THE CORPORATION OF THE CITY OF ST. THOMAS
AGENDA
THE SEVENTH MEETING OF THE SPECIAL EVENTS COMMITTEE

COMMITTEE ROOM 204
CITY HALL 3:00 P.M. September 2, 2015
MINUTES

Confirmation of the minutes of the meeting held on July 2, 2015.

PETITIONS AND COMMUNICATIONS

Permit Applications

Believe in a Cure — Walk for Lou Gehrig’s Disease — September 26, 2015 Pages 2-4

Christmas Tree Lighting Ceremony — November 20, 2015 Pages 5-10

UNFINISHED BUSINESS

Festivals and Events Manual and Application — Proposed Changes

Draft manual and application to be reviewed.

Permit Applications

Holiday Fantasy of Lights — Nov 28-Dec 31. 2015

NEW BUSINESS

NEXT MEETING
To be determined.

ADJOURNMENT




- a ~ Special Events Committee

Counglllor Wookey clo CAO/Clerk's Dept, 545 Talbot

Chairman * . ‘ St., St. Thomas, ON N5P 3V7
. ® Phone: (519) 631-1680 Ext. 4007
City of St. : =
o st Yo T Fax: (519) 633-9019
AUG 21 2015

crycersoept  SPECIAL EVENT PERMIT APPLICATION

THIS FORM TO BE FILLED IN AND RETURNED TO THE CAO/CLERK'S DEPARTMENT
APPLICATIONS MUST BE SUBMITTED A MINIMUM OF TWELVE (12) WEEKS PRIOR TO
THE EVENT

Please refer to the City of St. Thomas Special Events Manual. Determine what steps need to
be taken for your specific event and adhere to all the rules indicated by the manual and the
services which will be involved. Early and thorough preparation when approaching the Special
Events Committee and other required services will help ensure a well planned and well run
event.

The Organization must meet the requirements of the Special Events Manual.

Event Name: ?E\_[E-‘\JE- W ﬁ‘ CU(E‘ g w&LVL—'EQ, KOU G)?H’Mbr‘: )lgme
Date(s): Seet e Start Time: 9 A™  End Time: t Pm
Location(s): Pivproes Fari

Organizing Group: " Beueve By
Contact Name: Livda” Bae3ee

Address: No SNNLE“] S UHN

Town/City: ST THombS Postal Code: NSR3IGS

Phone Number: $13-63)-331 _ Cell Phone Number: 3131 - {b¥<

Fax Number: — Email Address: Fhe bacbees @ bell . net

Expected Attendance: 20
Location and number of washrooms in place:
Will food of any kind be available at this Event? Yes [ No /

If Yes, you must complete the Special Events Notification Form available at Elgin St Thomas
Public Health.

Will there be a Petting Zoo or Animals at this Event? Yes [ No u//
If Yes, please contact Elgin St. Thomas Public Health for health requirements.

If the type of animal is not permitted under the Animat Control By-law, please contact City
Animal Services for an application for the Temporary Eremption to the Animal Control By-law.
Will there be an indoor/tent covered area used for pub”c assembly as part of the event?

Yes [ No Eéa I

and pertinent local by-law requirements.

yes, please contact Elgin St. Thomas Public Health for Smoke Free Ontario Act
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Have you obtained & Building Permit for tents larger than 60m* cumulatively (if required)?
Yes [1'No 0ON/AY If yes, Permit # - 3 -

Will Alcohol be consumed at this Event? Yes 7 No E/

If Yes, you must review and meet the requirements of the City's Alcohol Policy available

through the Parks and Recreation Department.

Will you be requesting your event to be deemed a Municipally Significant Event? Yes [INo B/
If Yes, you must obtain Council approval by submitting a letter to the CAO/Clerk's Department.
Are you anticipating any road closurest/traffic flow changes? Yes O No

NOTE: A Right of Way Occupancy Permit and Council approval will be required for all road
closures.
If yes, describe the road closure requirement (Use a separate sheet if required).

If the event is a Parade/Run/Walk/Pass through Sporting Event:
Route Details (Use a separate sheet if required)

Number of Event Personnel: 10 Number of Bands in the Event: ' )
Number of Vehicles: 5% Number and Size of Tents: ?{

Event Details (List all activities. Use a separate sheet if required)
_ Mk 4 KLéLBﬂ_ﬁ@LuD Boer)
Slectdes

MusyC

Do you require Municipal Supp

ort:
Labour: Yes [ Noé?’/Site Meeting: Yes [ No lS//Water: Yes O No E/
T

Barricades: Yes O No raffic Control: Yes 0 No Hydro: Yes 0 No &

No Parking Signs: Yes O No E/Detour Signing: Yes 0 No IQ/ Portable Hydro Panel Yes 0 No [
Other:

Has the St. Thomas Fire Department been contacted? Yes 0O No O N/A E/
Has the St. Thomas Police Service been contacted? Yes 0 No O N/A E/
Has Emergency Medical Services been contacted? Yes 0 No O N/A B/
Has the Elgin-St. Thomas Public Health been contacted? Yes O No ON/A Z/
Has the Parks and Recreation Department been contacted? Yes B/ No ON/AC

If yes, have you rented a pavilion/facility and signed a permit? Please state location of rental.
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Have you obtained an Electrical Safety Authority permit (if required)? Yes 0 No O N/A IB/

If yes, Permit #

Have you obtained a Fire Hydrant connéction permit (if required)? Yes [0 No [ N/A E/
If yes, Permit #

Have you obtained a Right of Way occupancy permit (if required)? Yes [J No O N/A E/
If yes, Permit #

Have you submitted a location or site map with the application? Yes [ No [ON/A B/

Has a privately licensed security firm been contacted/retained? Yes [0 No OON/A II-}/

If yes, what company and how many security officers will be present?

Have you considered providing First Aid? Yes [J No [ N/A {
if yes, how do you intend on providing that service?

Have you considered provisions for acggssibility? i.e. parking, washrooms Yes E/ No [
Describe: PUONL @ FaidoN.

Volunteers:

Will you have volunteers trained in traffic control? Yes [INo Eﬂ\llA D
If yes, how many?

Other types of volunteers and number: f:’l-\D&lSMﬂm\) Elc 1w

/%xf&n%wh« dpm) a)is.

(Sienatu}m/oﬁ Individual completing this application) Date of application
Contacts:
¢ Alcohol and Gaming Commission of Ontario (416) 326-8700
e CAO/Clerk’s Dept — Municipally Significant Event 631-1680 Ext. 4007
e Elgin-St. Thomas Public Health — Healthy Environments Team 631-9900
» Emergency Medical Services 637-3098 Ext. 30
¢ Environmental Services — Roads & Transportation  631-0368 Ext. 5130
e Environmental Services — Building Division 631-1680 Ext. 4168
¢ Environmental Services — Property Services 631-1680 Ext. 4180
» Environmental Services — Waste Management 631-1680 Ext. 4258
e Fire Department — Fire Prevention Officer 631-0210
e Police Services 631-1224 Ext. 141
o Parks & Recreation Services 633-7112
¢ St Thomas Tourism 631-1680 ext. 4132
o Treasury Department - Insurance 631-1680 Ext. 4105
OFFICE USE ONLY

Application Received:
Special Events Committee Approval:
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- 5 - 545 Talbot Street, P.O. Box 520
St. Thomas, ON N5P 3V7

St. Thomas 519-633-5248
d O Wn t 0 Wn info@downtownstthomas.com

DEVELOFPMENT BOARTED www.downtownstthomas.com

Hello,
Reference: Christmas Tree Lighting Ceremony

The St Thomas Downtown Development Board is planning their Annual Christmas Tree
Lighting Ceremony to kick off the 2015 Christmas Season.

Once again we are submitting a Special Events Application to City Hall to obtain permission to
hold this event.

As required by the Special Event Permit Application we want to supply our information directly
to you.

Date: Friday November 20, 2015
Location: Road closure on Mondamin Street from Talbot Street to Curtis Street
Time: Setup at 5:00pm to cleanup at 8:00pm

We are asking for your help please:

Public Health: We will be serving Hot Chocolate and Apple Cider as supplied by Talbot Teen
Centre or Legends Restaurant

Fire Dept: We are asking the St Thomas Fire Department to once again transport Santa Claus to
and from the event via City Fire Truck.

Parks Dept: 6 picnic tables and 4 garbage cans requested please

Roads Dept: Road Closure and barricades at Talbot and Mondamin Street and Mondamin and
Curtis Street

City: Use of public washrooms - security contracted by DDB, electrical source for entertainment
and tree lighting, permission to install a 2' x 4' sign in front of the City Hall tree 2 weeks prior to
the event.

CAO and Council: Since this is a significant holiday event we are asking the city to deem this a
Municipally Significant Event

Thank you in advance for your help with our event and I extend a personal invitation to each of
you and your teams to attend and celebrate this Christmas kickoff event with us.

Yours sincerel

Earl Taylor
DDB Chair



6 - Special Events Committee
; c/o CAO/Clerk's Dept, 545 Talbot

_ * : ‘ St., St. Thomas, ON N5P 3V7
oF 28 e (519) 631-1680 Ext. 4007
ngf,‘f_*lefRSw Fax: (519) 633-9019

SPECIAL EVENT PERMIT APPLICATION

THIS FORM TO BE FILLED IN AND RETURNED TO THE CAO/CLERK'S DEPARTMENT
APPLICATIONS MUST BE SUBMITTED A MINIMUM OF TWELVE (12) WEEKS PRIOR TO
THE EVENT

Please refer to the City of St. Thomas Special Events Manual. Determine what steps need to
be taken for your specific event and adhere to all the rules indicated by the manual and the
services which will be involved. Early and thorough preparation when approaching the Special
Events Committee and other required services will help ensure a well planned and well run
event.

The Organization must meet the requirements of the Special Events Manual.

Event Name: \b\{% CHAISTMAS TREE UGH‘TH\SQ ez emMonlyY
Date(s)FZ\ Nov 20 /15 Start Time: S= Ome End Time: D¢ DDOM
Location(s): MONDAMIAY STAEET- T al bt 4o CUf""S
Organizing Group: ST THoMAS D_owmw& DEU ELOAMENT BDARD
ContactName: _EAAL TAYL)

Address: &[’__\/’T BLST

Town/City: ST THOUAS Postal Code: N SP 3 V7

Phone Number:S§19-b22-§248 Celi Phone Number: .5{4- 670-922.3

Fax Number: Email Address: Q\_;Lb_LS:l::Lh_mM_QA_
Expected Attendance: __ 300 %

Location and number of washrooms in place:cl L. WASHIO - ,\100,3
SccUZrP/

Will food of any kind be available at this Event? _ Yes No O
y HOT Choe Té ZQo0 gﬁj
If Yes, you must complete the Special Events Notification Form available at Elgin St Thomias
Public Health.
Will there be a Petting Zoo or Animals at this Event? Yes 0 No K

If Yes, please contact Elgin St. Thomas Public Health for heaith requirements.

If the type of animal is not permitted under the Animal Control By-law, please contact City
Animal Services for an application for the Temporary Exemption to the Animal Control By-law.
Will there be an indoor/tent covered area used for public assembly as part of the event?

Yes tj(No J If yes, please contact Elgin St. Thomas Public Health for Smoke Free Ontario Act

and pertinent local by-law requirements. T2 PROUDT covet YO SANTA CLAUS
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Have you obtained a Building Permit for tents larger than 60m? cumulatively (if required)?
Yes O No 01 N/AJ If yes, Permit # -7 -

Will Alcohol be consumed at this Event? Yes 0 No

If Yes, you must review and meet the requirements of the City's Alcohol Policy available
through the Parks and Recreation Department.

Will you be requesting your event tc be deemed a Municipally Significant Event’. x-NO O
If Yes, you must obtain Council approval by submitting a letter to the CAO/Clerk's Department.
Are you anticipating any road closures/traffic flow changes? Yes R No [

NOTE: A Right of Way Occupancy Permit and Council approval will be required for all road
closures.

If yes, describe the road closure requirement {Use a separate sheet if required).
@-én Croslic RAZ v i D &
MONDAMIA) AND COETS

If the event is a Parade/Run/Walk/Pass through Sporting Event:
Route Details (Use a separate sheet if required)

Number of Event Personnel: l__ Number of Bands in the Event: [
Number of Vehicles: & r—{-ﬁ.\)v‘ = Number and Size of Tents: | Bxd
Event Details (List all activities. Use a separate sheet if required)

Siphosic, S:MS SANTA B:OOTH.% LlenTilG
S-50-B:00 TREATS, B:o upR

Do you require Municipal Support: B8 TAIKS & Pienic TABLES + qgl c

Labour: Yes [0 No[ Site Meeting: Yes 0 No X Water:Yes 0 No ¥ S
Barricades: Yes % No O Traffic Control: Yes O No § Yes X NooO
No Parking Si

arking Signs] Yes No (I Detour Signing: Yes 0 No [ Portable Hydro Panel Yes 0 No

Other:

Has the St. Thomas Fire Department been contacted? Yes ﬁ No O N/AD
Has the St. Thomas Police Service been contacted? Yes S{ No O N/AC
Has Emergency Medical Services been contacted? Yes 0 No O NIA;(
Has the Elgin-St. Thomas Public Health been contacted? Yes (Y No ON/A O
Has the Parks and Recreation Depariment been contacted? Yes ¥ No ON/AD

If yes, have you rented a pavilion/facility and signed a permit? Please state location of rental.
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- 8-

Have you obtained an Electrical Safety Authority permit (if required)? Yes 0 No ON/AK
If yes, Permit #

Have you obtained a Fire Hydrant connection permit (if required)? Yes O No C NlAy(
If yes, Permit #

Have you obtained a Right of Way occupancy permit {if required)? Yes (1 No [ NIA&
If yes, Permit #

Have you submitted a location or site map with the application? Yes b( No ON/AD

Has a privately licensed security firm been contacted/retained? Yes )ﬁ No ON/AD

If yes, what company and how many security officers will be present?

Have you considered providing First Aid? Yes O No 0ON/A )
If yes, how do you intend on providing that service?

Have you considered provisions for accessibility? i.e. parking, washrooms Yes § No O

Describe: C\jjTOADQIIS\'bBJALK(; ACcESSiBLE C)TY Y s

Volunteers:
Will you have volunteers trained in traffic control? Yes (RNo 0 N/AD
If yes, how many?

Other types of volunteers and number: D& MEMIES O SITE

MG 21 /1Y

( of PAbividual completing this application) Date of application
Contacts:
¢ Alcohol and Gaming Commission of Ontario (416) 326-8700
o CAQ/Clerk’'s Dept — Municipally Significant Event 631-1680 Ext. 4007
e Elgin-St. Thomas Public Health — Healthy Environments Team 631-9900
o Emergency Medical Services 637-3098 Ext. 30
« Environmental Services — Roads & Transportation  631-0368 Ext. 5130
+ Environmental Services — Building Division 631-1680 Ext. 4168
¢ Environmental Services — Property Services 631-1680 Ext. 4180
+ Environmental Services — Waste Management 631-1680 Ext. 4258
¢ Fire Department — Fire Prevention Officer 631-0210
¢ Police Services 631-1224 Ext. 141
o Parks & Recreation Services 633-7112
¢ St. Thomas Tourism 631-1680 ext. 4132
o Treasury Department - Insurance 631-1680 Ext. 4105
OFFICE USE ONLY

Application Received:
Special Events Committee Approval:
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St. Thomas, ON' NSP1Y8

' Special Events Notification Form TN (0] S,
5 G ec L e

ELGIN ST, THOMAS P e ez 008

~ PUBLIC HEALTH s

S

Nole: Regardiess of Exemptions under the Food Premise Regulations, empamnwholn@ndsmwfag.wo
fundralser, church supper, efc.) must notify the Health Unit in accordance with Section 16(2) of the Health Proiection'& Promotion Act.
Piease complete and submit this form at least iwo weeks oriar o the event date to Public Heelth. Retain.a copy of this form for your
racords; you will NOT be malied/faxed a oopy IF THERE ARE CONCERNS, THE PUBLIC HEALTH INSPECTOR WILL CALL THE

PERSON@)RESPONSIBLETO :
N ~___Event/Informal ‘flu]ﬁ el Sep O e
amoovao tion (Address ;
-ﬁazuermdc T pen et e 4
E"’“"“"‘“"?‘ﬂ\ Nou 2D, Zo1S SetUpDete: \Nou 20 /15

Nameuféour Organlntlon ‘0 DE e U (3 C Pom __'?ibl- -
Bus. Phone: (Si ‘5_ 70__(;'222. Home Phone:{ ) .

DTent !uTraller T'a Chirch -nausmmss'tébnshmen(

3l i':'Wen wét&%uppuy .
B Lippad Wt IGLiG S0 I 8 Cleparear B paperiopels |
6] cwaeumwportablesupply o Other
| with| basin to catch waste water

I fipe. LL '
a2 oomputnmt :ﬂshwashing 03 c'omparhnent dl:hwuhhg

"Howwillyou disposs of waste waters. L
- }I\Plumbed to municipal sewer. O collect for disposal n sanitary facility

ugrlu T -r:a'aa"”

P 1 e

e

]

ThePemnal pec: mmmwmmmmwmmmwmmww

privacy legisiation. mmmmmhmyammmwmmmumwm“wﬁwm

pwpoms wmmﬁ?ﬂms 5 of this information sholid be directed to: ESTPH Privacy Officer, 99 Edward Street, St Thomas, ON NSP 1Y8;
1-9900; Fax: ~-3745;
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