out.
If utensils drop on the floor, they are dirty, wash them.
Use a thermometer to confirm food is the proper temperature
-Cold foods 4°C or lower
-Hot foods 60°C or higher
Make sure all workers know the proper procedures to follow.
DO NOT let anyone not involved in food handling into the preparation area, other than
official Health Inspection personnel or other authorized service persons.



